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R&D 9: Associated Press Style
The Associated Press Stylebook dictates style guidelines particular to print journalism. Most print journalists are required to know Associated Press style because a wide range of news agencies adhere to its methodology. The AP Stylebook enables various news agencies to draw from a pool of news stories written in a uniform style.  AP Style strives for: 1)Accuracy, 2)Consistency, 3)Clarity, and 4)Brevity. 

In media writing, the “inverted pyramid” structure is the traditionally accepted form of writing.  Within the structure, the “base” of the pyramid consists of essential information relevant to the article and appears in the lead paragraph. The fundamental facts include the 5 Ws: Who, What, When, Where, Why.  Non-essential facts appear in the following paragraphs in order of importance.
  If an editor needs to shorten an article, he/she can cut information from the bottom, since the most important information is located at the beginning of the story.
NOTE: As online news writing grows in popularity, the inverted pyramid structure has lost some prominence.  Editors are no longer bound by margins and print limitations; therefore, an article’s length and structure are more flexible.

Members of the Associated Press strive to maintain a proper media ethic.  Much of this code of ethical conduct in journalism falls under the heading “Libel.”  “Libel is injury to reputation. Words, pictures or cartoons that expose a person to public hatred, shame, disgrace, or ridicule are libelous.”

Guidelines for proper journalism:
· Accuracy: All information should be accurate, and headlines should not be misleading.

· Treatment of Sources: Journalists should provide sources to the public, and quotes should be accurate and in the proper context. Reference or works cited pages are typically not used.

· Avoid Bias: Avoid imposing personal ideas and attitudes on the article’s subject and the readers, unless clearly acknowledged as commentary.

· Avoid Distortions: Never alter images or facts.

· Gathering Information: Use the most up-to-date information available, and never plagiarize.

· Minimize Harm: Show compassion and be sensitive for victims of tragedy.  Be cautious of exposing minors, victims of sexual crime, or alleged criminals who have yet to be convicted.

· Avoid Conflicts of Interest: Do not show allegiance to a particular group or cause.  Deny favored treatment to advertisement companies.  Avoid bias.

**When in doubt, always consult with a trusted colleague or supervisor.
The AP Stylebook consists of five major sections: 

· Sports Guidelines and Style

· Business Guidelines and Style

· A Guide to Punctuation

· Briefing on Media Law

· Proofreaders’ Marks

Remember, AP style is concise, accurate, and avoids redundancies. The entries in this section consist of the AP Stylebook’s particular rules. As you read the AP Stylebook, pay extra attention to these entries.  

· affect, effect : Affect means to influence, and effect means the result of an action. Examples:  How will this affect (try substituting the word "influence") my grade? I do not know what the effect (try substituting the word "result") will be. 

· a.m., p.m.: Recognize that 8 p.m. tonight is redundant. Instead, write 8 tonight, 8 p.m. today, or 8 p.m. Monday. 
· comma: Separate elements in a series by commas but do not put a comma before the conjunction. 

Example: Mark ate a hamburger, hotdog and fries.
· days or dates?: The common rule for publications is to use the days of the week -- Monday, Tuesday, etc. -- when referring to events within seven days, before or after the publication date. When writing about events more distant, use months and dates, such as "April 30" and "June 5." Do not use both. Do not use yesterday, today and tomorrow -- if a story were delayed before publication, the time elements would be wrong. 

· datelines: Begin each story with the name of the city where you wrote it. Write the city name entirely in capital letters. Follow the city name with the name of the state, county or territory where the city is located. Remember, some of the more popular cities may stand alone in the dateline, such as New York, Washington, and Miami. See the AP Stylebook for a list of stand-alone city names.
· dimensions: Use figures for all numbers that indicate height, weight, width, etc., even for numbers less than 10. Example: The book weighs 2 pounds. 

· directions and regions: Capitalize words such as North and South if they refer to nouns referring to regions. When referring to compass directions, use lowercase. 
· fewer, less: Use fewer for things that you can count. Example: I have fewer quarters than you do. Use less for things you cannot count. Example: I have less cash than you do.  
· lay, lie: The action word is lay. It takes a direct object. Laid is the form for its past tense and its past participle. Its present participle is laying. Lie indicates a state of 
reclining along a horizontal plane. It does not take a direct object. Its past tense is lay. Its past participle is lain. Its present participle is lying. 
· military titles: Most military titles that appear immediately before a person's name are abbreviated, and all are capitalized. Realize that it will speed your search for the proper abbreviation if you know which branch of the service to look up. 

· months: Never abbreviate months when they do not immediately precede a date. 

· numerals: Spell out whole numbers below 10, use figures for 10 and above. Example: They had three sons and two daughters. They had a fleet of 10 station wagons and two buses.

· quotations in the news: Do not change words in quotation marks. Quotation marks always appear outside a period, comma, semicolon and colon. When a full-sentence quotation is introduced or followed by an attribution, place a comma between them. 

· second reference: Well-known abbreviations are acceptable on second reference.  

Example: For the second reference, write Federal Bureau of Investigation as FBI.

· state names: Spell out all names of states in sentences unless they are preceded by a city, county or military base name. Then, according to the chart found in the AP Stylebook under this listing, abbreviate all state names except the two states outside the Lower 48 and all continental states that have five or fewer letters in their names.
· temperature: Use figures unless the temperature is zero. 
Example: It is minus 5 degrees. I hope it warms to 9 or 10. 

· titles: Capitalize formal titles immediately before a name, and do not separate the title from the name by a comma.  

· United States: Abbreviate it as U.S. only as an adjective before a noun, as in U.S. hockey team, U.S. economy and U.S. bonds. Otherwise, spell it out: I love the United States. 
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� More information on AP style and journalistic writing available at � HYPERLINK "http://owl.english.purdue.edu" �http://owl.english.purdue.edu� 


� Goldstein, Norm. Ed. The Associated Press Stylebook and Libel Manual. Reading: Addison-Wesley, 1998. 283.





