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Campus Planning 
prepare request for action  

final revisions 

background research, 

compilation, and  

presentation finishing 

Pre-Agenda Review 
with State Architect  

to consider agenda requests 

normally meets 
3rd Wednesday 

before SBC meeting 

SBC MEETING 
normally on 

2nd Thursday of month 

Meeting Agenda 
issued by State Architect 

normally issued 

Friday before SBC meeting 

Campus Planning 

AVP 
preview master plans, 

preview EDPs, and 

visit SBC members 

Final review of agenda and 

supporting documentation 

Review requests and determine 

preliminary agenda request 

Educational 

Specification 

If new or 

changed 

Program 

Statement 

If new or 

changed 

Project 

Support 

attachment 

If new or 

changed 

SBC-1 

If new or 

change in 

scope, budget, 

or funding 

List of 3 

Preferred 

Designers 

If selection 

desired 

Brief 

statement of 

action 

requested 

Always 

DB70A 

Equipment 

Request 

If new or 

changed 

Fee 

Attachment 

If not a 

straight fee 

The Documents 

Short list of 

what goes to the SBC: 
Don’t let wishful thinking and this list 

alone guide you.  Read TCA 4-15-101, 

SBC By-Laws Article I, and SBC 

Policy 2.01.  Talk it over with the 

Team.  Check also flow charts P330, 

P360, & P450 in the Manual. 

Normally in full Commission 

 New structure (regardless of funding source) 

 Major Maintenance (repair or renovation if 

by direct appropriation or if exceeding $100,000) 

 Renovation (change in functional use of space) 

 Projects on state land (eg., gift projects) 

 Lease-borne improvements 

Normally in Sub-Committee 

 Demolition of structure 

 Leases  

over $40,000 /yr or longer than 5 yrs 

 Acquisition & disposal of property 

And any change in scope, budget, or funding of these 

Receive request 

Deadline 
4th Friday 

before SBC meeting 

Deadline 
3rd Monday 

before SBC meeting 

Deadline 
4th Monday 

before SBC meeting 

CPCA Support 


