&z

L ]

8/31/2011
SGAADVR - Multiple Advisors Form

Where do you assign and/or view advisors?
SGAADVR - multiple advisors form

Who changes advisors?

WHO WHEN

Academic Department | Advisor is blank and major is correct

Academic Department | Advisor is wrong and major is correct

Who is the primary advisor?

Each student must have a primary advisor. The faculty major advisor should typically be
selected as the primary advisor. H-the-student-has—prescribed-coursework-ta_complete,

Sy advisor.  Look—at-SZAADEF—for
ettstanding Prescrived coursewerk-reguirements.
What are the advisor types?

The advisor type indicates the role of the advisor for the student. The codgs and types
are:

CODE TYPE
ADVR Undergraduate Academic Support Center (undeclared)
ATHL Athletic Enhancement Center
COLL Undergraduate College Advisor
COMM Thesis/Dissertation Committee Member
DISS Dissertation Chair
FACA Undergraduate Major (Faculty)
FACB Undergraduate Minor (Faculty)
FACS Undergraduate 2" Major (Faculty)
FACT Undergraduate 3™ Major (Faculty)
GRPA Graduate Program Advisor
PREP Pre-Professional Programs
PRES Prescribed Course Advisor
THES Thesis Chair

What do students see on RaiderNet?

¢ If no primary advisor is assigned on SGAADVR, the Advisor Information block will not

di;pjwwg;ert. Students will see all advisors listed that are on SGAADVR, as well
as their contact information.
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Personal Information ﬁnﬁi Employee Financial Ald

Search Go SITE MARP HELP EXNIT

Assigned Advisor(s)

Fall Term 2008

Advisor Name: Rupprecht, Nancy
Advlisor Type: ‘Undergraduate Major (Faculty)|
Primary Advisor? 'Y

Office Locatlon: 'PH 0275
Phone Number: 615-898-2645

—
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Advisor Name: Weeks, Terry |
Advisor Type: ‘Not Specified |
Primary Advisor? N b |
Offlce Location: JH 0319 : 1
Phone Number: .615-898-5636

Done ) & Internat L 100% =
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Look at SGASTDN. Enter the student’s M#, make sure the term field is blank, and
next block.
a) Is the student the correct major/concentration/minor?
i) On the Learner tab, look at the Field of Study Summary block.
i) If not the correct major/concentration/minor, then contact the student to submit an
& \f ’a‘ online change of major form.
6\ Sg)b) Is the student pursuing a double major?
i) On the Learner tab, look at the Field of Study Summary block (only three lines can
display at one time, so use the scroll bar on the right to view additional entries).
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ID:  [MDO501329 [~ [Key, Logan A. Degree Sequence: | 1(* Graduatlon Holds: |  Override Hold: | =
7 wdowe € ureent factivn o arricsda

m_ Curricule Dual DRgrar Honors  Institutional Courses Transfer Courses Non-Course Work

Learner Outcome Information \

Qutcome Status: ﬂ |_| Awarded Graduatlon Informatlon ‘

Student Record Term: [zo1010 [ Graduation Term: )201010 =] Graduation Year: (0910 [d|

Bulletin Academic Year: {nnoq 5] Graduation Status: [gr  [*] Graduated

Degree Completion Term: {muom !_J Graduation Date:  |ne-Mav-zo10 [5G

Graduatlon Application Date: lz73AN-2010 HH Fee: ' Chorge Fee ' Walve Fee @ None Feo Term: | =)

Calculate GPA =) Fee Detoll: | © Fum Chorond

Apply to Graduate: & Fee Amount: [ — Fec Dato: | T 1y Woalved | .

Authorize: [aaeavescn ] ® nu Pue .

e e e o ——— |

r
Curricula Summary - Primary
l Priority Term Pragram Catalog Level Campus College Degree

| 1 |201016  BS -Chemistry {200880 Undergraduate Basic and Applied Scier Bachealor of Science |"*]
|
Field of Study Summary . |
Priority Term Type Fleld of Study Department Attached to Major |
|1 [z01010 Major Chemistry Chemistry |

|2 [zomm Major Biology Biology I I

I.‘ ZEIOW Concanta auon Physiolouy Biology

n| R

Degree Slatus Code; press LIST for Codes; DUP ITEM to Grad Info |
Recard: 11 [ | Ligtotvalu. | | <osC>
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i) If so, if your major is listed first, then your advisor should be primary.
iii) If your major is listed second, then your advisor should have a FACS advisor type
and should not be primary.
c) Is the student pursuing a dual degree?
i) On the Learner tab, look at the Curricula Summary — Primary block. If the scroll bar
on the right can be moved, then the second degree can be seen.
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ID: [Mo0S09296 {~ {Johnson, Tiffeny R. " student Summary |~ Term: | [ T gines Caerent/ A ctve £ urricata

Curricula Activities Veteran i s ic-and Graduation Status; Dual Degres Miscellaneous
e — e ——

General Learner

Naw Term: isun};t-l“ [:l Spring 2010 From Term: 542;5”1—6'15_ To Term: ["9‘;»9_9;;»

Student Status: [as =) active —
Student Type: EE [=] Continuing Additional Information Requirements
Residence: {.‘:_L";_I In State Site: i_aj “age  #osp
Feo Assessment Rote: | (=] Session: ™ [&] create ABO
Class: sk Senior Block: f = [&] croate DSP ’
Full or Part Time: “Full Time ¢ PartTime ™ None Citizenship: v  Us citizen & Dulete ABY I

[ elete DsP
R e

la Summary - Primary Student Type! Rate:
Prloﬂ! Term Program C_a_tg[gg_ Level campus Caollege Degree
201&10 BA -History (Teache) {201010 Undergraduate Lubaral Arts Bachslor of Arts | lﬁ
Outcome Key: r Admission Type: Undergraduate Degree Se Admission: zolum Matriculation: 5 =

Field of Study Summary =
Priority Term Type Field of Study Department Attached to Major [T,
ﬁ_— 1201010 Majar History History =
[?_ “zum:l.l:l Minor Secondary Education Iq
Fx lzmum Concantration Licensure History -
-
S e e v O I PR e
Fee assessment raie code; press LIST for valid codes. |
Fecord: 1/? | 1 . | ustofvalu._ | | «05C>

Do T DU e S WD e SGASTIN M

| File Ednt Qptions alock Itam Record Query Tools ljelp

Student Summary {; Term: r ) [~3 £ giewy Currant/ Active Curricols

Curricaln Activities veteran Comments  Academic and Graduation Status, Dual Degres  Miscellansous

General Learner

New Term: ﬁuw?a 1_] Spring 2010 From Term: ;;0;;.3_ To Term; W =
Student Status: [as [¥]) Active

Student Typo: [€'[=] continuing Additional Information Requirements
Residence: [1 [*] In state Site: I—E| M aan W nse
Fee Assossment Rate: | | %) Session: | & create ABO
Class: [sn Senior Block: [ =] [&] create DSP
Full or Part Time: “Full Time  * PartTime *® None Citizenship: [v  US Citizan (&) peteto aBo

—
lila Summary - Secondary Student Type: Rate:
Priorit§ Term Program Catalo Loval campus College Degree
121:_!09!1_0_ ) B4 -History f:onew Undargraduate Liberal Arts Bachelor of Arts
End: | Outcome Key: ]' Admission Type: Admission: 200880 Matriculation: {
Field of Study Summary =
Prinrltv Term Type Field of Study Department Attached to Major {r
i~ (20880 Major History History ﬂ

| ; (Ll
Curricula priotity number. |
Recori: 212 [ N | | | <osc=
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d. If your program is Priority 1, then enter your advisor as FACA.
e. If your program is Priority 2, then enter your advisor as FACS.

2) How do | assign an advisor?

a) Enter the student’'s M# and effective term (i.e. 200880=Fall 2008, 200910=Spring 2009,
200950=Summer 2009). If you do not know the M#, click on the search icon (the
inverted triangle next to the ID field). This takes you to SOAIDEN for a person search.
Enter the student’s name and use the Execute Query icon, the F8 key, or
Query>Execute from the menu to execute the search. Double click on the M#; you will
be returned to SGAADVR. Next block into the form.
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Eile Edit Options Block [tem Record Query Tools Heip
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{ Advisor T — o - S

:! From Term: [ : Maintenance r'ﬂ’r To Term: |(

'1' 1D Aduls[g; Type Primary Indicator
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ID number; press LIBT for nameriD search | J
Record: 111 1 | | | <ogc=
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ptions Block [te Recotd Query Tools
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| Change
1D Last Name First Name Middie Name Birth Date Indicator Typoe
-
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| oummm— S L | _ = =
| i [ i |
| — | S Co0
[ [ | [ I o
[ [ [ [ I i i v
Case Sensltive Query?
il
| * No v ves -
4 ] *
Enter a query; press FB to execuls, Ctri+Q to cancel | J
Record: 111 { | Enter-Qu.. | |

o | mesusmsue | @Y seasovR Ins.. FEICR(OI@ 228 Pm

) S O T ket [



8/31/2011

T O Y D T T LD s e e e e G 0 e O ) Sl S o " A “ BNTTERT T T Y ) B!
EI|B Edit Qprions Block Jtem Record Qusry Ion Huolp
% | % |
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|
1}
} |
| Change I
: (o] Last Name First Name Middia Name Birth Date Indicator Tlt.ﬁu |
41:[503254 rﬂdcu"ﬂch ‘[.er;bEr( ES 15-APR- 1940 ]I L(-;_CT — |
F_/|0012504Z MCCu”DCh T o iRDi)E_r‘j-— o o E‘S o 15- APR 1949 I_
913632982 {Moculloch {savannan TN © [13-3uL-1986 I (=
Mo1000763  [Meculloch |5av$n6ah T ~ [1s-3uL-1986 T
MocUllosh T sevanaah  [Nicals [1ai3ui-2en6 . B =D
la14889454  {McCulloch  [susan  [piane  [13-DEC-1950 [ ooy
| |Moovasent fog'le_.?éhm B "7 sisan 7™ [piane  [13-DEc-1sso [ I
M00130628  (McCulloch 7 frammy " [ronse Le-oCT-1962 W
526579677 IMcCulloch [ramra T fkse ~ [1o-nov-1ver ln Lecr
moososeoa  {mccuiioch [Tamra Kae [1o-NOV-1961 (I | .
MCQULLOCH  [Mcculloch ) [Tamra o [kae T [re-woveases N
[agsozesss  IMmeculioch  ~ T T frery  [eéus  [z9-nov-1s5S I Lscy
[Moboe1sar  fmcculloch [rerry Gus 20-NOV-1955 |
i [4a11679601 .ﬁ::EuTIEch T fkatee T AT [za-octeasen N [ieev
| [Moio7sass mcculioch [kathryn = fa [za-ocT-19088 In . v
(]
|
i
Case Senslitive Query?
‘®* No Yes -
o . . e .
Identification Number; pregs COUNT QUERY HITS to ateess addltional Information, | J
Record: 4177 1 =il] | | «<08C*

S @B roaves, Ann . . J B mtsutumtsue | @) sanaovelns. | @ OB i@ 22ePm

3) Review the From Term and the To Term.
a) Ifthe From Term is the same as the effective term:

i) Record>Remove any incorrect advisor(s) and enter the correct advisor(s).

i) Do not type over an entry that is already on the form. It will allow you to do so but
will not save.

iii) You will notice the Maintenance button between the From Term and the To Term is
grayed out because the terms match. The From Term is the starting effective term
and the To Term is up to, but not including. The 999999 stands for end of time.
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Eite Edit Qptions Block ltem Record Query Jools Help
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fieamultipla Adviscrs S0 = M S g 1 7303 0 RO O Ot O o e e O O L e B OO R OV MM Lo SOOOOLOCONN o « r\,lkx/
ID:  [MD1000763 [+ [McCulioch, Savannah N. L\ /[O(W
—— o = e e e e -—-\&9—-—-——- e —= —= -_;.--"? {"CIL)
i5 e 'NG

Maintenance
Al _r Type

] !'M'Bnozwéi ll‘?uvpi:;rre-c.i'\t”l‘ia‘rlvlv:y E. Im'l':n Undergraduats Major (Faculty)
fM\20020154 IWoeks, Termy M. FACB Undergraduats Minor (Faculty)

[
l
[
|

]! .
FRM-40400: Transuaction complele: 1 records applied and saved | J
Record: 212 = |
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iv) You can search for the new advisor to enter by selecting the drop-down box under
ID. This will bring up a search box where you can search for only those that have
the Advisor role based on the effective term. The search is case sensitive. You can
search by name, role (faculty or advisor), college, or department; use the % as a
wildcard for searching. Use the Execute Query icon, the F8 key, or Query>Execute
from the menu to execute the search. Double click on the correct advisor's M#, and
you will be returned to the SGAADVR form.

: Term: ]'200736 | = O T [ @ Ailoivnr Category: 1' =
I Staff Type: | = Contract Type: | (~ Tenure Status: | (7 Status: =
i 1 Last Name Flrst Name MI Faculty Advisor College Department
[
i @ [Roffman - 5 pames . - fo = w ffo I"‘nm = r =
- e i L : L
! [ | |
| { | [ |
1 . [ 1 j
|y - — L [ g
(| ! i |
il 1
|! | - > = - P
i |
i { !
)
:| |
(== | Ssasss —— . e ! = B
|| | [ :
il | | !
(1 [ l ¥
B | | |
| ! | i >
(1] N
Faculty ID; Press ©H for Faculty informallon Form. | J
Racard! 111 1 | 1

m‘f”w-}gumfﬁ (5] 3ot » Micro. ns | W Roaeny, ey s L!mtsu(.mu.-.,. | #8) scasova e IEIED(EI@ 3:zzrm

v) Select the Advisor Type (use the drop-down box for a list of advisor types) and
indicate if the advisor is primary. At least one advisor must be primary; otherwise, no
advisors will display on the student’s RaiderNet page.
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1D: M01000763 ~ McCulloch, Savannah N Term: 2007860

Advisor Information

o,

|| From Term: 200780 Maintenance o

: | ID Advlsor Ty Flnd{%

i " Code  Description ACTIVITY DATE

|| MO0D21961 Rupprecht, Mancy . ADVR  Undergraduate ASC 13-SEP-2006

| MDOD21451 Huffman, James O. T | ATHL Athistic Enhancement Center 13-SEP-2006

l | CMPL  Create a Student Compliance 28-SEP-2D06

|| coLe Undergraduate College Advisor 13-SEP-2006

| COMM Thesls/Diss Committee Member 13-SEP-2006
DISG Display Student Grades 2B-SEP-2006
DISS Dissertation Chair 13-SEP-2006

FACA Un:lorcra:tual.o Major (Faculty) 13-SEP-2006

FACS Undurqraﬁ 2nd Mamr tFacul:v} 24-0CT-2007

|
|
I
|
r
| i | | FACT Undergrad 3rd Major (Faculty) 25-0CT-2007
| GRPA  Graduate Program Advisar 13-SEP-2006
‘ | HOLD  Display Student Holds 28-SEP-2006
| PREP  Pre-Professional Programs 13-5EP-2006
I | PRES Prescribed Course Advisor 03-MAR-2008
! | TEST Display Student Test Scares 28-SEP-2006
| | ' | THES Thesis Chair 13-SEP-2006
| TRAN Display Student Transcripts 28-SEP-2006
e T
| T o] (s :
g X 5
Choices Inlist: 18 | J
Record: 22 11 o | ustorvam. | | <oBC*

B.Raavss A, | B s s, | @scﬂos_/a_tns.;_?‘-ﬁ_) PO zzaem
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ID:  [M01000783 [~ [McCulloch, Savannah N. Term: [206780 |7
I ————— p— p— P —— e —— —e_ o owreaeem o
Advisor Information
From Term: IE_D.h?'o Maintenance [@ To Term: 99999
10 Advisor Type Primary Indicator
= S i il
00021961 [Rupsreciit, Nancy E. [FacA  underoraduate Major (Faculty) al
MDO021491 .Hulfman, James O. |Fn£:B Undurgraduam Minor (Facuity) -
PEE e . ; T .;__._-_‘)_‘I-r:\ = £ "r R ‘; -_.*_ ™
-
T
f
r
- A - I
SN S .‘
o o -y
|
” S, . A
------ it o - e — e I - — -
> -
e e m——— e i e 5 e i L e A > J
Advisor ID; prass LIST rnrvalld aﬂvlsurs |
Record: 313 i | | <08

vi) Save and exit the form.
b) If the From Term is different from the effective term:
i) Click the Maintenance button between the From Term and the To Term boxes.
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Query Tools Halp

I%Wllﬁ!@t@u&im
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L)
From term nol equal to key biock lerm. Press DUPREC to updale.
_Record: 11 [ | i

| <o8C>

ID: {M01000763 [ ¥ [McCulloch, Savannah N. Ferm: [z00880 [
S — S— -
Advisor Information
From Term: [BIREED To Term: [999989
rl._o ype Primary Indlcator
-

[Moooz1961 [Rupprocht, Nancy E, Undergraduate Major (Faculty) v -
M00021491 |Huffman, Jamas O, FAcB Undergraduate Minor (Faculty) i

it A =

b -

]
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ii) Select “Copy Advisor.”
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Fils gdit Optione flock |tem RBocord Query Jools Help
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|  ID: M01000763 =~ McCulloch, Savannah N, Term: 200880 T

|

| Advisor Information

|

| From Term: 200780 Malntenance & To Term: 999999

| 1D Primary Indicator

1 - Copy Advisar

'_ MOOD21961 Rupprecht, Nancy E. 1 S — ar (Faculty) wn =

i | MOD021491 Huffman, James O, II EnAavior ar (Faculty) el

| 1

[ |

l |

i | |

|

{ | ¢ Canonll

1

1

‘ |

|

||

|

i { S gt

|

“l Vo
)

Record: 111 (I 1 1 | =o8C>
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iii) Record>Remove (or Shift+F6 or Remove Record icon) any incorrect advisor(s), and
add current advisor(s).

iv) Do not type over an entry that is already on the form. It will allow you to do so but
will not save.

v) You can search for the new advisor to enter by selecting the drop-down box under
ID.

vi) Select the Advisor type (use the drop-down box for a list of advisor types) and
indicate if the advisor is primary. At least one advisor must be primary; otherwise, no
advisors will display on the student’s RaiderNet page.
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1p:  [Md1000763 [~ [MoCulloch, Sevannah N ) Term: |Zoo8so [=

Advisor Information

From Term: fzubséu 3 Malntenance [0 To Term: [999999
1_I_Q Advlsnr Type Primary Indicator
[Moonz 1481 [Huffman, James o. B [E'I{'EE "“'Undergraduate Minar (Faculty) r -
[MoooEaRAS [Saywmare, Amvie. 0o 0 [FaEa " Wndargraduate Major (Faculty) iy
[ - i
— S — oy
1B === )
JE— = - |y

% - — e T S
i " ]’ - - )

18
FRM-40400: T th 2 records and saved. | J
Record: 202 | | o | | woBC=
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vii) Save and exit the form.
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IMPORTANT NOTES:

Advisor Type is not a required field; however, it is highly recommended that an entry is
made in this field. This was not available in SIS; therefore, no converted records have
this information.

If a PREP advisor is listed, then do not remove this record. A student can have a
pre-professional advisor regardless of the student’s major or-major change. Only Jennifer
Braswell (braswel@mtsu.edu) should remove or adjust a PREP assignment. Contact
Jennifer if you have any questions about this.

If a PRES advisor is listed, then do not remove this record. This is the advisor that
works with the students on their prescribed coursework requirements. The advisor will be
removed once all prescribed requirements are met.






