
 
 

   LMS   
                                                                                 Loan Management System           
  Information Technology Division                                    Access Application 
 
 
 
 
Complete both sides of this application and route to the Student Loan Analyst in 
the Business Office, Cope room 101. For future reference, please keep a copy of this 
application for your records. 
 
An email account is automatically created for regular employees when an 
administrative account is created. Connect to BONNIE for LMS access. 
 
Please Print: 
 
Name:       SS #:      
         Last                                 First 
 
Official Title:      Phone:      
 
Department:      Box:      
 
Building/Room Number:    Acct. Number:     
 
If this application is a request to change your current LMS access, what is your four-digit LMS 
operator number?  ________________ 
 
 
 ACKNOWLEDGEMENT OF CONFIDENTIALITY.  I certify that the accounts 
 assigned will be used only for work justified by the programs of MTSU. 

I understand that unauthorized use of data, computers, computer programs, 
systems, networks or supporting documentation is a violation of State and/or 
Federal statutes and is, therefore, punishable by fine, imprisonment, dismissal 
or other personnel action. 
 

 
Applicant’s Signature:       Date:    
 
 
Supervisor’s Signature:      Date:    
 

See Reverse Side 
 



Instructions:

Call the Student Loan Analyst at ext. 2171 if you have questions or need assistance. Check all screens for 
which [U]pdate or [I]nquiry is requested. If a desired screen is not listed, include under "Other Screens". 

Screen U I Screen U I Screen U I Screen U I
CNTL File Inq & Maint Audit Trails

001 040 136 582
049 041 137 587
101 042 138 588

043 139 589
Borrower Inq & Maint 044 140 590

002 045 591
003 046 Data Collect 592
004 047 050
005 051 Other Screens
006 Enrolled & Grace 053
007 120 054

121 501
Loan Inq & Maint 122 502

010 123 503
011 124 521
012 125 522
013 531
014 Repayment 532
015 126 533
016 130 541
017 131 551

133 552
Due Diligence 134 553

031 135 571
032 573
035 577
036 581
037
038

Special LMS Access Requirements: FOCUS      ADHOC Reporting

Special Setup Instructions:

Approvals

Student Loan Analyst: Date:

Information Technology Division: Date:

VAX Username: UIC:    LMS Oper #:
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