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WTG 5: Outlining

Outlining is a great way for writers to organize their thoughts. Outlines allow writers to see the strengths and weaknesses of their argument(s). Writers may create an outline to help structure a rough draft, or they can use multiple outlines throughout the writing process. Research, free-writing, and brainstorming are also ways to help writers create an outline.
Basic Guidelines 

· An outline generally breaks a paper into main topics and subtopics. 
· Each main topic is equivalent to the main idea of a paragraph, and each subtopic represents a supporting point. 
· Main topics are represented by Roman Numerals, while subtopics are represented by a succession of indented letters and numbers.

Formatting Your Outline 

1. Center the title of the essay at the top of the page. 

2. Use Roman numerals to designate main topics; use letters and numbers for subtopics as follows: capital letters, Arabic numerals, lowercase letters, Arabic numerals in parenthesis, and lowercase letters in parentheses. 

3. Include at least two subtopics for every main topic; a main topic with only one subtopic looks underdeveloped. 
4. Indent main topics and subtopics so that items of the same kind are parallel.

5. Begin each topic or subtopic with a capital letter. Otherwise, capitalize only proper nouns.
Sample Outline

Captivating Title

I. Main topic

A. Subtopic of I

B. Subtopic of I

1. Subtopic of B

2. Subtopic of B

a. Subtopic of 2

b. Subtopic of 2

II. Main Topic
Two Types of Outlining
Sentence Outline

The sentence outline uses complete sentences and provides detail. Here’s an example of a sentence outline for an essay arguing the merits of Batman as a superhero.

I. Of all the colorful and imaginative characters in the superhero pantheon, perhaps the most compelling is Batman. 

A. Though many superheroes exceed Batman in terms of special powers (x-ray vision, the power of flight, etc.), this comparative weakness is in fact a sign of Batman’s essential humanity—a quality that makes him a far more dramatic and sympathetic character than other, less vulnerable heroes.

B. Furthermore, Batman’s psychology is decidedly more twisted, more tortured, and hence richer and more fascinating than that of the other heroes. 

Topic outline

The topic outline uses short phrases and keywords rather than complete sentences to designate topics and subtopics within the essay. It is designed to give a quick overview of the argument and does not provide extensive details. For example, if you are writing a topic outline on the merits of Batman as a superhero, your outline might look like this:

I. Batman rules!

A. Lack of superpowers

B. Dark, twisted psychology

