
Compliance Tips for the Month – November 2019 
 

M Numbers 
 

Please remember that employee and student M numbers must be kept in secure locations and should not be announced, out-loud, in 
public spaces on campus.  The M number is linked to an employee’s name, payroll, Pipeline/Banner system access, and other 
items.  Similarly, student M numbers are linked to their name, financial aid accounts, and other items. For students, M numbers are 
part of the educational record and fall within the protections of FERPA.  Therefore, please take care with the use of Faculty, Staff, 
Administrator, and Student M numbers.   
 
For additional information and/or questions on this issue, please contact the Office of Compliance and Enterprise Risk Management at 
carem@mtsu.edu.     
 
 

Annual Ethics and FERPA Training 
 
As a reminder, please complete your annual Ethics and FERPA trainings, which are provided below for your convenience.  Complete 
the training by no later than February 7, 2020.  Certificates of Completion are available at the end of the full Ethics training, as well as 
at the end of the FERPA training, for your documentation. Training completions are additionally tracked by username for use by 
Division VPs and department managers. 
 
Ethics (for all full-time and part-time employees): 

• Ethics Main Video 
• Scenario #1 
• Scenario #2 
• Scenario #3 

 
FERPA (for all full-time and part-time employees, as well as student workers): 

• FERPA Training Video 
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National Compliance and Ethics Week, November 3 – 9, 2019 
 

In recognition of National Compliance and Ethics week, the following symposium will take place on November 7, 2019.  Please note 
that the last day to RSVP is November 1, 2019, by 4:30pm.  
 

 
 
 
 
 
 
 
 
 
 



Thank you. 
Gené Stephens, J.D., LL.M. 
Middle Tennessee State University 
Assistant Vice-President  
Office of Compliance & Enterprise Risk Management 
Division of Business and Finance 
Cope Administration Building, Room 119 
1301 E. Main Street 
Murfreesboro, TN 37132 
Email: gene.stephens@mtsu.edu 
Department Webpage: CAREM 
Phone: 615-494-8812  
Compliance and ERM Hotline: 615-898-5772 
 

 
 
The information contained in this message may be privileged and confidential and protected from disclosure. If the reader of this 
message is not the intended recipient, you are hereby notified that any dissemination, distribution, or copying of this communication is 
strictly prohibited. If you have received this communication in error, please notify the sender immediately by replying to this message 
and deleting it from your computer. 
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