Middle Tennessee State University Greek Row

Winter Break Checklist (Due 12/09/09)

Fraternity: __________________ Year:_________

Chapter Check List: (TO BE COMPLETED BY CHAPTER)
· Chapter house is secure and all necessary valuables are locked

· Chapter house thoroughly cleaned prior to extended break, confirmed heat registers are not blocked, and combustible materials are safely stored.

· Perishable foods have been removed

· Exterior of chapter house are cleaned and security/safety lighting checked

· Tenant’s rooms checked for the following:

-All non essential appliances and electrical devices unplugged

- Heat registers are not blocked by personal belongings

- Sleeping rooms are locked

Tenants living in the house during break:

Name:____________________________         Room #:__________     Phone #: _____________________
Name:____________________________         Room #:__________     Phone #: _____________________

Name:____________________________         Room #:__________     Phone #: _____________________

Name:____________________________         Room #:__________     Phone #: _____________________

Name:____________________________         Room #:__________     Phone #: _____________________

Name:____________________________         Room #:__________     Phone #: _____________________

Name:____________________________         Room #:__________     Phone #: _____________________

Name:____________________________         Room #:__________     Phone #: _____________________

Name:____________________________         Room #:__________     Phone #: _____________________

Name:____________________________         Room #:__________     Phone #: _____________________

	A Master Key:  The key should allow access to all areas of the house including individual rooms. This will enable 
efforts to deal with situations in a timely and efficient fashion. 

________________ (Name of the tenant responsible for the Master Key)


Submitted By: ________________________     (House Corporation Representative)                   Date: ____________

Emergency Information                         
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*Please post in conspicuous areas of the house

Emergency Work Orders:
In the event of a maintenance emergency please first contact Scarlett Hall Commons 904-8068 and then continue down the list until someone is reached. 

1. Angela King       410-499-8942

2. Byron Lightsy     615-482-5168
3. Danny Kelley      202-271-4545
4. Dr. Gene Fitch    615-867-8764
In the event of an emergency FIRST contact 911[image: image2.png]



In the event of a life threatening emergency please first contact 911 and then continue down the list until someone is reached. 
1. 911 –emergency services

2. Angela King
410-499-8942

3. Byron Lightsy     615-482-5168
4. Danny Kelley      202-271-4545
5. Dr. Gene Fitch    615-867-8764









