
 

MTSU Banner Space Application 
  MT Unions · (615) 898-2590 · mtunions@mtsu.edu · http://www.mtsu.edu/mtunions 

 

The following conditions must be met in order to receive banner approval: 

 Banner space may be utilized only by Registered Student Organizations or MTSU Departments for the purpose of 

advertising their events and/or promoting their organization.  

 Banners may be displayed two (2) consecutive weeks unless approved by the Dean of Student Life or his/her designee. 

 Banners are limited to one per organization unless approved by the Dean of Student Life or his/her designee. 

 Banners made for the KUC patio rails will be hung and taken down by MT Unions staff. Please drop off banners to the 

KUC Information Desk (located on the 2
nd

 floor of the KUC) no later than the day before your reservation. Please note 

the following concerning banners specified for SGA Elections and Homecoming: Banners must be displayed 

horizontally in front of the KUC and may not exceed 3’ x 5’ (feet), check the SGA Election Packets for more information.   

 Banners made for the KUC columns must be professionally made and have metal grommets. A University account must 

be provided in order to get the banner hung. The organization will incur a cost from Facilities Services to hang and 

remove the banner. Banners to be hung on the columns must be turned into MT Unions staff no later than 5 business 

days prior to the first date of the reservation so that a work order may be placed with Facilities Services to provide the 

banner hanging service. Bungee cords are provided by MT Unions for the purpose of hanging banners. Banners that do 

not meet this criterion will not be hung. Please note: The banner hanging service provided by Facilities Services is 

weather dependant, so the banner may or may not be hung by the first day of the reservation. Banners must be no 

bigger than 12 ft. in length for the main column and 6 ft. for the side columns. 

 Banners hung at the KUC must be retrieved from the KUC Information Desk no later than five (5) business days 

following the removal date. MT Unions is NOT responsible for banners left after 5 days, and is not responsible for 

the loss or damage to any banner.  

 Banner space is available on a first come, first serve basis. No exceptions. 

 

 

Name (please print): _______________________________________________         Date: _______________________ 

 

Primary email address: _____________________________________________ Phone: _________________________ 

 

Sponsoring Organization: ____________________________ Banner Purpose: _______________________________ 

 

Date(s) Requested: ______________________________________ Acct # (if applicable): _______________________ 

 

Banner Space Requested: 

1. ______ KUC Columns (Must be hung by Facility Services – Account number required) 

2. ______ KUC Patio (Placement of banner is dependent upon availability and banner size) 

Approved by: 

KUC Event Coordinator _______________________________________________ Date: _________________ 

Dean of Student Life _________________________________________________ Date: _________________ 

 

Please return completed form to KUC Event Coordinator – KUC 201C 

Updated 6/2011 
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