Panopto Quick Start for Students

Accessing Panopto in D2L

Install recorder program
** This guide is for installing Panopto

Login to D2L, in your D2L course

navigation bar, click on the Video link.

ICourseHome Content  Assessments ¥ Communication v ZoomePorthHD Help v~ Ed\'tCourseI

(Note: Sometimes professors may
name this module differently, i.e.
Videos, Presentations, etc. Check with
your professor).

The Panopto recorder needs to be installed on each computer
you want to record from. This is done only once!

recorder in your home computer or

personal laptop — only!
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e From within D2L, select your class
e Go to Videos in D2L course nav bar (or
the name provided by your teacher),

[4] Panopto BLTI -~ ‘ =

p) Record a new session
_ d rﬂ!v

earch in folder "CoronelC De pel

e The Panopto screen will show up Q) scheded recoring
e Click on Create and select Record a o matching sessions.
new Session_ / Click here to see all sessions.
e Click on the proper installer for your \
computer (Windows or Mac) ecord a new session X
e Runtheinstaller. e P
e Click Next, Install, and Finish 1you have the recorde nsaled, YoM Bggnch it from here. S,
o The Recorder will open, just close it. tlaun
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Panopto Recorder
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dows s Download Installer
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Download Installer
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Panopto BLTI

Creating a new video

ﬂ? JONES COLLEGE OF BUSINESS | E° j‘;f‘

> [Em

Search in folder "CoronelC Dev"

e In Panopto screen, click on Create

All Sessions

A@ Record a new session
- Create from your Mac or Windows PC

B CoronelC Dey

e Select Record a new session

© Scheduled

Bookmarked

e Click on Launch Recorder. The

recorder program will launch.  AlFtes
. . ¥ Folders
Please, wait for it to load. .

» 8 CoronelC Dev

e C(lick on Settings

e C(lick on Minimize when recording
(you do this only once on each
computer).

e Click on Save

e Click back on Create New Recording

e Select the folder to save your
recording to

o Click on big black triangle B

o Alist of your folders (classes) appears

o Make sure to Select the [Dropbox folder]
for your class — VERY IMPORTANT!

o Click on Add New Session

e Select your primary sources (you only

need one)

o Video — for web cam video

o Audio - green bars go up/down
o Quality - Standard is the default

e Select your secondary sources:

o Capture PowerPoint and/or

o Capture Primary Screen and/or

o Capture Secondary Screen — if you have two
monitors.

e Using “Capture PowerPoint” adds the
slide titles to the contents tab in the
presentation. Use the Open a
Presentation button to open the file.

e To start recording press F8 key

e To pause recording press F9 key

e To stop recording press F10 key

e When you stop recording, the
recording will automatically start
uploading to the Panopto server in the
background. It takes a few minutes to
upload your video.
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In the Panopto web page, click the
A red dot in front of the recording means it is processing.

o | CRefresh | = | S5 filterbydate @ O show scheduled recordings R ))) Webcast
Prepare a webcast and share a

, y: Name Duration Date w Rating

No matching sessions.

Click here to see all sessions.

Placeholder

asession to e

the first time you run the Panopto Recorder.
E=mrey X"

[ PANSPTO

Configuration options for the Recorder are shown below. You must provide a valid server name, usemanne,
and password before using the Recorder for the first time. For Panopto Hosted users, this is your hosted site
name (chosen when you signed up) and your email address. For non-hosted users, this is your institution's

£ Panopto Recorder.

D21\Carlos.Cor...

Create New Recording | Recording Status Loggedin Log out

Panopto server hostname. Online Helo
Basic Settings | Advanced Settings
System Settings &
Recording Directory:

Upload wi

(Recorder s service)

Use smart video capture resolution detection:
(Disable to use default device capture resolution)

Prefer primary capture device input resolution:

@ Auto o NTSC PAL % 7200 1080i/p
Application Settings I
Automatically Upload Recordings:
Show Help Messages:
[Minimize When Recording: 5|
Notify me when a viewer asks a question:
Disable hot keys: =

Cancel Save 46114979

@ Panopto Recorder =00l

PANZPTO

D21 \Carlos.Cor.

reate New Recording | Recording Status | Settings ‘ Logged in L\:g‘c‘a‘ul

select the inputs that you wish to record. The primary stream determines the duration of your
record§ng, and is typically used for video and/or audic of the presenter. Additional capture devices can
becom@yelondary streams, such as blackboards, and document cameras. Multiple Panopto Recorders can
record to¥ge same session simultaneously.

RECORD

Primary Source

Online Help

[C] Webcast and Record |

[~]

ecord using these settings:

Folder Name: CoronelC Dev I

Record a new session called: Friday, September 12, 2014 at 3:38:26 PM

PowerPaint X | Primary Screen X

= %—
MNone

Video:
Audio: |Microphone (SoundMAX Inte v

Quality: © Standard

[Secondary Capture Sources

Capture PowerPoint
Capture Primary Screen

Add Another Video Source|

Max resclution: [1280x1024 v | Bit rate (kbps): D

250 Frame

VERY IMPORTANT:
Do not turn off your computer!

The video will take a few minutes to upload.

C Refresh button.
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® Scheduled recording
Schedule once or create recuming recordings

hen Recording” only needs to be done once on each
computer. Nor

Carlos Coronel
#9 Downlo corder Halr

1~ B
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Naming the recording

¥ Folders

All Folders

All Sessions ¢ @ CoronelC Dev

@ Scheduled 0 C Refresh == == Filter by date | @ () Show scheduled recordings
Bookmarked T Sortby: Name Duration Date v Rating

& Al Fatiere . Friday, September 12, 2014 at 3:58:26 PM

12/2014 in CeronelC Dev
—

48 settings 22 share i Edit .l Stats W Delete I

: F:_

Panopto BLTI

[ Friday, September 12, 2014 at 3:58:26 PM

Session Information

Share
Name
Outputs

Streams Folder

Captions Viewer link

Manage Owner
Log
Videographer

Start

Duration

a

Friday, September 12, 2014 at 3:58:26 PM
CoronelC Dev  Edit
https://jcbmtsu.hosted.panapto.com/Panapte/Pages, Viewer aspx?id=
D2L\Carlos.Coronel@mtsu.edu (Carlos Coronel)
D2L\Carlos.Coronel@mtsu.edu (Carlos Coronel)

Friday, September 12, 2014 @ 3:08:16 PM

00:07

e If you followed all the previous steps,
the recording will be available to
viewing by default.

e |tisimportant that you properly name
the recording.

e Hover your mouse over the recording -
and click on the Settings link

e On the Name line, click on Edit, change=—
the name and click on Save.

e Close the Settings window by clicking
on the big X in the top right corner.

e Inthe Panopto web page, click on the

C Refresh button.

e The video list will refresh and show the

new name.

Edit Video to add closed captions
Editing the video allows you to cut parts of
the video and add captions to the video.
To edit:

e Hover your mouse over the recording
and click on Edit.

e The Edit screen will open on a new
window

e The main computer screen will appear
on the right side — larger area

e |f you used a webcam, your video will
appear on the top left side.

e The most important part here is the
Captions tab. This will allow you to add
time stamped captions that will scroll
as your video plays.

e To add captions, use the instructions
on the right side box of this document.

e When you are done editing, click on

Save or Save As.
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Description

Edit

i S

PANSPTO -

» Wednesday, September 3, 2014 at 9:55:32 AM » default
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Be mindful that you would like to align the caption text with the
narrator voice. To do this:

o Play the recording to listen to the audio.

e Listen for a complete sentence, then pause the video.

e Enter the text in the box at the bottom and hit ENTER.

e This will time stamp the text with the video to the current position,
which is a few seconds “after” the narrator voice.

o When you are done, just edit the entry and change the time stamp
to a few seconds earlier — depending on the length of the
sentence.

e Repeat this process until you are done with the video captions.

e Remember, you do not have to caption every single word, it is OK

to sumarize the captions.
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Viewing the Recording
To view the recording, just click on the

recording name. A new window will appear. Viewer with Video and Primary Screen captures
Depending on the number of sources you
selected, the recording will show as shown in -

the figures to the right.

The first sample uses a webcam video and
screen capture. Notice that this recording has
a Captions tab on the left side. The captions
are highlighted on blue and are synchronized
with the narrator voice using the timings you
entered while editing the video.

Search Box. The search box is located under
the webcam video, on the left side. Panopto
will index keywords in three places: m—ee . —
e if they appeared on the screen for 10
seconds, or
e any text on any slides of the
PowerPoint presentation, or
e any words spoken by the narrator.
Just click on any result and the recording will
jump to that instance in time.

Viewer with Video, Primary Screen and PowerPoint captures

O R B Hep-

The second recording sample uses video,
screen and Power Point capture. Notice that
this recording has a Contents tab on the left
side. The Contents titles are created from the
PowerPoint slide titles and are synchronized
with the presentation. You can navigate the
presentation by clicking on the content titles
or the slides at the bottom of the screen. .;m‘\

Second,...

* We all love math!

* So, let’s find our
“lovely” Division

Flashcards...

Mrs. Vehr and Mrs.
Thomas want you
to practice
Users can add notes, bookmarks and/or division...go
ahead!
comments to the recordings.

e Notes are either: all public or all private

R Contents titles are created
and always time stamped
e Bookmarks are private and time stamped S — F
e Comments are always public and no time

stamped
Students can:
e Add private notes, or public notes to share
with all the class.
e Add private bookmarks
e Add public comments to share with all the
class

==— ol “ =g =m|
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