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University Purchasing Card Application
University Policy 632
Form 6/14/2017
CARD SPECIFIC INFORMATION
Banner Index Code:
(Check All that Apply)
Monthly Credit Limit:
(Justification required for $25,000 limit)
Will someone other than the Cardholder be reconciling the P-Card files?
As a cardholder, I agree to abide by all University policies and use my P-Card for the purchase of allowable goods and services.  Failure to comply with the policies and procedures may result in me being held personally liable for any charges made, and the suspension of my P-Card use.  I also understand that continual misuse and/or abuse of my P-Card will result in the revocation of my P-Card privileges and possible disciplinary action.  Such disciplinary action could include termination of my employment.
Cardholder Signature:
Date of Signature:
APPROVER INFORMATION
I confirm that the individual listed above is authorized to receive a University P-Card.  By signing below, I understand and agree to perform the duties of a P-Card Approver as addressed in University Policy 632, Purchasing Card (P-Card) Program.
Approver Signature:
Date of Signature:
REQUIRED SIGNATURES FOR APPROVAL
PROCUREMENT SERVICES USE ONLY
OFFICE OF BUSINESS AND FINANCE USE ONLY
Completed Forms should be forwarded to the Office of Business and Finance (CAB 103)
APPROVER TERMS AND AGREEMENT
CARDHOLDER TERMS AND AGREEMENT
CARDHOLDER INFORMATION
VP for Business & Finance Signature:
Date of Signature:
Division VP/Provost Signature:
Date of Signature:
Department Head/Chair Signature:
Date of Signature:
Date Card Ordered:
P-Card Adm. Signature:
B&F Signature:
Date Issued:
Last 4 Digits:
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