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How to build ePortfolio presentations

§They help students connect and make meaning from 
otherwise isolated experiences.

§They deepen the inquiry process and help students 
integrate learning into a larger framework of education and 
purposeful self-authorship.

§They will help you answer important questions in an 
interview setting.

§They allow you to showcase the knowledge, skills and 
abilities acquired at MTSU.

MT Engage Template

§About Me
§Career Goals and Plans
§Campus and Community 
Connections
§Work/Academic Showcase

Students will need to use 
the MT Engage template 
to apply for the MT 
Engage scholarship.
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§ Katherine

§ Cole

§ Nick

§ Nausheen

§ Rachel

To add a file, click add files.
Let’s add files now! Take These Steps…

1) Add files
2) Upload
3) Add to ePortfolio
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Add your files to a collection. Take These Steps…
1) New Collection
2) Name, add description and tag
3) Save and Close

You can also add files from your list of items.
Take These Steps…
1) Click the down arrow beside your item.
2) Click Add to Collection
3) Place a checkmark beside the collection name
4) Click Add

Find the MT Engage template
1) Click on My Items 
2) Filter by Presentations

Open the MT Engage Template to 
Edit
1) Click the Down arrow and 

choose Edit
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If not using the MT Engage template, click New Presentation 
on the home screen. 

The software gives you the 
opportunity to edit your 
presentation to reflect your 
personality.

1) Enter a name: If using this to 
apply for the MT Engage 
Scholarship, make the name

LastName_MTEScholarship
2) If desired enter a description 

and a tag

Change the look of your 
presentation

1) Click the Content/Layout tab
2) Choose Edit Presentation 

Navigation Button

1) You will see 3 layout 
choices for your pages

2) This applies to the whole 
presentation

3) Make your selection and 
hit save.
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Change the look of your 
presentation

1) Click the Content/Layout tab
2) Choose Edit Page Layout

1) You will see 2 content area 
choices for your page.

2) This applies to the page 
you are working on.
• The page you are 

working on is shown 
in black.

3) Make your selection and 
hit save.

Change the look of your 
presentation

1) Click the Banner tab

1) The banner title will be 
what shows at the top of 
each page.

2) The description will also 
show on each page.

Change the look of your 
presentation

1) Click the Theme tab

D2L has 42 pre-set themes.

1) Click the magnifying glass 
to preview the theme.  

2) When you have made your 
decision click select.
• Your theme will be 

featured at the top of 
the page under 
Current Theme.

Hint!  Any time you want to see what your ePortfolio presentation looks like, click 
View Presentation.
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Change the look of your presentation

1) Modify your theme by clicking the small 
computer beside your theme example.

2) Edit Theme Styles gives you the opportunity to 
make the presentation really represent you.

In the MT Engage template, you 
will see FOUR pages set up for 
you to edit.

The information on each of 
these pages serve as a 
guideline for you to follow.

HINT:  The items you add are 
automatically listed in the 
order they are added.

HINT: The page in edit mode is 
listed in the Content Area.

HINT: To see your page, click 
View Presentation at any time.

To edit pages:

1) Click the down arrow next 
to the page name and click 
Open.

2) When the Page is open, the 
content should be featured 
in the Content Area.

3) Click the down arrow next 
to the content you wish to 
edit and select Edit.

4) To add a component, click 
Add Component.

HINT: To change the order of the content on your page, click the green arrow to move up and down.

HINT: Resize your pictures to the desired size before uploading.

DON’T FORGET: To view your presentation as you are working, click View Presentation at any time.
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Add additional information

1) Add a page
• Click the new page 

icon
2) Rename your page
• Click the down arrow 

beside the page name.
• Then choose Page 

Properties.

DON’T FORGET: The MT Engage ePortfolio Presentation for the scholarship application must 
include the 4 pages set up in the template.

Add your information:

1) Choose the page where 
you want to add content
• The page you are 

working on will 
show in the content 
area

2) Click Add Component
3) Choose the items you 

want to add

DON’T FORGET:  Content shows up in the 
presentation in the order you add them.

Add your information:

1) Choose the page where you want to add content
• The page you are working on will show in the content area

2) Click Add Component
3) Choose the items you want to add



5/17/17

8

Library Technology Services

• Library.mtsu.edu

• technology drop down menu

• digital media studio
• resources & training tab

• tech coach appointment

https://form.jotform.com/52994535579979


