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MIDDLE TENNESSEE STATE UNIVERSITY

JUSTIFICATION FOR NON-COMPETITIVE PERSONAL OR

PROFESSIONAL SERVICE CONTRACT

                                           BETWEEN $5,000 AND $249,999

INSTRUCTIONS

Attach this form to any personal, professional and consultant services contract requiring the signature of the President or the Vice President for Business and Finance.   In the spaces below, please provide the following information regarding the attached contract. 

1. Brief description of goods or services to be acquired.

	     


2. Name of the Contractor or Vendor.

	     


3. Does proposed contractor or vendor have experience providing same or similar goods or services?

	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No


4. Has the department ever purchased these same goods or services from this vendor?

	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No


If yes, what procurement method was used? (ex. Competitive, non-competitive, etc.)

	     


5. If for services, was an effort made to use existing University employees to perform services?

	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	N/A


6. There is only one product or service that can meet the specific needs and is the product or service only available from one source?

	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No


7. There is an urgent need or an emergency situation prevents competitive methods.

	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No


If yes, please explain:

	     


8. The purchase is compatible or consistent with past acquisitions of products or services.  (e.g., avoiding additional cost by changing the supplier of the product or service).

	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No


9. The contract is for services for another governmental unit, such as a State or federal agency, or from another college or university. 

	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No


10. What is the primary reason for acquiring goods or services through non-competitive negotiation? (ex. Vendor uniquely qualified, etc.)

	     


Attach any supporting documents related to the selection of this contractor.

Upon completion of this form, route along with contract and Document Approval Form to obtain appropriate contract approvals.

APPROVED:
________________________________________


Vice President 
