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Suggestions for procedures in using this form [note the course management system in the sample was WebCT]:

Online Course Proposal Form

Part III. This form is to be used for all courses to be taught online. Faculty member will submit this form and the New Course and Course Change Proposal Form to the Lower or Upper Division Committee as appropriate.

· The Upper/Lower Division Committees will forward the Online Course Proposal Form to the Web-based Curriculum Committee. 

· Web-based Curriculum Development Committee will evaluate the final course for compliance with all guidelines listed below after the course has been approved, but at least two weeks before it is actually taught. A criteria grid is available upon request. The Committee will communicate its final approval or disapproval to the faculty member and to the appropriate committee.

Department
Course Prefix

Number
Title of Course
Credit

         English

     Engl

  2030

The Experience in Lit
    3

A. Online Course Justification:

1. The primary reasons for offering Online Engl 2030 are that many non-traditional students cannot or find it difficult to attend traditional classes as offered; in addition, because of space shortages, the department sometimes cannot offer enough sections to meet demands. An online course addresses both issues.

This course will provide an alternative that delivers the same high quality of content and high degree of interaction afforded through traditional course delivery. English 2030 is designed to enhance reading, writing, and research skills learned in composition courses and to apply those skills to the study of literature.  An online version of this course will allow students the same interaction with the literature while increasing communication between peers and the instructor.  

After reading the literature, students will converse in depth with classmates in small group discussion boards, after which they will shape their ideas for presentation to the whole class.  This opportunity to analyze and hone their opinions on the significance of the literature before “speaking” allows for a more critical discussion of the literature than sometimes takes place in a traditional setting.  Ultimately, this repeated process of thinking and writing about the literature will result in better research and analysis when applied to formal writing assignments and tests.

B. Course Description and Delivery:
1. Draft of Gateway page, see attachment B-1: http://www.mtsu.edu/~mclayton/online211hmpg.htm.

2. Draft of tentative course syllabus, see attachment B-2: http://www.mtsu.edu/~mclayton/online/online211syl.htm 

3. Outline of basic website navigation, see navigation bars in attachments above. For external links, see attachment B-3: http://www.mtsu.edu/~mclayton/online/online211supp.htm .

C. Course Communication (interactivity):

1. Students will be required to have access to the Internet through a Java Script enabled (WebCT compatible) browser, Netscape Navigator 4.7 or better or Internet Explorer 6.0 or better. AOL is not compatible. No additional audio or video hardware is required. 

The student’s request to enroll in a course delivered via the Internet suggests his/her familiarity with navigating through a site, using a discussion board and virtual chat, sending email with attachments, submitting materials via a drop box, as well as the ability to format documents in Word regardless of the word processing software available to the student.

2. Policy statement for all forms of communication, see attachment C-2: http://www.mtsu.edu/~mclayton/WebCTintro.htm 

3. This course requires the following: email for general communication, email for file exchange between student/teacher, small group discussion, whole class group discussion, optional virtual chats.

4. Course assignment file transfer between teacher/student is currently being handled via email attachment until WebCT’s limited file exchange tool is improved. 

D. Evaluation Procedures:

1. All students will write a formal, critical essay as well as take part in an examination (objective & short, "take-home" essays) at the end of each of three major units covered in the course. Additionally, there will be several homework submissions assigned from the Study Sheets, Discussion Board participation, and optional Virtual Chats. 
All components of the course must be completed in order for the student to have the opportunity to pass the course. Detailed instructions on the use of email, discussion boards, and virtual chats appear on the WebCT Intro.  See attachment, B-2, Course Requirements.

2. Final grades for the course will determined as follows based on a ten point scale (70-79, C, etc.) and will not be curved at the end of the term; I do not use the + or - on final course grades:
· Critical essays 40%

· Examinations 40%

· Homework & Discussion Group participation 20%

