FRCAC  Guidelines

Ad hoc Meeting
Nov 3, 2009
In attendance:

Daniel Prather

Vicky MacLean

Samantha Cantrell

Sharon Smith

Peggy Duszynski

1. Revisions to the FRCAC application were discussed:

Budget Page – 

· The term “Direct Costs” will be removed from form

· “Role on Project”  column will be left blank (delete current positions that are typed in)

· Remove “% of Effort on Project “ column

· Add instruction: Attach Budget Justification – REQUIRED

· In the Travel section, add instruction “Attach T.A.”

· Somewhere on the form add the formulas to be used to compute summer salary -  Which hours equal which percentages

· Add note that adjunct pay should be figured at $700/hr.

· Sharon Smith is creating a new budget form for the committee’s review (attached)
Application Page –
· Add  a yes/no blank for Tenured?
· Revise the checklist :  Add “Required” at the top of the first list, and add a checkbox for budget justification;  Under  “If applicable” side, add a checkbox for Supply and Equipment Quotes

· Change the word before each signature line to “Signature”
· Peggy Duszynski is continuing revisions on this page for the committee’s review

Biographical Sketch and Final Reports-
No changes to the form were made, but there was further discussion on the final reports that need to be attached to it.  There will be a standard questionnaire available on the website that can be used for a final report.  A link to it will also be provided in follow up emails regarding grant progress.  Sharon Smith has prepared one which is attached to this email. Please review and feel free to add/edit and return your suggestions. 

*All application pages need to state a revision date at the bottom, and proposal deadline notification emails that are sent to faculty should state that those forms must be used.

2.  The Office of Research Services is revising their website. The FRCAC web pages are included in this site. Peggy and Daniel will meet later this week to streamline the information currently there to make topics easier to find, and Peggy will begin meeting with the Research Services website committee to help with making those changes.  All suggestions welcome from the committee.  Peggy and Daniel’s suggested revisions will be sent to the committee for review and editing before being published to the site.
3. There was further discussion on the funding of release time to write books, textbooks or otherwise, and on whether having a definite offer from a publisher should be required.  It is FRCAC policy to fund development of book proposals and/or books.  The group considered adding “publisher interest” to the “If Applicable” column on the FRCAC application checklist.  However, the ease in obtaining this publishing interest would vary between textbooks, novels, research monographs, etc. Thus, it was agreed that our revised guidelines to applicants would request evidence of publisher interest, but proposals would be considered without such evidence.
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