
How to Run and Print the Schedule Report (SZRCSCH) in Banner 9 

1. Enter SZRCSCH in the Search box on the main menu window in Banner.  

2. The Job Submission Controls Form (GJAPCTL) will open.  

3. Click on Go, Next Section (Bottom left hand corner) or Alt+PgDn; DATABASE will display in the Printer Box; DO 

NOT CHANGE THIS FIELD.  

4. Click on Next Section or Alt+PgDn.  

5. Enter the term code. (201980, 202010, 202050, etc.)  

6. Enter your department code (ie; English is ENGL) or enter the subject code (ie; COMM or FREN) the term and 

department (or subject) codes are the only parameters you need to run this report. You do not need to enter a 

value every field. You can enter any parameters in order to limit your results.  Adding only the term and 

department will pull all courses coded in your department.   

7. Click Next Section (you will be in the Submission block, no need to click on the “Save Parameter Set as” and 

Save.  

8. The report will run.  

9. The Process Submission Controls (GJAPCTL) page will appear with the Log file information  

10. Select Related in the top right corner > Review Output (GJIREVO).  

11. Click the ellipsis next to File Name.  

12. Select your report number (.lis file) and click OK.  

13. Your report output should appear on the screen.  

14. To save/print the output in a web file, go to Tools > select Show Output (Save and Print File)  

15. A dialog box will appear and prompt you to respond.  

16. Click "Yes" and the file will open.  

17. You can view the entire document or print the document from the new browser.  

18. To save the document, it is best to copy the output into a Word document and save the file.   

19. See screenshots below for each step.  

 

 

 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 


