INFORMATION ON PART-TIME TEACHING

MTSU ENGLISH DEPARTMENT

Application File
The English Department needs to start a file for you which should include the following:

1.
A short letter of application, indicating interest and availability for teaching. Please include a telephone number where you can be reached.  Also, in your letter of application please indicate the times you would be able or would prefer to teach. Are you available to teach 7:00AM classes?  Saturday classes? Evening classes?  (See "English Class Schedule" below.)

2.
Curriculum Vitae (Resume)

3.
Three (3) Letters of Recommendation (dated within three years)

4.
All College Transcripts (Graduate and Undergraduate transcripts are required.)  The minimum requirement for an adjunct instructorship (Level I) is an M.A. in English.  (Transcripts must be "official," but not stamped "issued to student.")

If the department has this information on file, the appointment can be made in a matter of minutes.

English Class Schedule
--Monday, Wednesday, and Friday classes: 

   55 minutes per class meeting 

  (Example: MWF, 8:00-8:55)

   Some Monday, Wednesday afternoon classes – one hour and 25 minutes per meeting 

--Tuesday and Thursday classes:

   One hour and 25 minutes per class meeting 

  (Example: TR, 8:00-9:25)

--We also offer classes that  meet once a week, usually one night a week, or  Saturday morning 

  (Example: Wednesday night, 4:30-7:30; Monday night 

   6:00-9:00, Saturday morning 9:00-12:00)

Workload 
An adjunct may teach up to three classes.  Almost always the classes will be writing classes though very occasionally a sophomore literature class may be available

Pay Scale
Level IV    $700 per credit hour:  Adjunct Full Professor
Level III    $650 per credit hour:  Adjunct Associate Professor

Level II     $600 per credit hour:  Adjunct Assistant Professor, 





     (Terminal M.A./Earned Doc.)

Level I       $550 per credit hour:  Adjunct Instructor 

Course Descriptions, Syllabi
Course descriptions of ENGL 1010, 1020, and 2030 are included in this packet.  These descriptions include the Tennessee Board of Regent’s (TBR’s) goals for the courses and outlines of our objectives for the courses.  Since these objectives are mandated by the TBR and are meant to be uniform across the TBR system, please be sure to refer to these descriptions as you construct your syllabi and plan your classes.  (Sample syllabi are also included in this packet.)

Copies of your class syllabi must be submitted to the office of the Associate Chair.  This is vital for our record-keeping and accreditation process. 

Textbooks

As soon as you are hired, see Ms. Flanigan in PH 324 to place your textbook order.
Newly-hired adjuncts with no prior experience teaching at MTSU will use the default textbooks selected for the courses they are teaching.  They are:

Freshman Composition


Departmental Handbook: Glenn, et al., Hodges' Harbrace Handbook

1010  
Funk, Coleman and Day, Strategies for College Writing, A Rhetorical Reader 



(latest edition)




1020
Axelrod and Cooper, Reading Critically Writing Well (latest edition)

Sophomore Literature


2030
Abcarian and Klotz, Literature the Humans Experience (latest edition)

Adjuncts with a record of teaching at MTSU or new hires who have taught at MTSU as GTA’s should consult with the Director of Lower Division about their textbook orders. 

Class Sizes
Freshman courses:     Maximum of 25 students per class.

Sophomore courses:   Maximum of 35 students per class.

Office Hours
Instructors should schedule at least two office hours per week for each section taught.  Office hours should be posted on office doors and included in your syllabus.

Office and Secretarial Help
Part-time faculty share office space with other adjuncts.  Keys for office space and classrooms are available from Jamie Espil   (PH 310).  Office supplies are available from Pamela Williams (PH 323).

Copying is done primarily by student workers in PH 301.  You may leave copying requests there.  Please allow 24 hours for your copying requests. 

You will be assigned a departmental mailbox (located in PH 30) and subscribed to engl-fac-l, the English Department’s listserve.  The list is the formal and informal way the department communicates among its members.

Supervision and Mentoring 
Soon after the adjunct faculty is hired, she or he is offered the opportunity to be assigned a full-time English faculty as a mentor.  The purpose of the mentoring program is to acclimate the adjunct to departmental requirements and objectives and to insure the teacher's success in the classroom.  The mentor welcomes questions, invites dialogue, and offers general support. The LD Director will review the instructor's syllabus, and the Director or the Director's designee will schedule a classroom observation during the semester of the appointment.

Other Matters
Part-time teaching assignments are often determined by seniority, but our department is also interested in attracting new part-time teachers.  There are more possibilities for adjunct teaching in the Fall than in the Spring because of a usual drop-off in enrollment in the Spring semester.  

Part-time instructors are entitled to "staff" parking permits (at no charge), post office and library privileges, appropriate office supplies, and other amenities needed for carrying out teaching assignments in a comfortable, professional fashion.  In addition, part-time instructors are entitled to membership at the Recreation Center (single membership is $25 for 4 months; family membership is $115 for 4 months).  

The Department Chair and Director of Lower Division English are always pleased to consult with, advise, and/or assist part-time faculty.
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