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Top 10 items purchased from Staples in
the past year

Tips for Making Purchases with
Staples

To place your Staples order, go to
MT$ource and click the Staples punch-out.
This will take you to the Staples shopping
page.
Minimum order is $35
Place your order by 2pm and stock items
should be delivered to your desktop the
next day!
If you need to return an item or received a
damaged item, please have your MTSU
Purchase Order number and your Staples
Order Confirmation number and call the
Staples Customer Service number at (877)
826-7755. PLEASE KEEP ALL ORIGINAL
PACKAGING (especially for any furniture)!
If you receive a damaged item, you will
need to enter a new order for the
replacement. All returns must adhere to
the 14-day return policy by Staples.

Click here for MT$ource - Staples Receipts
and Returns Tip Sheet




https://mtsu.edu/procurement/docs/TIP_SHEET_STAPLES_20230321.pdf

