
Incomplete Grade Processing 

Enter grades and select Submit: 

 



 

If a faculty assigns an Incomplete, the Incomplete Final Grades menu will display which will allow you to set the Incomplete Final Grade and Extension 

Date.  The default grade will be an F and the default extension date will display as appropriate for the term.  You can change the default grade to any valid 

grade that the student has earned to that point, and you can use the default extension date or shorten it to any earlier date if you wish to limit how long 

the student has to complete any outstanding assignments.  The Incomplete will then be automatically converted to the Incomplete Final Grade posted 

after the Extension Date has past. 

 

Example of default grade and extension date 

Examples where default grade was changed 

and extension date was shortened 



 

You will then be returned to the Final Grades page and should see the message that Grades successfully processed. 

 

 


