Panopto Quick Star{Faculty)

Enabling Panopto in D2L

9 Authorize pur course to use D2L/Panopl
integration
Login to D2Lppen theCGontent section,
Add a module&X, aallit something
likeodRS O 2 NFRANOJa+#A RS2 4 €

1 Then, clickAdd Existing Activities

1 Selectexterral Learning Tools ~

1 SelectPanoptoRecordings

1 After the PanoptdRecordingdink is adde
to your Content module, yoMUSTclick
on it to create the Panopto folder
associated with this class.

1 Done

Add Activity

Link Name

- -
External Learning Tools

] campus Labs Rubric

] Cengage Mindlinks launch
] Connect 4 Education

] McGraw Hill Campus/Connect
] McGraw-Hill Campus

] MyLab and Mastering launch
[ Office Mix

[#] OneMote Class Notebook
4 Panopto BLTI

[4 Panopto Recordings

[4 Panopto Recordings

Register Your i>clicker Remote

cancel

Install recorder program

1 Loginto D2L

1 Go toContent, Recordingsclick on
PanoptoRecordings

1 Werecommendmaximizinghe window
using th icon.

1 On the Panopto screen, notice your coul
name

1 Click on thebownloadPanopto -
(Recorde} link

9 Click on the proper installer for your
computersystem(Windows or Mac)

1 Run theinstaller.

9 Click Next, Install, and Finish

1 The Recorder will open, just close it

The Panopto recorder needs to be installed on each computer y¢
want to record from. This is done only once!
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f Home

Carlos Coronel -
3 Download Panopto  Help v

;ﬂlllﬁv

Search in folder "CaronelC Dev". pel ETCaicig

P:

Powered by
anopto

@ CoronelC Dev

Filter by date Seheduled recordings

B My Folder t | C Refresh

< Shared with Me @ sortby Name Duration Date w Rating

8 CAPTIONTEST nelC Dev [drop box] i CoronelC Public i nFs2200

Everything

i Vs Office. i 5278 Studio 8 5AM Training 3 Add folder

~ Browse

[ All Folders Nothing to watch here

&3 My Folder -

il Adv Web-Enabled Appl Develop -
» @8 Adv Web-£nabled Appl Develop -

i AP

8 8AS University Computer Lab Trai

» il CoronelC Dev

#¥ Download & Record

Panopto for Windows

Record PowerPoint, video, and audio presentations. Upload recordings to your Panopto site to share with students and
coworkers.

Download Panopto

For Windows 10/8.1/8/7 32-bit

Click here for other download options
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My Folder (Best Practices)

The best way to organize your videos in
Panopto is to usély Folderto store all your
recordings.

The idea is to create subfolders for each of

your classes. Then, create viddosyour

classes and organize thamthe subfolders.

Once you have the vidadn the respective

subfolders, you can share the folder so anyc

with the link can access the videos. This wa

you can crate links or embed videos within

D2L that will be accessible to anyone that

clicks on the link in this case, anyone in you, a ome & My Folder

<* Shared with Me Name Duration Date v Rating

To do this: ‘ [ e [

Everything

Filter by date Show scheduled recordings

You don't have any videos in your personal folder yet

1 SelectMy Folder
1 Click onAdd Folderto create a folder : e e by ictng e Creste e
each of your classes o e ?
f  For example, create a folder fgour ——
INF&200class
1 Next, set the class folder so it can be % Jon conrerarpues O] BB, s oo
accessed by anyone with the link 0 oo = INFS2200 FD-
1 Select thdNFR200class folder & My Folder . ° S
1 Click on the geaﬁ icon to change its B
properties i INFS2200 Leam more X
i Click orShare then undetwWho has
access: Overview Link | Embed
SeIectAnyone with the link P https://jcbmtsu.hosted. panopto.com/Panopto/Pages/Sessions/List.aspx?folderlD=ba6682c5-30f0-4boc- 871e-3fach:

Order

This will make all videos under this fol

= =

Who has access:

accessible to anyone that has the link. /
the same time, the video will be unlistec ® Anyone with the link -
so |t W|” not appear on the PubIIC home 2 Unlisted, anyone whao has the link can access. No sign-in required.

B

Panopto home page I CoronelC Dev [drop box]:Vie... Can view X

It CoronelC Dev:Creator Can create X

Invite people:

Enter people, groups, or usernames...

Can view
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Configure Course Folder defaults
1 InthePanoptocourse folder, click on the

gear icor.'g’to access the settings for the
folder.

The settings will apply to all recording
sessions in this folder (past and future).
The settings you are about to set will
allow students to:

1 Download the video recordings to
their personal computers or mobile
devices for offline viewing;

Download an audio podcast of the
recording and;

Enablespeech recognition for
searching purposes.

Enable theassignment foldefor
students to upload their videos N

In Overview, click onCreate Assignment
Folderso students can savbeir video
assignments in this folder.

dick on&ettings

Make sure the following options are
checked

Enable podcast feed

Enable authenticated users to download
podcasts(optional)

Allow viewers to makenotes public
(optional)

UnderCaptions

Make sure theAutomatically caption n
sessions usingption is set taPanopto
speech recognition
UnderAvailability,

Sessions become availablselectnever
(unless set on session)

This way the videos only become availal
when you explicitly make them available
{SS daal leSaviild®todA R

aGdzRSyiaé¢ aSoOilArzy

=a =
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[#] Panopto Recordings ~

Search in folder "CoronelC Dev 2".. Jel

CoronelC Dev2 ~

[ a anmrﬂ-

Name Duration Date w Rating

-
Student
Expectations

| S—1
* ‘m

Classroom
Expectations

B \Wednesday, May 27, 2015 at 1:44:27 PM

CoronelC Dev 2

Dell 9020M B9

CoronelC Dev 2

Thursday, April 16, 2015 at 2:51:23 PM

oronelC De

¥ Enable podcast feed
¥ Enable authenticated users to download podcasts

¥ Allow viewers to make notes public

Captions

Panopto speech recognition

This is the provider to use for automated speech-to-text. The results will not be displayed
as captions but will increase the searchability of your library.

Panopto BLTI

®m CoronelC Dev

# Enable podcast feed

hare @ Allow viewers to make notes public

iTunesU Category

Availability

t on the sessio

e m |
g on 0971372014

1:28pm

Central America

Panopto Quick Start
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Creating a new video

9 Click orCreate

1 <electRecord a new session

9 Click onLaunch RecordeiThe
recorder program will launch

i Click onSettings
o Click onMinimize when recording
o Clickon A 3KfAIKIG GKS

1 Click onSave
1 Click onAdvance Settings
o Click on Capture in MP4 format
1 Click onSave
Click back o€reate New Recording
1 Select the folder tsaveyour

recordingto E
o Click on big blackiangle
o A list of your folders (classesppear
0 Select one of those folder€lick omrAdd
New Session
1 Select youPrimary Sources
o Video-you will see the video
0 Audio- you will see the green bars go
up/down
0 Quality¢ Change to High
1 Select youSecondaryCapture
Sources

o CapturePowerPoint
o Capture Primary Screen and/or
o0 Capture Secondary Screefif you have tw
monitors.
1 UsedCapturePowerPoirié to add slide

titlesto the presentatiorand to index your
document for search purposéddse the
Opena Presentatiorbutton to openthe
Power Poinfile.

To start recording preds8key

To pause recording pre$¥9key

To stop recording presB10key

When you stop recording, the recording
will automatically start uploading to the
Panopto server in the background. It tak:
a few minutego upload yourideo.

=

= =4 =4 =2
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Panopto BLTI

==
@ Record a new session |
P R

Carlos Coronel -

All Sessions 7 @ CoronelC Dev

@ Scheduled C Refrash Filter bydate @) [ Show scheduled recordings: ’1)) Webcast

Daie v Rating B
B Bookmarked T

@ Scheduled recording

& All Folders No matching sessions. Schedule once or create recuITing e
~ Folders Click here to see all sessions = Placeholder
Wy Folders,
* i Coronelc Dev

@ Settings

(M) Create New Recording (:=) Manage Recordings

Basic Seftings  Advanced Settings

System Settings

Recording Directory

Browse

CA\PanoptoRecorder
Upload when Panopto is closed

Automatically upload Skype for Business recordings on this computer to:

My Folder v

Basic Settings || Advanced Settings

Prefer primary capture device input resolution

® Auto QO NTSC OpraL Q 720p O 1080i/p

App Settings
App Settings
Enable "Remember me" option for sign-in
Progressively upload while recording

P4 Minimize when recording

Notify me when a viewer posts 3 quastion or commant

Shaw help message pep-ups
Enable Universal Capture Specification uploads on this computer
Disable hot keys Advanced Capture Settings

e aings Enable advancad device configuration

4 Capture in MP4 format

‘Always capture Powerpoint slides as screen images

Highlight the moUse cursor during screen capture |

Fix primary Audio/Video stream synchronization

Qon Qoft

@ Auto

Cancel

Panopto

@ Create New Recording

O,

Record

Save

ccoronel@mtsu.edu

l_EE ) Manage Recordings S o

(®) Settings

Session Settings Webcast

Folder INFS2200

Name Wednesday, January 18, 2017 at 9:50:26 AM

Primary Sources
1

ideo | Logitech B910 HD Webcam
udio | Microphone (8910 HD Webcam)

uality High

|| Capture Computer Audio

iSecondary Sources
Capture PowerPoint
Capture Main Screen

Add Another Video Source

&/ Enable screen capture preview

Resolution | 1280 x 1024 /

fps —@——— 7 kbps @————— 340
VERY IMPORTANDo not turn off your computer!
The video will take a few minutes to upload.

In the Panopto web page, click t! SARETE 1 tton.

Areddot in front of the recording means it is processing.

Panopto Quick Start
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All Sessions & @@ CoronelC Dev
Naming the recording © scheduled o |Crefesn| [JEEN| 22 Fiterbysse @ O showschedued recorings
1 If you followed all the previoussteps O Bookmarked 0
the recordngwill not be available to | & airoies { - st 1 e sEne T
viewing by default. * Folders |E e e e
1 Actually, the recording wid | Blot & '
available to viewers bS Ol dz& S | @ wisesion © m CoronelC Dev
what we setthe folder default to et o Creresn| JEZHl == | Fiterbydate @ O show schesuled ecordings
i1 Before you make the recoding R A , Name Duration Date v Rating
available to studentsit isimportant & Al oo | Friday, September 12, 2014 at 3:58:26 PM

14 in CoronelC Dev

that you properlyname the recording
Hover your mouse over the recard
and click orthe Settings link
On the Name line, click dadit, change| panopto BLTI
the name and click oBave.

F 7 4% Settings 22 Share & Edit i Stats W Z-eetél

~ Folders

Al Fald

Friday, September 12, 2014 at 3:58:26 PM X

1 Close th_e S_ettlngs wm_dow by clicking e —

on the b|gX n the '[Op I’IghtCOI‘nel’. Shere Name Friday, September 12, 2014 at 3:58:26 PM
I Inthe Panopto web pagelick on the

C R putton, B

I The video list will refresh and show tt St sz e @ omss

new name.

Description [N
Edit
Panopto BLTI

Make the video available to students [ Friday, September 12, 2014 at 3:58:26 PM X

1 Hover your mouse over the recording

and click orSettings
In Overview,
SelectSession becomes available, = |

TSI iy
Share ) o

now
® with its folder (never)

1
1

o Youcan Choosmow Or <¢<::':t:!gn:i/jf;/j:1i“a 217pm Central America
0 edit the day and time you wan e
|t to be avallable until 09192014 2:47pm Central America

1 Close the Settings window by clicking
on the bigXon the top right corner. S
ﬂ Edit Open this session in the Panopto Editor to add and edit

In the Panopto web page, click on the

C Refresh button
The video list will show theew
availability.

Jones College of Business ITS Panopto Quick Start
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Adding Auto -captions to a video

When you create a new video in Panopto, yt
can request to add autoaptions to the video.
This will take a few minutes depending on tf
length of the vide and the amount of
requests in thegueue.

To add the captions:
1 Select a video, click dedit- the video
options will show when you hover your
mouse under the video title

The Edit screen will open on a ne
window

1 Click onCaptions

9 Click the drop down to theght of
Import captions

¢ { St SOG G4KS Ampor

automatic captions€ A T |
The time stamped captions will
automatically appear in the captio
area.
Otherwise please contact the Panoptc
administrator to reprocess the video.
Administrator:click on the option that
saysUpload or request captionsClick
on Searchthen, click orReprocess
This will queue the video for speech
recognition. Then, after a few minutes
go backo edit the video and import
the automatic captions.

Click onPublishto save the edited
video.

Requirements

Automatic captioning uses speech
recognition to create a timstamped
transcript of the presentationThe
accuracy of this process is heavily
dependent on many factorgsee note to
the right.

Jones College of Business ITS

SAM - Assignments - Reset submission

SAM Training

SAM - Assignments - Reset submission Hel

CEEETTSUEIEINE - - e o s [Y e e

Important Tip for Audio Quality
Quality of the audio The better the quality of the audio
the better the transcription. Please use a high quality
microphone. Room microphones are not good. Lapel or
personal microphones are better. Keep the room noise t
minimum.
Quiality of the speakerlt is also important that the speake
enunciate correctly and clearly. Speak with a clear and |
voice.Do not mumble.

T
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Edit Video

Editing the video allows you to:

I Qut some sections of the video and
1 Add/Edit captions to the video

To edit the video:

1 Hower your mouse over the session
nameand click orEdit

1 The main computer screen will appes
on the right sideg larger area

1 If you used a wetam, your video will
appear on the top left side. Please
ignore thequality of the video shown
on the screen. This is a lower quality
used for editing purposes only. The
final product will appear with the
quality you selected yodefault.

I The most important part here is the
Captionstab. This will allow you tadd
time stamped captions that will scroll
as your video plays

1 Add captions using the instructions o
the right side box of this document.

1 When you are done editing, click on
Saveor Save As

Jones College of Business ITS

b7
3

b bs b b

@ 4

W =Wy R

d  When adding captions, be mindful that yawuld liketo align the

caption text with thenarrator voice Todo this:

= =4 -4 =

=a =

Play the recording to listeto the audio.

Listen foracomplete sentencethen pause the video.

Enteror editthe text in the box.

This will time stamp the text with thvideo to the current
position.

Repeat this process until you are done with the video captio!
Remember, you do not have to caption every single word, it
OK to sumarize the captions.

Panopto Quick Start 7
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Add a Link to a Panopto Video in D2L

You can add a link to your Panopto video
inside yourD2L Content section.

To do this:

1 Inthe Panoptowindow:
o Hover over the video, click dhare
o Right click on th&hare Linkext and
selectCopy —_
o Close this screen and go back to D2L —

M InD2L

0 Go toContent

0 Slect a D2L content moduler create a
new one)to place this new linkn

o Selectthe content module

o In the content module, lick onNew,
selectCreate a Link

0 On theNew Linkwindow

o Enter dtitle that describes the recorc%\

o In the URLbox, pastehe link¢ make sure
to delete all text in the space before

o Click orOpen as External Resource

o Click on Creatd
0 Donel

This way students will be able to click on a li
directly within D2L Content section and view
the recordings on a new browser window.

This way also helps you organize the videos
using the Content section modules.

VERY IMPORTANT:
Dependingon what settingyou sdected for
the Share property of the folder/video,
studentsmay or may noneed to clickon the
PanoptoRecordingdink beforewatching
Panopto videosThe best option is to set the
F 2 f R Ndné @ith the link
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