Welcome to the English Department at MTSU.  Thank you for joining us.  We hope your experience with us is professionally and intellectually satisfying.  The Lower Division Office would like to make your teaching experience as fulfilling as possible, so please don’t hesitate to contact us with any question or concern you may have.  Our office is open from 8:00-4:30 (but closed for an hour during lunch).  You can also reach us by telephone at 898-2579 or by email at dflaniga@mtsu.edu or therrien@mtsu.edu.

In this packet you will find the following:

· course outlines

· course standards and guidelines (available for students at frank.mtsu.edu/~english2
· guidelines for responding to and grading papers

· information regarding complaint procedures

· information regarding plagiarism procedures

· sample syllabi

· information regarding Supervision 

· information regarding harassment 
· and much, much more.  
We hope that the information will provide you with the necessary foundation to teach successfully in our department.  However, if at any time you have a question or desire more information, don’t hesitate to call on us. 

In addition to this information, the Office keeps a notebook of teaching resources.  The notebook includes more syllabi, assignments, an annotated bibliography of books offering teaching strategies at the college level as well as other resources.  Drop by any time the office is open if you want to take a look at it.

Again, thanks for helping us provide the best possible learning experiences for our students.  And please don’t hesitate to contact us if you need any help.
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