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1. Core Public History Course

All doctoral students are required to take the introductory Public History seminar, preferably during their first semester in the program.

a. HIST 7510 Seminar: Public History

Catalog Description: The professional nature of public history, the interpretation of history for diverse audiences, and the application of historical methods in the wider world. Combines reading and discussion, interaction with practicing professionals, and possible experiential learning component.

Doctoral students may gain credit for up to 12 hours by presenting evidence of recent professional activities meeting the student learning outcomes for MTSU courses.  See #11a (below) for guidelines.
2. Pre-Dissertation Advisory Committee

During the first semester a student is in the program, they should, in consultation with the doctoral admissions committee and the Public History Director, select a pre-dissertation committee.  This committee should include members of the graduate faculty in fields appropriate to the student’s intended program, including:

· Two members of the Public History faculty,

· One member in the History Field, and

· One member for the Interdisciplinary Field.  

Students then consult with their advisory committee in the selection of courses necessary to satisfy the field requirements (see #4-7, below) and the completion and submission of the Degree Plan (#10, below).  Having assembled the pre-dissertation advisory committee, the student should get the approval of the Director of Graduate Studies using the approval form.  A copy of the Pre-Dissertation Advisory Committee approval form is attached to this handbook.
3. Selection of Area of Specialization

The History Department identifies four areas of specialization within the Public History field: Historic Preservation, Museum Management, Cultural Resource Management, and Archival Management.  If they have not done so before entering the program, students should choose an area of specialization during their first semester in the program.  In consultation with their advisory committee, students should select courses in the Public History Field that intensify professional knowledge of their area of specialization, prepare themselves for their professional residency, and give them the advanced theoretical understanding they need for dissertation research.

4. Public History Field

Students need to complete 24-27 hours of 6000-7000 level course work in Public History.  This field includes:

· HIST 7510 Seminar: Public History (3 hrs - required)

· HIST 7991/7992 Professional Residency Colloquium (12 hrs - required)

· 9-12 hours of Public History courses according to their area of specialization, selected in consultation with their advisory committee.

Doctoral students may gain credit for up to 12 hours by presenting evidence of recent professional activities meeting the student learning outcomes for MTSU courses.  See #11a (below) for guidelines.
5. Selection of History Field

In order to practice effectively in any area of specialization within public history, students must have an excellent grasp of the historical context. Hence, students will be required to demonstrate mastery in a history field focused chronologically, geographically, or topically. In preparation for qualifying exams and in consultation with the pre-dissertation advisory committee, students will construct a coherent history field.

6. History Field

The History Field will consist of 9-15 hours of graduate seminars in History.

a. Reading List

In consultation with the member of the student’s advisory committee with expertise in the student’s History Field, the student will develop a substantial history field reading list.  This list should include major scholarly works in the History Field beyond those covered by the student’s history seminars.

Doctoral students may gain credit for up to 12 hours by presenting evidence of recent professional activities meeting the student learning outcomes for MTSU courses.  See #11a (below) for guidelines.
7. Selection of Interdisciplinary Field

It is important that students understand their practice field from multiple disciplinary perspectives. In preparation for their qualifying exams, students will design, in consultation with their Pre-Dissertation Advisory committee, an interdisciplinary field that will strengthen their public history specialization, potentially completing specialized graduate coursework in History, but also Anthropology, Geography, Music, Economics, English, Recreation, Leisure, Business, and others as appropriate.

8. Interdisciplinary Electives

The Interdisciplinary Field will consist of 9-12 hours of coursework drawn from graduate-level classes in History and other appropriate disciplines.

Doctoral students may gain credit for up to 12 hours by presenting evidence of recent professional activities meeting the student learning outcomes for MTSU courses.  See #11a (below) for guidelines.
9. Skill Set/Foreign Language Requirement

Before taking the comprehensive examinations, students must fulfill a skill set requirement by choosing one of the following options:

A. Demonstrate a reading competency in a foreign language by passing the specific reading examination administered by the Foreign Languages and Literature Department.

B. Other – students in consultation with their advisors can elect an alternate tool such as oral history techniques, linguistic analysis, quantitative analysis, GIS, feminist methods, historical theory (general or particular, such as Marxist or post-modern), computer science for history, information technology to develop historical websites, or other techniques.

Students with their advisor’s support then petition the Graduate Committee to approve an alternate tool.  Students are responsible for finding appropriate courses and an expert willing to train them and test competency.  The Graduate Committee will approve petitions for alternative tools of research only if they are directly related to students’ work and if presented before advancement to candidacy.

A copy of the Skill Set Requirement Completion Form is attached to this handbook.

If a student entered the program before the Summer of 2009, they may complete the old Foreign Language Requirement under the following guidelines:

At some point during your program, you must complete the Foreign Language requirement for the Ph.D. degree.  Under current guidelines (8/08), this requirement may be completed in the following ways:

A. completing 12 undergraduate semester hours in one language; 

B. earning a grade of A or B in GERM 4990, FREN 4990, or Span 4990;

C. earning at least a C in any upper-division undergraduate foreign language course taught in the language and requiring translation;

D. passing a reading examination in the language administered by the Foreign Languages and Literatures Department. 

Documentation of completion of this requirement must be provided to the Graduate Secretary.  A copy of the old Foreign Language Requirement Completion Form is attached to this handbook.

10. Maintaining Satisfactory Progress

The History Department maintains a “Satisfactory Progress” policy for graduate students.  All Ph.D. students must meet the standards of the policy during their time in the Department’s graduate program.  The policy reads as follows, and applies to the Ph.D., as well as the M.A.:

1. A student is maintaining satisfactory progress toward completion of the degree so long as he or she attains the grades of A or B (including B-) in classes that count toward the MA.

2. The department will not accept as part of the master’s degree a grace of C+ or lower in any 6000 level course.

3. If a student receives a C+ or lower grade in any course that counts toward the history MA, the Graduate Director will create an intervention committee composed of the Graduate Director and the student’s thesis advisor and reader (or two members of the graduate faculty if such individuals have not yet been chosen). This committee will meet with the student and will ascertain the reasons for the C+ or lower grade, and will determine what remedies need to be taken. The committee will then issue specific recommendations to the student and inform the Graduate Dean, in writing, of these recommendations. The intervention committee will then monitor the student’s progress thereafter.

If, following the initial recommendations, the intervention committee finds continued problems in the student’s progress, the committee may recommend to the Graduate Committee that the student be dismissed from the program. These problems include: failure to follow the intervention committee’s recommendations; the receipt of a third C+ or lower grade; frequent incompletes or withdrawals to avoid poor grades; failure to take courses that pertain to the degree. Upon receipt of the intervention committee’s recommendation to dismiss, the Graduate Committee will make its own determination, and, if it chooses to accept the intervention committee’s decision, it will recommend in writing to the Graduate Dean that the student be dismissed.

Students dismissed under this procedure have the right to appeal for cause to the Graduate Council

11. Degree Plan

The Graduate College requires Ph.D. students to complete a Degree Plan.  The Degree Plan lists the courses the student has taken and those that still must be taken in order to graduate. The student must get this form signed by the Graduate Program Director and submitted to the Graduate College before completing 36 hours of graduate work. Students will not be allowed to register for any more classes beyond 36 hours until the form is completed.  Once the Degree Plan is accepted, the student will become a “candidate.”  See the Chair of the Pre-Dissertation Advisory Committee or the Graduate Director to complete the Degree Plan.

A copy of the current version of the Degree Plan form is appended to this handbook.
a. Credit through Professional Portfolio Review 
In accordance with the regulations of the Graduate School, Ph.D. students in Public History may receive up to 12 hours of credit following a review of the student’s portfolio of professional activities in the seven years prior to entering the program (the portfolio submitted as part of the student’s application, updated and revised, as appropriate).  Credit hours may be awarded based on the following procedures and guidelines:
1. Students will initiate the portfolio review process with a formal letter addressed to the Public History Director and copied to the Graduate Coordinator.  This letter should identify equivalencies between past professional activities and specific MTSU courses.

2. The Doctoral Admissions Committee will review the student’s portfolio and determine what professional and/or academic competencies are documented in the student’s professional experience in the seven years prior to entering the program.
3. The Doctoral Admissions Committee will compare the identified competencies to the student learning outcomes of MTSU History courses as well as courses in other disciplines with identified SLO’s to determine if granting graduate credit is deserved and appropriate.

4. If the Committee finds that there is sufficient evidence to grant graduate credit, the Public History Director will draft a memo to the Graduate School that documents how the student’s prior experiences fulfill the learning outcomes of specific courses.  That recommendation must be approved by the Graduate Program Director, the Chair of the History Department, and the Dean of the College of Liberal Arts before being submitted to the College of Graduate Studies.

5. If approved by the College of Graduate Studies, the student’s transcript will show credit for specific and appropriate courses in the current MTSU Graduate Catalog.
12. Developing a Residency

a. Residency Proposal

The residency proposal is a formal proposal presented by the candidate to his or her Pre-Dissertation Advisory Committee at the end of 36 hours of coursework and before enrolling in the Professional Residency Colloquium. The proposal is developed in consultation with the candidate’s Pre-Dissertation Advisory Committee and the proposed partnering institution. Candidates should begin making arrangements in the year prior to their residency. The proposal should:

i) identify the candidate’s partnering institution (The Center for Historic Preservation and the Center for Popular Music provide a significant number of the opportunities for residencies, and other institutions have partnered with the Department, as well),

ii) the candidate’s professional mentor, and 

iii) the candidate’s project plan for the year.

See #13b, below, for more on the Residency

Typically, candidates defend their residency proposal in the same session in which they complete the oral portion of their qualifying examination in their History and Interdisciplinary Fields.

Candidates currently employed full-time in a public history-related position need not seek alternative employment. Instead, such candidates can develop, in cooperation with their employers, a project plan for the year that will allow them to enjoy a qualitatively different experience in the residency year from their normal work year.

b. Professional Mentor

i. Selection

The professional mentor is an important part of the Public History Ph.D. and should be someone with significant experience in the candidate's chosen practice field. If possible, the candidate is encouraged, but not required, to choose a professional mentor early in his or her doctoral work. Choosing a mentor at the outset of Ph.D. work will allow the mentor to be involved in all of the steps along the way, including serving on the Pre-Dissertation Advisory Committee, participating in the Professional Residency Colloquium, and serving on the Dissertation Committee. Minimally, the candidate must select a professional mentor by the time of the Residency Proposal and should do so in consultation with the Pre-Dissertation Advisory Committee and the potential mentor.

ii. Qualifications

The professional mentor should have professional qualifications or graduate education or certification equivalent to or greater than the skills/competencies required of the resident in his or her chosen practice field.  The professional mentor should be willing and able to participate in the Professional Residency Colloquium, and to commit to the long-term professional development of the candidate.  The professional mentor need not be employed by the institution where the candidate is serving his or her residency.
13. Comprehensive Examinations

Comprehensive examinations focus on the candidate’s traditional history field and interdisciplinary field and consist of two 4-hour written examinations based on the candidate's doctoral coursework outside of Public History, as well as a focused reading list, and is followed by an oral examination. The examination is intended to allow candidates to demonstrate mastery of historical and interdisciplinary scholarship and must be completed prior to enrolling in the Professional Residency Colloquium.  Typically, candidates defend their Residency Proposal at the same meeting as their oral examination.  The chair of the candidate’s advisory committee should notify the Graduate Director of successful completion of all aspects of the comprehensive examinations through the Report of Ph.D. Qualifying Examination Form and the Ph.D. Residency Proposal Acceptance Form before the candidate moves on to the Residency.  NOTE: Candidates who entered the program before Summer 2009 are not required to test on the interdisciplinary field.
a. Writtens

The written comprehensive examinations are two 4-hour examinations.  The first, on the History Field, is intended to allow candidates to demonstrate mastery of the scholarship in their area of interest, as contained in their History course work and their reading list (see #6a, above).  The second exam covers the Interdisciplinary Field with similar intent, but no reading list is required.  Questions are provided, precise format determined, and answers evaluated by the members of the candidate’s advisory committee with expertise in the candidate’s History Field and Interdisciplinary Field. 

b. Orals

Upon successful completion of the written portion of the comprehensive examination, candidates may move on and take their oral examinations.  The oral examination will be conducted by all members of the candidate’s advisory committee, focusing on the History Field and the Interdisciplinary Field, and including a defense of the Residency Proposal.

i. Defense of Residency Proposal

During their oral examination, candidates defend their Residency Proposal before their entire advisory committee.  

Copies of the Ph.D. Residency Proposal Acceptance Form and the Report of Ph.D. Comprehensive Examination are attached to this handbook.

14. Residency

The residency is at the heart of the doctoral program in Public History.  Candidates work full-time at their assigned residency and attend colloquium sessions at the university once each month for two consecutive semesters. Candidates currently employed full-time in a public history-related job may combine their current employment with the Professional Residency Colloquium to meet the residency requirement.  It is expected that a candidate’s dissertation flow from their Residency work, in topic, practice, and/or professional skills.

a. Prerequisite

Candidates must have completed their comprehensive examinations, both written and oral, and defended their Residency Proposal, before enrolling in the Professional Residency Colloquium.
b. HIST 7991/7992 Professional Residency Colloquium

All candidates participating in the residency must enroll in a Professional Residency Colloquium  for the duration of their residency. Typically this will mean that candidates are enrolled for 6 hours each semester for two consecutive semesters. The opportunity to offer this course will be open to all doctoral faculty members in the Department of History who have significant experience in the broad field of public history.

Guidelines for the Residency and the Professional Residency Colloquium

· Residents must attend the colloquium monthly.

· The resident’s professional mentor must participate in the colloquium.

· The resident must demonstrate professional competencies in his or her chosen field of practice.

· The resident must demonstrate theoretical sophistication in his or her chosen field of practice.

· The resident must develop his or her portfolio.

· The resident must work on a project that is potentially compatible with his or her dissertation (either in skills or in content).

· The resident must demonstrate satisfactory progress on his or her dissertation proposal. 

c. Doctoral Portfolio

The doctoral portfolio is the means by which a candidate’s mastery of public history literature and praxis will be evaluated, in lieu of a written exam in public history, prior to advancement to candidacy.  From the point of matriculation, each candidate should begin compiling a portfolio of exemplary work, including work products from class projects, research/graduate assistant assignments, and the residency; research papers completed as class assignments; and work products from any independent projects completed during one’s doctoral studies.  

During the residency year, candidates are expected to prepare their doctoral portfolios for examination.  The portfolio must contain a reflective essay of at least 20 pages (typed, double space, 12 pt. font, 1-inch margins), excluding footnotes and bibliography.  The essay should reflect upon one’s doctoral studies as a whole and particularly on the residency experience as these have contributed to one’s professional development.  For example:
• Consider the historiography of public history and the historiography that bears on your particular residency project.

• Required and recommended readings for the professional residency colloquium are selected to focus attention on critical issues of pedagogy and professional practice that apply broadly.  Consider these readings/issues, too, in relation to your praxis experiences in general and your residency in particular.  

• Consider the relevance of history in contemporary society in light of your studies and praxis experiences.  

• Compare the repertoire of knowledge and professional skills that you possessed prior to undertaking doctoral studies with the repertoire that you will take with you when you complete your degree.

• Consider the ways in which your residency pushed you to expand or polish this repertoire.  

• Reflect on the institutional context and the interpersonal dynamics of your residency: what did you learn about yourself from this experience?  In particular, reflect on your relationship with your mentor. 

In addition to the reflective essay, the portfolio should include all materials pertinent to one’s scholarly and professional development in public history during the period of doctoral studies at MTSU.  Portfolios should be easy to navigate; use tabbed dividers or some other method to make them user friendly.  When a work product is long, bulky, or in a format that does not fit neatly into a binder—e.g., published book, media production)—include a sample or submit the work separately.  A typical portfolio might be organized as follows:

• Title page and table of contents

• Curriculum vita [include a section that addresses public history experience prior to entering the MTSU program]

• Reflective essay [extensive bibliography expected]

• Research papers

• Residency work product/s

• Other public history work products [organized by type, in chronological order, or whatever seems appropriate]

At the end of the residency year, each resident will defend the doctoral portfolio to his or her doctoral committee.  This defense will include a formal presentation before the committee in an open forum.  The portfolio may be defended at the same time as the dissertation proposal.  
15. Dissertation Committee

Early in the first semester of his or her residency, the candidate will constitute a Doctoral Dissertation Committee. This Committee is selected with the advice and consent of the Pre-Dissertation Advisory and the Graduate Studies Director. Typically, unless the candidate’s area of research interest has changed dramatically, the composition of the Dissertation Committee will not change substantially from that of the Pre-Dissertation Advisory Committee. The Dissertation Committee, however, must include:

· two public history faculty members

· one history faculty member, and 

· one faculty member representative of the interdisciplinary studies field.  

· The professional mentor is also invited to participate in the dissertation process.

a.  Dissertation Director
The candidate should find a faculty member able and willing to serve as Dissertation Director.  In most cases, this professor will have been the chair of the candidate’s Pre-Dissertation Advisory and Dissertation Committees, but changes can be made.  The candidate should continue to work closely with the Dissertation Director as they research and draft the thesis.  The dissertation director must have doctoral status in the graduate faculty. 

16. Dissertation Proposal

During their Residency year, doctoral candidates should identify a dissertation topic and write a Dissertation Proposal, which they will defend before their Dissertation Committee at the end of their Residency.

A dissertation proposal should include the following:

a) a tentative title

b) an approximately 100-word abstract identifying the topic and the research question

c) a 10-15 page essay, answering the following questions:

•  What is the state of historiography in the area of your topic?

•  What is the state of public history theory and practice in the area of your topic?

•  What is your research question, and how will answering it add to the historiography and public history theory and practice in the area of  your topic?

•  How will you answer your research question, including a summary of relevant source material?

•  What will be the relationship of your dissertation to your professional residency and professional development as a public historian?

d) a chapter-by-chapter outline

e) comprehensive, annotated bibliographies of relevant primary and secondary sources, in standard form according to Turabian guidelines.

f) a plan for completion, including:

•  research plans, including travel, professional contacts, IRB questions, etc.

•  funding needs and plans for acquiring them

•  a tentative schedule for completion

The candidate will submit a copy of the proposal to all members of his/her dissertation committee.

All proposals are research plans and are subject to alteration as investigation and consideration of the research material proceeds.
17. Defense of Doctoral Portfolio and Dissertation Proposal

Having successfully completed the 12 hours of residency and constituted a doctoral committee, the candidate must defend his or her dissertation proposal as well as the Doctoral Portfolio he or she compiled since first matriculating to the doctoral program. 

The Chair of the candidate’s Dissertation Committee should notify the Graduate Director of successful completion of the Doctoral Portfolio and Dissertation Proposal Defense by means of the Report of Doctoral Portfolio Defense form and the Dissertation Proposal Acceptance Form.

Copies of the Residency Examination Form and the Dissertation Proposal Acceptance Form are appended to this handbook.

18. Dissertation
a. HIST 7640

While working on the dissertation, candidates must be enrolled in dissertation hours (HIST 7640) each semester. Candidates enrolled in dissertation hours will be expected to attend class monthly (or make alternative arrangements) and submit draft chapters on deadline. The instructor of record, in consultation with each doctoral candidate’s dissertation advisor, will award a grade each semester for work completed.

b. Dissertation Guidelines

i. Department of History

The Department of History has detailed expectations for the scope, content, style, and format of doctoral dissertations.  A copy of the Department’s current guidelines is appended to this handbook.
ii. College of Graduate Studies

The College of Graduate Studies has additional guidelines for doctoral dissertations.  Most of them are technical, relating to format and hard copy submission.  These guidelines are mainly found in the Thesis/Dissertation Checklist, which must be filed along with the finished dissertation.  
College of Graduate Studies Thesis/Dissertation Checklist On-Line (.pdf)

http://frank.mtsu.edu/~graduate/pdf/ThesisDissChecklist.pdf
c. Dissertation Defense

Once the candidate has completed their dissertation, and with the approval of their Dissertation Director, the candidate will publicly defend the dissertation.  The defense will be conducted by members of the candidate’s Dissertation Committee.  The defense will also be announced and other faculty, members of the University community, and the public, are able to attend.

d. Signatures

At the close of a successful dissertation defense, the members of the Dissertation Committee will sign the appropriately formatted signature sheets.  See the College of Graduate Studies’ Thesis/Dissertation Checklist, or the History Department’s library of past dissertations, for proper format.  After the Director and readers have signed, the Department Chair will also add his/her signature before submission to the Graduate College.

e. Deadlines

The College of Graduate Studies maintains deadlines for the submission of completed, signed dissertations for graduation.  Check the College of Graduate Studies website for those dates.  HOWEVER, remember that the committee members must sign off on the dissertation after the defense.  The candidate must then correct minor errors, put the thesis in proper format, and print out the appropriate number of copies.  Then it must be signed by the Department Chair.  Do not expect to hand in a final draft a few days before the Graduate College’s deadline and expect to get done.  The best rule of thumb is to have defended the dissertation late in the semester BEFORE graduation.

College of Graduate Studies Graduation Check-List On-Line (.pdf)

http://frank.mtsu.edu/~graduate/pdf/Intent_Graduate_Guidelines.pdf
19.  Intent to Graduate Form

At the beginning of the semester in which the candidate intends to graduate, they must submit an Intent to Graduate Form to the College of Graduate Studies.
College of Graduate Studies Intent to Graduate Form On-Line (.pdf)

http://frank.mtsu.edu/~graduate/pdf/intent_graduate2009.pdf
a. CGS Exit Survey

The candidate must also complete a brief exit survey for the College of Graduate Studies when filing their Intent to Graduate Form.  It is currently available online at this URL: http://frank.mtsu.edu/~graduate/survey_cgsexit/cgsexit.htm
20. Graduation

Middle Tennessee State University has three graduation ceremonies each academic year – August, December, and May.  All details concerning graduation are handled through the College of Graduate Studies. See current graduation information and procedures at this URL: http://frank.mtsu.edu/~graduate/student/graduation.htm
Department of History

Middle Tennessee State University
PH.D. PRE-DISSERTATION ADVISORY COMMITTEE
Candidate Name:  _______________________________      M#: ___________________

We agree to serve on the candidate’s pre-dissertation advisory committee, advising the student on course selection, reading list development, residency development, and to participate in the candidate’s preliminary examinations.

_____________________________________________________
Date ___________ Public History Advisor 1

_____________________________________________________
Date ___________

Public History Advisor 2

_____________________________________________________
Date ___________

History Field Advisor

_____________________________________________________
Date ___________

Interdisciplinary Field Advisor

Approved, Director of Graduate Studies

_____________________________________________                  Date ___________

Signature
FOREIGN LANGUAGE REQUIREMENT COMPLETION FORM
Department of History

Middle Tennessee State University

Name  ______________________________________   M# _______________________

Check the method used to complete the requirement:

_______  A. completing 12 undergraduate semester hours in one language; 

_______  B. earning a grade of A or B in GERM 4990, FREN 4990, or Span 4990;

_______  C. earning at least a C in any upper-division undergraduate foreign language course taught in the language and requiring translation;

_______  D. passing a reading examination in the language administered by the Foreign Languages and Literatures Department.

ATTACH APPROPRIATE DOCUMENTATION (e.g., unofficial transcript, documentation from the Foreign Language Department, etc.)

____________________________________________             _____________________

Graduate Program Director                                                         Date
SKILL SET COMPLETION FORM
Department of History

Middle Tennessee State University

Student Name ____________________________________________________________

Student M Number ________________________________________________________

Check One:

_____ A. Foreign Language Option

Language _________________________________

Attach documentation from the MTSU Department of Foreign Languages noting a passing score on their exam.

NOTE: Foreign Languages not tested at MTSU must go through the “Other Research Skill” procedure, below.
_____ B. Other Skill Set

Skill Set __________________________________________________________

__________________________________________________________________

Name of Expert ____________________________________________________

Attach skill set petition made to the Graduate Committee, and documentation of completion of the testing/assessment of the skill set.
____________________________________________             _____________________

Graduate Program Director                                                         Date
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College of Graduate Studies

Degree Plan for Ph.D. in Public History (60 Hours)

	1. This Form must be submitted prior to completing 30 graduate credit hours. 

2. List any approved MTSU courses being submitted by transfer credit coursework.  (Transfer Equivalency Form MUST be approved and on file in 

the College of Graduate Studies prior to submission of this form).

3. A Revision to Candidacy Form must be submitted for any change in required courses.  DO NOT MAKE CHANGES ON THIS FORM.
4. Obtain the signature of your graduate academic advisor and submit to the College of Graduate Studies, MTSU Box 42, Sam H. Ingram Building.


MTSU ID #:  M  



     Name:  






Address 












City, State, Zip Code 










Phone # 




      Email  





 
	MTSU Course ID #

(including Prefix)
	Course Title
	Credit

Hours
	Grade
	Transfer Course ID

	Public History Field 24-27 hours (Seminar: Public History; 9-12 Hours seminars; 12 Hours professional residency)

	HIST 7510
	Seminar:  Public History
	3
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	HIST 7991
	Professional Residency Colloquium
	6
	
	

	HIST 7992
	Professional Residency Colloquium
	6
	
	

	History Field (9-15 Hours seminars) Specify Field ___________________________

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Interdisciplinary Field (9-12 Hours) Specify Field ___________________________

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Skill Set--Specify Skill:

	Dissertation Research

	HIST 7640
	Dissertation Research
	12
	
	

	Department Admissions Conditions Met?
	Yes

	
	No
	
	Department must verify that condition(s) were / were not met.



_________________
 Date: 
________


Signature of Candidate

_______________________________________________________________ ________

 Date: 


Academic Advisor


 Date: 




Graduate Program Director


                _                   Date: _____________
College of Graduate Studies Coordinator

A Tennessee Board of Regents Institution

MTSU is an equal opportunity, non-racially identifiable, educational institution that does not discriminate against individuals with disabilities.

Department of History

Middle Tennessee State University
REPORT OF PH.D. PRELIMINARY EXAMINATIONS

Candidate Name: __________________________________  M#: __________________

History Field Written Portion
Examiner  _______________________________________   Date __________________

This student has (check one):


_____  successfully completed his/her written preliminary examination.


_____  has failed the written preliminary exam and will have to re-take it.

Interdisciplinary Field Written Portion
Examiner  _______________________________________   Date  _________________

This student has (check one):


_____  successfully completed his/her written preliminary examination.


_____  has failed the written preliminary exam and will have to re-take it.

History and Interdisciplinary Field Oral Portion

Public History Advisor 1  ___________________________________
P
F
Public History Advisor 2  ___________________________________
P
F
History Field Advisor      ___________________________________
P
F
Interdisc. Field Advisor   ___________________________________
P
F
We report that this student has (check one):


_____  successfully completed his/her oral preliminary examination.

_____  has failed the oral preliminary exam, based on the failing grades noted above, and will have to re-take it.

Department of History

Middle Tennessee State University
RESIDENCY PROPOSAL ACCEPTANCE FORM

Candidate Name: _________________________________  M#: ___________________

Residency Proposal Title: __________________________________________________

________________________________________________________________________

________________________________________________________________________

We report that we have accepted this candidate’s residency proposal.

Signatures of Pre-Dissertation Advisory Committee Members:

_____________________________________________________

P
F

Public History Advisor 1

_____________________________________________________

P
F

Public History Advisor 2

_____________________________________________________

P
F

History Field Advisor

_____________________________________________________

P
F

Interdisciplinary Field Advisor

Date:  ________________________________

PLEASE ATTACH A COPY OF THE PROPOSAL.
Department of History

Middle Tennessee State University
REPORT OF DOCTORAL PORTFOLIO DEFENSE

Candidate Name: ________________________________  M#: ____________________

Residency Title:  _________________________________________________________
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M.A. THESIS/PHD DISSERTATION GUIDELINES

In addition to the general thesis and dissertation guidelines issued by the Graduate Office, the Department has the following guidelines which apply specifically to theses and dissertations in history. Please familiarize yourself with the rules, and work out ambiguities and questions with your director early in the composition process. Assume that your early chapter drafts should be submitted to your director with proper footnote/endnote citations and in the proper page format. Furthermore, it is highly recommended that you double-check questions regarding format with the Director of Graduate Studies and/or the Graduate Office. Finally, feel free to submit sample pages, notes, photograph set-ups and the like both to your director and the Graduate Office.

Although the bulk of the comments below refer both to the master’s theses and dissertations, the latter have some procedures peculiar to themselves.

Respective responsibilities of students, directors, and readers: Students are responsible for submitting the thesis or dissertation in the proper format, proofreading the copy, and taking the initiative to work out with the thesis/dissertation director and the Graduate Office any problems or questions regarding text, notes, citations, photos, etc. Thesis and dissertation directors are there primarily to assist students with the process of composition: strategies of chapter presentation and organization, narrative rhetoric, and the issues of logic and analysis. Although directors should certainly help with any problems or questions about format, it is not their job to set up the thesis/ dissertation for the student, or to act as line by line copyeditors.

The above having been said, thesis and dissertation directors are likewise responsible for double-checking the student’s project to make sure all is in order before it goes to the Chair of the Department for signing. Responsible thesis/dissertation directing means making sure that the student has submitted the project in proper format. The Graduate Office will not accept a thesis or dissertation without the Chair’s signature.

Thesis directors should work together with their second readers to ensure the successful completion of the student’s thesis. Directors and readers should feel free to work out in their own way the particulars of how they will direct their student’s work project, but they should establish these particulars at the time the student turns in her or his thesis proposal. This is best done in a meeting where all the parties are present. This way, details and potential misunderstandings can be worked out face to face beforehand. At minimum, thesis directors, and dissertation directors too, are to ensure that drafts are submitted to second readers in a timely manner. It is the director’s responsibility to provide the readers with full opportunity to fulfill her/his own responsibilities in a professional manner.

Second and other readers of theses and dissertations are responsible to review the student’s project to see that it conforms to acceptable standards of logical argument as defined by the historical discipline. The second readers bear no responsibility for proofreading the student’s project for mistakes in format or style, although they may certainly take notice of errors and suggest corrections. Moreover, second readers are not obligated to sign any thesis or dissertation that is sloppily composed or improperly formatted. The Department Chair, moreover, is not obligated to read any thesis/dissertation that second readers have not signed.

Length and purpose of a thesis: The thesis is a personal exercise for the student to demonstrate that (s)he can conduct intelligent independent research from an historical perspective. For this purpose, a 60-80 page thesis is sufficient so long as it sustains one continuous argument subdivided into chapters, and so long as it provides an interpretation of secondary and primary sources.  A dissertation, however, can run from 200 to 1000 pages.

Style manuals:  The history department’s manual of choice is Kate L. Turabian, A Manual for Writers of Term Papers, Theses, and Dissertations, most recent edition, or, in certain situations, the Chicago Manual of Style. Students are advised to use the style manual for all work submitted in graduate school - - book reviews, critical essays, seminar papers - - so that the forms and formatting become second nature before the thesis project begins.

Computer Software:  Given the current technology, students no longer need depend on thesis typists. However, it is important to use word processing programs that are compatible with the Department’s equipment and which adapt well to the format necessary for a thesis/dissertation. The Department recommends that students use WordPerfect or Microsoft Word. In any case, students are responsible for using a program which facilitates printing with a laser printer (dot matrix is not acceptable), and which produces the margins, spacings, footnote numberings, and pagination necessary for the thesis/dissertation format.

Endnotes/Footnotes: Students may use either footnotes (notes at the bottom of each page of the text) or endnotes. Endnotes, if used, must be placed at the end of each chapter (the introduction, if there is one, is counted as a chapter). Whether using footnotes or endnotes, each source cited must receive a first full reference citation the first time it is cited in a chapter. For subsequent references to the source in the chapter the student may use the second reference according to the style manual.

Bibliography:  Bibliographies must be subdivided according to primary and secondary sources. Finer categorizations may be made (for example, newspapers, manuscript correspondence, etc.) depending upon the nature of the project. Students should consult their director on this issue. Bibliographies are to record those sources used to compose the thesis/dissertation.
Order of Arrangement: Use the order of arrangement provided by the Graduate Office guidelines. Use the pagination and numbering system cited in the example attached to these guidelines.  In fact Graduate Office guidelines, which may be subject to periodic change, always take precedence over Turabian or Chicago Manual of Style
Deadlines: The Department Chair signs each thesis/dissertation before it is sent to the Graduate Office. Make sure you leave enough time for this with the Graduate Office’s deadline for the semester. 
Master’s Thesis Timetable: Too many students underestimate the amount of time it takes to compose and produce a thesis. Projects worth doing take considerable time. The small details, in particular, can take forever. Plan ahead. For master’s degree students, use the following schedule as a model (PhD dissertations work by a different method):
a) as required by departmental guidelines, you need to declare your thesis field sometime within your first 12 hours of graduate history courses, and have arranged with the Director of Graduate Studies and, where applicable, the Public History Director, for the appointment of a field director and reader;

b) within your first academic year of residency (normally a fall and spring semester), seriously explore possible topics so that you can use your first summer semester to read secondary works and examine possible primary sources (maybe aim to complete 80% of your primary research here);

c) by the semester before you take your comprehensive examinations, you must, according to departmental guidelines, submit a formal thesis proposal to your thesis director and second reader (the proposal requires signatures from the director and second reader, and is developed according to a form established by the Department - - see the Graduate Director for details);

d) keep constantly in contact with your thesis director during the entire process of composition of the thesis. Assume that it will take six months beyond comprehensive examinations at the least to compose your thesis; work by the rule of thumb that your thesis must be complete by the end of the semester before the one during which you plan to graduate;

e) submit your completed and approved (by thesis director and second reader) thesis to the Department Chair for signing.  

Graduate Office Procedures for Master’s theses: After your thesis has been signed by your thesis director, second reader, and the Department Chair, it goes to the Graduate Office (because PhD dissertations are defended in front of a committee, they work by a different process). The procedure works as follows:

a) when the student has made the corrections suggested by the thesis director, second reader, and Department Chair (note, the Department 

Chair will not sign the thesis until all these corrections are made), the student should take one completed, corrected copy of the thesis to the Graduate Office. The deadline for submission to the Graduate School is posted each semester in the schedule book. This copy must include the signature page, thesis abstract, title and table of contents pages, acknowledgements (optional), body of the thesis, notes, appendices (if applicable), and bibliography;

b) the Dean of the Graduate School will read the completed thesis and make his/her own suggestions for corrections. Once read, the Dean will send a letter to the student, thesis director, Department Chair, and Director of Graduate Studies notifying these persons of his/her decision to accept or reject a thesis. Note: the Dean’s signature is required on the thesis, and (s)he has every right to refuse to accept a project if (s)he deems it beneath Graduate School standards;

c) once the letter of acceptance from the Dean is received, the student must then produce three additional copies of the thesis. Each copy should be placed in a large envelope, with the components of each copy in proper order ready for binding. On each envelope the student should type or print the title of the thesis, the author’s full name, the expected graduation date (2010F, say), and the number of the copy. If the student has used a typist, that person’s name and telephone number should appear on the envelope.

Abstract: The abstract summarizes the content and argument of the thesis/dissertation for scholars working in the discipline, providing them information to decide whether or not they wish to read the complete work. In history, abstracts should include a brief statement of the intellectual/historical issue(s) explored in the original research, a brief description of the sources used, and a summary of the major argument presented. Thesis abstracts should not exceed 150 words; dissertation abstracts should not exceed 350 words.
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