01 78 03 Closeout Submittal Checklist

MTSU Capital Project Closeout Submittals Checklist
Project Name: _______________________________________________________
SBC Number: _______________________________________________________
Designer: ___________________________________________________________
Contractor: _________________________________________________________
MTSU Campus Planning Project Manager: ________________________________
MTSU Construction Administration Rep: _________________________________
Final Completion Date: ________________________________________________
Note: Contractor’s Construction Record (red-line) Documents are given to Designer in order to prepare the following required documents. 
Required Submissions
Designer’s Record (As-built) digital documents (SBC 6a, 1.1.8), full sets in each of the following formats: 
Printed hard copy of As-builts
	PDF’s 
	AutoCAD in Campus Standard Layers, with site drawings in State Plane Coordinates
	BIM (REVIT) if available, with site drawings in State Plane Coordinates
Data Binders
 Corrected (marked-up) Project Manual 
 Operating and Maintenance Data Binders 
 Project Data Binders 
Additional Services
 GIS Site Utilities data file in ArcGIS format, if available. (Please note: Designer would need to have the ESRI software and the ability to use it. This could be a prohibitive expense so please discuss with Campus Planning early in the project and before proceeding.)

Submitted by (Designer): ______________________________________ Date: _______________
Received by (Construction Admin Rep): __________________________ Date: _______________
Comments: ______________________________________________________________________                                                                                                                                          
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