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ON-CAMPUS MEMO
Physics and Astronomy

WPS 219 • Box 71 • 898-2130

FROM:
Your Name


your email address@mtsu.edu
TO:

Name of Person


Name of Office or other identifying info if needed
DATE:

The date
SUBJECT:
What your memo is about
You message, paragraph by paragraph…
Blah Blah Blah…

CC: (if applicable)

ATTACHMENTS (if applicable)

A Tennessee Board of Regents University
MTSU is an equal opportunity, non-racially identifiable, educational institution that does not discriminate against individuals with disabilities.

