Request for Late Registration

To be approved for late registration, you must:

· Receive the instructor’s approval and departmental approval for all courses in which you want to late register.  If the student has ACT/COMPASS Prescribed Course requirement(s), the student must go to Peck Hall 202 for departmental approval from the Director of the Academic Enrichment Program for Prescribed Courses. 
· You must receive any permits for closed classes and authorization for prerequisites from the individual departments if needed.  
· Undergraduates, once you have received departmental approvals, take the form to the office of the dean of your major:

College of Basic and Applied Sciences:  Karen Case:  JH 119; Jennifer Danylo, JH 256
College of Business:  Angie Ray or Teena Young, BAS N219
College of Education: Dean Gloria Bonner, LRC 100
College of Liberal Arts: Dean McDaniel, PH 216
College of Mass Communication: Sarah Jackson, COM 238B; Hattie Traylor, COMM 238A
RODP & Bachelor’s University Studies: Dianna Rust, FAIR 001, 898-5611; Greyson Billingham, FAIR 006, 898-5060
Undeclared students must take the form to the Director, Academic Support Center, KUC 324, for approval.  
· Graduate students must take this signed form to the Dean of the College of Graduate Studies for approval; Ingram Bldg., Main Floor, 2840.
· The Scheduling Center will manually late register students after receiving the approved Request for Late Registration form.

Student Name: 





   ID (M#):  






	Call Number
	Course ID
	Hours
	Days
	Time
	Instructor 
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College Approval, Dean’s Representative : ______________________________ Date _____________

Departmental Offices

	Name
	Office
	Phone

	Academic Support Center
	KUC 324
	2339

	Academic Enrichment (Prescribed Courses)
	PH 202
	2568

	Accounting
	BAS N425A
	2558

	Aerospace
	BAS S211C
	2788

	African-American Studies
	PH 280
	5905

	Aging Studies
	CKNB 249
	8342

	Agribusiness & Agriscience
	SAG 100
	2523

	Art
	TODD 227C
	2455

	Biology
	DSB 128
	2847

	Bus Communication & Entrepreneurship
	BAS N429
	2902

	Chemistry
	DSB 239
	2956

	Computer Information Systems
	BAS N331
	2362

	Computer Science
	KOM 306
	2397

	Cooperative Education
	KUC 3260
	2225

	Criminal Justice Administration
	1421 E. Main
	2630

	Economics & Finance
	BAS N331
	2520

	Educational Leadership
	JH 325
	2855

	Electronic Media Communication
	COMM 250
	5628

	Elementary & Special Education
	JH 223
	2680

	Engineering Technology & Industrial Studies
	VIS 143
	2776

	English
	PH 302
	2573

	Environmental Science & Technology
	MGB 204
	2113

	Foreign Languages & Literatures
	BDA 301
	2981

	Geosciences (Geography & Geology)
	KOM 325B
	2726

	Global Studies
	KOM 322-D
	5978

	Graduate Studies, College of
	CAB 114
	2840

	Health & Human Performance
	MC 111
	2811

	History
	PH 223
	2536

	Human Sciences
	EHS 100
	2884

	Journalism
	COMM 249
	2814

	Management & Marketing
	BAS N121A
	2736

	Mathematical Sciences
	KOM 223D
	2669

	Military Science
	Forrest Hall
	2470

	Music
	WMB 150
	2469

	Nursing
	CKNB 201
	2437

	Philosophy
	JUB 302
	2907

	Physics & Astronomy
	WPS 219
	2130

	Political Science
	PH 209
	2708

	Psychology
	JH 103
	2706

	Recording Industry
	COMM 251
	2578

	Social Work
	PH 309
	2868

	Sociology & Anthropology
	PH 316
	2508

	Speech & Theatre
	BDA 205
	2640

	University Seminar
	PH 202
	2880

	University Honors
	HONR 205
	2152

	Women’s Studies
	JUB 308
	5910
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