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In the College Admission Process

Transfer
Students’ 
Rights and 
Responsibilities

Students applying to college have the right to certain 
information about colleges and universities, and about how 
much it costs to go to college. The U.S. government requires 
that colleges and universities provide prospective students 
with the following information.

Most colleges and universities post this information on their 
Web site. In addition, campuses are required to dedicate at 
least one staff member as a “customer service” information 
provider. College admission offices will be able to direct you to 

that staff member to facilitate your request for information.

Colleges Must Provide:

General:

• The cost of attending an institution, including 
tuition, books and supplies, housing, and related costs 
and fees
• Requirements and procedures for withdrawing from 
an institution, including refund policies
• Names of associations that accredit, approve or 
license the institution
• Special facilities and services for disabled students

Academics:

• The academic program of the institution, including 
degrees, programs of study, and facilities
• A list of faculty and other instructional personnel
• A report on completion or graduation rates at the 
college
• At schools that typically prepare students for transfer 
to a four-year college, such as a community college, 
information about the transfer-out rate

Financial Aid:

• The types of financial aid, including federal, state and 
local government, need-based and non-need based, 

and private scholarships and awards
• The methods by which a school determines eligibility 
for financial aid; how and when the aid is distributed
• Terms and conditions of campus employment, 
if financial aid is delivered through a work-study 
aid program

For more information about student financial aid, visit 
http://www.ed.gov/offices/OSFAP/Students/ 

Campus Security:

• Procedures and policies for reporting crimes and 
emergencies on campus, as well as the system of 
adjudication
• The number and types of crime reported on and 
around campus
• The school’s drug offense policy, as well as descrip-
tions of the school’s drug awareness and drug use 
prevention programs

To compare campus crime statistics for different colleges, visit 
http://ope.ed.gov/security 

You can obtain much of this information at the “College 
Opportunities OnLine (COOL)” Web page, operated by 
the U.S. Department of Education, at:

http://nces.ed.gov/ipeds/cool/

For more information about laws that protect your rights as a 
student, visit: http://www.students.gov
Or see the “Student Guide” at: http://www.ed.gov/prog_info/
SFA/StudentGuide
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Transfer Students’ Rights and Responsibilities 
Common Admission Defi nitions:
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Responsibilities

Early Decision is the application process in which stu-
 dents make a com mit ment to a fi rst-choice in sti tu tion 
where, if admitted, they defi nitely will enroll. Should a 
student who applies for fi nancial aid not be offered an 
award that makes attendance possible, the student may 
decline the offer of ad mis sion and be released from the 
early decision com mit ment. 

Early Action is the application process in which stu-
dents make application to an institution of pref er ence 
and receive a decision well in advance of the institu-
tion’s regular re sponse date. Students who are admit-
ted under early action are not obligated to accept the 
institution’s offer of admission or to submit a deposit 
until the regular reply date (not prior to May 1).

Regular Decision is the application process in which 
a stu dent submits an application to an institution by a 
spec i fi ed date and receives a decision within a rea son -
able and clear ly stated period of time, but not later than 
April 15.

Rolling Admission is the application process in which 
an institution reviews applications as they are com-
 plet ed and renders admission decisions to students 
throughout the ad mis sion cycle.

Wait List is an admission decision option utilized by 
in sti tu tions to protect against shortfalls in enrollment. 
Wait lists are sometimes made necessary because of the 
un cer tain ty of the ad mis sion process, as students sub-
mit ap pli ca tions for admission to multiple in sti tu tions 
and may receive sev er al offers of ad mis sion. By placing a 
student on the wait list, an in sti tu tion does not initially 
offer or deny admission, but extends to a candidate 
the possibility of admission in the future, before the 
in sti tu tion’s admission cycle is con clud ed.

Rights
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Transfer students also have rights and re spon si bili ties in the 
admission process. This Statement provides guidelines that 
are uniquely applicable to students who transfer from one 
institution to an other.

When You Apply to Transfer from one College or 
University to Another You Have 

Before You Apply:

• You have the right to receive information from col-
leges and universities about their transfer ad mis sion 
re quire ments, in clud ing all documents re quired for 
ad mis sion, hous ing, and com pre hen sive in for ma tion 
about their institutions’ costs, aid op por tu ni ties, prac-
 tic es, and pack ag ing policies.

• You have the right to receive in for ma tion about 
trans fer of cours es, credit hours, quality points, and 
de gree re quire ments. This in cludes information about 
trans fer ring cours es with grades below a “C,” cours es 
you may have re peat ed, and credit pre vi ous ly grant ed 
by ex am i na tion or advance place ment.

• You should know admission offi cers at NAC AC 
member institutions will not recruit students who are 
currently enrolled at other institutions unless those 
stu dents ini tiate the in quir ies, or unless in sti tu tions 
that pro vide trans fer pro grams seek such co op er a tion.

When You Are Offered Admission:

• You have the right to receive an offi cial no ti fi  ca tion of 
ac cep tance and at least one month prior to en roll ment:

Written eval u a tion of cours es and cred its ac cept ed 
for transfer credit and their course equiv a lenc es;

As You Apply:

• You must complete all materials re quired for ap-
plication and submit your ap pli ca tion ma te ri als on or 
be fore the published dead lines. You should be the sole 
author of your ap pli ca tions.

After You Receive Your Admission Decisions:

• You must notify each college or uni ver si ty which 
ac cepts you wheth er you are ac cept ing or re ject ing its 
of fer. You should make these no ti fi  ca tions as soon as 
you have made a fi nal decision as to the col lege you 
wish to attend.

• You may confi rm your intention to en roll and, if 
re quired, submit a deposit to only one col lege or uni-
 ver si ty. The exception to this arises if you are placed 
on a wait list by a college or university and are lat er 
admitted to that in sti tu tion. You may accept the offer 
and send a deposit. How ev er, you must im me di ate ly 
no ti fy a col lege or uni ver si ty at which you pre vi ous ly 
indicated your in ten tion to enroll.

If you think your rights as a transfer applicant have been 
denied, you should con tact the college or uni ver si ty im-
 me di ate ly to request additional information. In ad di tion, 
you should notify:

NACAC, 1631 Prince Street
Alexandria, VA 22314-2818 

NACAC will notify the president of the NACAC state or 
regional affi liate who will initiate an in ves ti ga tion of 
your complaint.

An outline of trans fer cours es and re quire ments 
which these cours es and re quire ments will sat is fy 
for the degree you are seeking;

A statement about your previous grade-point 
av er age/quality points and how they will affect or 
not affect (your new in dex);

A written anal y sis of the number of se mes ters/
quarter-hours and credits re quired to complete 
a degree in your cur rent ly stated major fi eld of 
study (if ap pli ca ble).

• You have the right to wait to respond to an offer of 
admission and/or fi nancial aid until May 1. It is un-
 der stood that May 1 will be the postmark date.

• Colleges that request commitments to of fers of 
ad mis sion and/or fi nancial assistance hous ing prior 
to May 1, must clearly offer you the op por tu ni ty to 
request (in writing) an extension until May 1. They 
must grant you this extension and your request may 
not jeop ar dize your sta tus for admission and/or 
fi  nan cial aid.

When You Apply to Transfer from one College or
University to Another You Have 

Before You Apply:

• You have the responsibility to research and un der -
stand the trans fer policies and pro ce dures of each 
college and uni ver si ty to which you plan to apply, 
including ad mis sion, fi  nan cial aid, schol ar ships and 
housing. This in cludes being aware of any deadlines, 
re stric tions and other transfer cri te ria. You also have 
to be sure that you un der stand the policies of each col-
lege or university re gard ing deposits that you may be 
re quired to make before you enroll.


