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MIDDLE TENNESSEE STATE UNIVERSITY

JUSTIFICATION FOR NON-COMPETITIVE PERSONAL 

OR PROFESSIONAL SERVICES CONTRACT

                                                  $250,000 AND GREATER

INSTRUCTIONS

All of the items must be completed.  An explanation and/or information must be provided for those items that cannot be answered with a Yes/No response.  Explanations should contain sufficient information for those in the approval path to make an informed decision regarding the request to purchase goods or services on a non-competitive basis.  All non-competitive service contracts exceeding $250,000 must be routed to the Tennessee Legislative Fiscal Review Committee for comment.  The Fiscal Review Committee has 15 days from the receipt of the contract information for comments;  therefore, a minimum of 30 days will be required to process service contracts exceeding $250,000.

1. Describe the goods or service to be acquired.

	     


2. Name of the Contractor or Vendor. 

	     


3. Explain why the goods or services should be acquired.

	     


4. Explain why the goods or services must be provided by this particular source.

	     


5. Provide evidence that the proposed contractor has experience in providing the goods or services and the length of time the contractor has provided the goods or services.

	     


6. Provide previous purchase history (last 12 months) for these products or services from this source and the procurement method (ex. Competitive, non-competitive, etc.) used to acquire them.

	     


7. Does proposed contractor or vendor have experience providing same or similar goods or services?

	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No


8. Has the department ever purchased these same goods or services from this vendor?

	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No



If yes, what procurement method was used? (ex. Competitive, non-competitive, etc.)

	     


9. If for services, was an effort made to use existing University employees to perform services?

	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No


10. For contracts for services, provide a description of department’s efforts to use existing employees and resources, or, in the alternative, to identify reasonable, competitive, procurement alternatives (rather than to use non-competitive negotiations).

	     


11. There is only one product or service that can meet the specific needs and is the product or service only available from one source.

	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	N/A


12. There is an urgent need or an emergency situation preventing competitive methods.

	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	N/A


If yes, please explain:

	     


13. The purchase is compatible or consistency with past acquisitions of products or services.  (e.g., avoiding additional cost by changing the supplier of the product or service).

	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No


14. The contract is for services for another governmental unit, such as a State or federal agency, or from another college or university. 

	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No


15. A complete justification must be provided to explain why the University should acquire the goods or services through non-competitive procurement request rather than through a competitive process.  (Note:  Being the “only known” or “best” is not deemed adequate justification.) 

	     


APPROVAL:
_______________________________________

_______________

President 






Date

APPROVAL:
_______________________________________

_______________

Chancellor






Date

Review by Fiscal Review Committee
Non-Competitive Contracts for Services of $250,000 or more

	
	
	

	Fiscal Review Committee
	
	Date
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