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A Tennessee Board of Regents University
MTSU is an equal opportunity, non-racially identifiable, educational institution that does not discriminate against individuals with disabilities.
MTSU is required to maintain the confidentiality of information about research participants while still complying with record keeping requirements of the State of Tennessee, the Internal Revenue Service (IRS), and funding agencies.  The purpose of this form is to serve as documentation of the receipt of compensation associated with participation in a research study conducted by MTSU personnel and is used to obtain information to comply with IRS reporting requirements.  (This form should be completed before payment can be issued.)
Principal Investigator's Signature
Date
(Printed)
Participant's Signature
I certify that I participated in the above research project and the information I have provided is accurate. 
Date
I certify that the person named in Section 2 above participated in this research project and has not received more than $600 in total for this study.
Authority's Signature
Is the participant an MTSU employee?
If Yes, must be paid by check and account code 74825 charged.  Payment will be reported on W-2.
Is the participant a non resident alien?
If Yes, must be paid by check for taxes to be withheld.  Payment will be reported to IRS on 1042S.
1.  Completed by Project Director
2.  Completed by Participant
3.  Completed by Principal Investigator
NOTE:  STUDENT ATHLETES ARE NOT PERMITTED TO PARTICIPATE IN RESEARCH PROJECTS. 
 (Required)
$
$
$
compensation in the form and amount indicated below:
 (T-shirt, books, etc.)
1/2014
REQUEST FOR RESEARCH PARTICIPANT INCENTIVE PAYMENT
Date
Name (printed):
Address:
City, State, Zip:
 Research participants may be given the opportunity to participate without receiving payment if they choose not to complete this form.
This information must be forwarded to Accounting Services to fulfill IRS calendar year reporting requirements.  Please submit completed forms monthly. 
(Not to exceed $50 per person)
(Must contact Accounting Services prior to purchase)
 (As reported to IRS)
74820
74825
Account
(Circle one)
(Non-employee)
(Employee)
 (If value of property > $50, must contact Accounting Services)
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