Class Email List Options in SSB9

Some of the class list options will look different than
normal. These class lists provide the same information as
they previously did but in a new format. You can find your
CRNs by clicking on the Faculty Schedule ((Detailed)
link first and writing down your CRNs for the term. There
is not a drop down option as before when accessing
these lists to choose your class, you need the CRN.
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Teaching Assignments

The Class Email List with Preferred Name shows a list of all students that are active in the
class, but will note if the student has dropped the class or withdrawn from the university.
The list can be copied into an Excel sheet. Additionally, at the bottom of the screen there is
a list of active student emails for easy copy-and-paste into an email message.
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The Class Email List with Overrides shows a list of all students that are enrolled in the
class and if they have a permit/override, and it shows students with an active
permit/override who are not enrolled. This list is to help identify if any permits need to be
removed or students contacted who need to add the class. College, program, and
classification are included to help identify if permits are needed or not.
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Class Email List Options in SSB9

The CRN Enrollment/Location/Outstanding Permits link shows any student NOT enrolled
for a class with an outstanding permit. This is to aid in finding students who need to register
still or identify permits to remove. The Capacity column lists the course capacity of the

assigned room to help avoid adding closed class overrides that may be the course over
capacity.
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This data will be helpful in the following scenarios:
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There has been a high demand for the “Class Photo Gallery” link that was in SSB8 but not
available in SSB9. Class photos are now in the Class List Summary and, while the photos
are smaller, that is the way to access pictures of class members.



