Hazards Communication Program (HAZCOM):

For: Middle Tennessee State University, Department of Speech and Theatre
Purpose of HAZCOM Program


The HAZCOM program is set in place to provide all the information needed in order to effectively train the employer(s) and employees, based on the standards set forth by the Occupational Safety and Hazard Administration (OSHA), in the steps and procedures to create a safe working environment. Also, to inform the employer(s) and employees of all hazards associated with the working environment(s), and the procedures to effectively avoid, and safely remedy, emergencies involving hazards caused by an unsafe working environment.
Hazard Evaluations


Hazard Evaluations shall be carried out by the Safety Advisor, the Head of Design, and the Facilities/House Manager in a regular, timely manner, and shall include, without exception:
- A recorded walk-through of all areas of production including Tucker

   Theatre stage, house, and lobby; Tucker Theatre’s Scene Shop, Costume

   Shop, Dye Shop, and Electrics Shop.

- A recorded walk-through of the Tucker Theatre facilities including the

   Green Room, Dressing Rooms, and Make-up Rooms.  

- Also shall include a recorded walk-through of the Studio Theatre and

    lobby.

Also, a recorded inspection shall be made, by authorized personnel, in all specific departments of production, and their facilities, listed above. Inspections will include, but not limited too:
- Daily general inspection of equipment, machines, and safety equipment.

- A recorded log of maintenance, to be done in a regular, timely manner,

    to make sure equipment and machines are in safe, working condition.
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Hazard Evaluations (cont.)

All departments shall have a recorded, standard training program, to familiarize employees with the safe and proper use of Personal Protection Equipment (PPE) in all areas that require the employee to use PPE. This program shall also inform the employee of any and all hazards related to the work environment and provide the written procedures to avoid an unsafe environment.

Chemical Inventory

The following is a list of hazardous chemicals an employee may come into contact with during general accepted task of the job. They are collected from the Material Safety Data Sheets (MSDS) for all chemicals found in the working environment.
Chemicals List
Chemical Name




CAS # (Chemical Abstracts Service)
- Acetaldehyde




75-07-0 

- Acetate





108-65-6

- Acetone                                                                     67-64-1

- Acrylic Latex Polymer



N/A                                                                                            - Acrylonitrile





107-13-1

- Alcohols, c10-14, Ethoxylated


66455-15-0                                                                                                                                                      - Alcohols, C12-14, Ethoxylated


68439-50-9                                                                                      - Aliphatic Petrolium Distilates


64742-48-9

- Alkyl Dimethyl Benzyl,



68424-85-1

    Ammonium Chloride

- Aluminum Flake




7429-90-5

- Aluminum Hydroxide



21645-51-2

- Amorphous Precipitated Silica


112926-00-8

- Ammonia





1336-21-6

- Ammonia





7664-41-7

- Aromatic Naptha, Light



64742-95-6

- Barium Compound




1-00-9
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- Barium Sulfate




7727-43-7

- Benzene





71-43-2                                                                         - Bitrex Granules




3734-33-6                                                                     - Bronze Pigment




1-00-3

- Butane





106-97-8

- Butoxydiglycol




112-34-5

- Butyl Benzyl Phthalate



85-68-7                                                                                         - Butyl Acetate




123-86-4

- Calcite





13397-26-7                                                                                                                              - Calcium Carbonate   



471-34-1

- Calcium Carbonate




1317-65-3

- Calcium Silicate (Clay)



1332-58-7                                                                       - Carbon Black




1333-86-4

- Carbon Dioxide




124-38-9

- Chlorite





1318-59-8                                                                         - Clay (Kaolin)




1332-58-7

- Copper Compounds




Non Specified

- Copper Powder




7440-50-8

- Cornstarch





9004-53-9                                                                                                                                                                             - Crystaline Silica, Crystobalite


14464-46-1

- Cyclohexane





110-82-7

- Cyclohexanone




108-94-1

- Diacetone Alcohol




123-42-4                                                                           - Dialkyl Dimethyl,




68424-95-3

    Ammonium Chloride

- Diethylene Glycol Monomethyl Ether

111-77-3  

- Dimethylether




115-10-6

- Dipropylene Glycol Dibenzoate


27138-31-4
                                                                 - Disodium Cocamphodipropionate


68604-71-7

- Enzyme(s), unspecified



0-00-3                                                                                    - Ester, Branched and Linear



Phthalate Ester

- Ethanol





64-17-5                                                                                     - Ethoxylated Alcohols



68131-39-5




- Ethyl 3-Ethoxypropionate



763-69-9

    1-Methoxy, 2-Propanol

- Ethyl Alchohol(Ethanol)



64-17-5

- Ethylbenzene




100-41-4

- Ethylene Glycol




107-21-1

- Ethylacrylate





140-88-5
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- F D & C Blue 1




3844-45-9                                                                          - Formaldehyde




50-00-0

- Glycol Ether





111-76-2                                                                             - Glycol Ether EP




2807-30-9                                                                   - Graphite





7785-42-5

- Heavy Paraffinic Oil




64741-88-4




- Heptane





142-82-5                                                                                 - Hexane 





110-54-3

- Hydrofluorocarbon 152A



75-37-6                                                                        - Hydrotreated Light Naptha



64742-49-0

    (Petroleum)

- Iron Oxide   





1309-37-1

- Isobutane





75-28-5

- Isobutyl Acetate




110-19-0

- Isopropyl Alcohol




67-63-0

- Lactic Acid





79-33-4

- Lauryldimethyl Hydroxysultaine


13197-76-7

- Limestone





1317-65-3

- Limonene





5989-27-5                                                                - Liquified Petroleum Gas



68476-85-7                                                                     - Liquefied Petroleum Gas



68476-86-8

- Liquefied Petroleum Gas



68476-86-7

- Magnesium Aluminum Silicate


12174-11-7

- Magnesium Carbonate



546-93-0                                                                          - Medium Aliphatic Solvent Naptha


64742-88-7

- Meta-Xylene





108-38-3

- Methanol





67-56-1

- Methyl Acetate




79-20-9

- Methylene Chloride




75-09-2                                                                           - Methyl Ethyl Ketone



78-93-3

- Methyl Isobutyl Ketone



108-10-1

- Methyl N-Amyl Ketone



110-43-0

- Methyl Propyl Ketone



107-87-9                                                                           - Mica






12001-26-2

- Monoethanolamine (MEA)



141-43-5                                                                                - Monolithium Salt-Octadecanoic Acid,

7620-77-1

    12-Hydroxy

4
- Naptha





64742-47-8

- Naptha





8032-32-4

- Natural Methyl Ester



67762-38-3
                                                                                                                                                                                                                          - Neoprene





9010-98-4                                            - Neuburg Chalk




Not Specified

- Novaperm Yellow Pigment



82199-12-0
                                                        - Octadecylamine




124-30-1                                                                                                   - Oleic Acid





112-80-1

- Palygorskite





12174-11-7

    (Attapulgite)

- Paraffinic Oil Distillates



64741-89-5

    (Petroleum)

- Permethrin





52645-53-1

- Petroleum Base Oil




64742-53-6

- Petroleum Base Oil




64742-65-0

- Petroleum Hydrocarbon



64742-52-5

- Petroleum Process Oil



64742-56-9

- Pigment Red 122




980-26-7

- Pigment Violet 32




12225-08-0

- Piperonyl Butoxide




51-03-6

- Polyvinyl Acetate Emulsion



Proprietary                                                                                  - Propane





74-98-6

- Propanol





67-63-0

- Propyl Acetate




109-60-4


            - Propylene Glycol




57-55-6                                                                                    - Propylene Glycol Normal Butyl Ether

5131-66-8

- Pyrethrins





8003-34-7

- Quartz





14808-60-7                                                                           - Red Dye





4477-79-6                                                                                       - Refined Soybean Oil

        


8001-22-7                                                                  - Resin






68131-89-5

- Rosin






60803-03-4                                                        - Severely Hydrotreated or Solvent Refined

64742-54-7

- Silica






7631-86-9

- Silica, Crystalline




14808-60-7 

- Sodium Benzoate




532-32-1                                             - Sodium Bisulfate




7631-90-5                                                                               - Sodium Bisulfate




7681-38-1                                                                           
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- Sodium Borate




1330-43-4                                                                 - Sodium Dodecylbenzenesulfonate


25155-30-0                                                                              - Sodium Hydrochlorite



7681-52-9                                                                         - Sodium Hydroxide




1310-73-2                                                                     - Sodium Silicate




1344-09-8                                                                                    - Sodium Sulfate




7757-82-6                                                                                   - Sodium Tripoly-Phosphate



7758-29-4

- Special Alkyd Emulsion



64741-41-9

- Stoddard Solvent




8052-41-3

- Styrene





100-42-5

- Styrene Butadiene Copolymer


Confidential

- Sulfric Acid





7664-93-9                                                                   - Surfactant(s), unspecified



0-00-4                                                                  - Talc (Magnesium Silicate)



14807-96-6

- Tamol SN





9084-06-4                                                                              - Tetrachloroethelyne




127-18-4

- Tetrahydrofuran      




109-99-9

- Tetrasodium





64-02-8
- Titanium Dioxide




13463-67-7

- Toluene





108-88-3

- Triethanolamine




102-71-6                                                                             - Vinyl Acetate




108-05-5

- Violet Dye





81-48-1                                                                        - VM&P Naptha




64742-89-8

- Water





7732-18-5

- Xylene





1330-20-7

- Zinc






7440-66-6

- Zinc Alkyldithiophosphate



68649-42-3

- Zinc Oxide





1314-13-2

- Zinc Sterate





557-05-1

- 1, 3, 5 Trimethylbenzene



108-67-8

- 1, 2, 4 Trimethylbenzene



95-63-6

- 2-Butoxyethanol




111-76-2

- 2-Amino-2-Methyl-1-Propanol


124-68-5                                                                       - 1,1-Oxydi-2-Propanol



110-98-5                                                                                              - 1-(2-Butoxy-1-Methylethoxy)Propan-2-ol

29911-28-2                                                                             - 2, Methylpentane




107-83-5                                                               - 3, Methylpentane




96-14-0                                                                       - 2,2-Dimethylbutane




75-83-2                                                                               - 2,3-Dimethylbutane




79-29-8                                                                                      
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Material Safety and Data Sheets

The MSDS are located at the Right-to-Know station, which will be located in an accessible location to all in the area where the chemicals are stored and used.
MSDS should be requested, by the purchaser, from the company you are obtaining the chemicals from, or from an internet search. If one is not obtained from the supplier, the MSDS will be collected by the Head of the Department. The Safety Advisor will maintain the current and obsolete MSDS. All chemicals must have an MSDS by that time.  All information about the product, including name of company, item number, and type of product, will be handed over to the Safety Advisor at this time. The procedures to use if MSDS is not obtained upon shipment are as follows:

· Recipient shall notify Safety Advisor
· Recipient will:

a) Check manufacturers website for current MSDS
b) Contact manufacturer through phone or email for current MSDS

c) Check websites that host MSDS databanks
d) Safety Advisor will contact company.

· If none can be found after all possible steps are taken, product must be properly disposed of.
All MSDS shall be held in hard copy until obsolete or superseded. After which they will be stored in electronic and paper form for 5 yrs. When this time period is up, the paper form can be disposed of, but electronic files must be held on to for 30 yrs. as stated by the OSHA standards. 
All filed MSDS must be stored in central location and made available to anyone upon request 
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Labeling Program

All hazardous chemicals stored on properties should have the manufacturer’s printed label complete with warnings, list of chemicals used in product, and directions for use. If, in the event it is necessary to transfer a hazardous chemical to a non-printed label bottle, the new bottle must be clearly labeled with all the information as follows:
-     Product’s name
· Manufacturer’s name

· Warning of hazardous chemicals
-     Directions for proper, safe use 
If a product must be transferred and labeled, the Safety Advisor must be told, and

 he/she is responsible for proper labeling of the hazardous chemicals. A written inventory shall be done, no later than every 6-8 wks.
Training Program

A standard training program shall be established in each department of production. This program shall provide all the information necessary to effectively train all employees with concern to their rights in the workplace and the proper, standards and procedures in place, based on OSHA and TOSHA standards and procedures, to create and maintain a safe working environment. Elements of this program shall include, but is not limited too:
· What OSHA is and it’s purpose in the workplace

- Provisions of Purpose
- General Duty Clause



-    General workplace information





- Location of Right-to-Know station with MSDS
·  Location of and information about written HAZCOM  

    Program
- Location of OSHA poster





- How to use MSDS sheets
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- Hazards (including a list of Hazardous Chemicals)


    workers may encounter during normal job tasks





- Location of all required PPE




- Location of first-aid





- Their right to report an unsafe working condition





- Location of Emergency Exits and rally points





- Location of fire extinguishers





- Proper Hygiene





- Proper Clothing



-    Proper use of all PPE and safety devices and procedures where
        required




- Safety Glasses





- Ear Protection





- Fall Protection





- Face Mask (including all types that apply)

- Correct use of fire extinguishers
- Hard Hats

- Lock-Out, Tag-Out Procedures

-    Safe, proper use of all equipment and machines, and the hazards of,

        required during regular workplace tasks including, but not limited

        too:





- Saw Safety






- All power tools or electric driven machines




- Hand Tools






- All non electric or battery driven tools





- Personal Lifts and Ladders




- Sewing Machines





- Dye Vats




- Counterweight Fly System

- Approved procedures to follow in case of emergency
- Notify immediate supervisor of problem (i.e. equipment

    malfunction or injury)

- Supervisor shall seek specific first-aid or lock-out, tag-out
    procedures when necessary

- Notify Head of Safety

- Fill out and file all forms where necessary

This shall be a standard, basic training program for all employees in every area. Any department specific additions must be approved by the head of the specific department of production and the Safety Advisor.
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Non-Routine Tasks


In the event that an employee is asked to perform a task outside of the normal job description, a Non-Routine Tasks training session must be given. Topics will include, but not limited too:
· Hazards associated with task(s)

· Chemical hazards possibly associated with task(s)

· Proper PPE required or suggested

· Safe, proper use of all tools and machines

Other Information

All instructors shall get a signed, written copy of the acknowledgement, and acceptance, of the policies and standards set forth by the training program, from the employees who successfully complete the training program. If, for any reason an employee does not agree to sign, the Safety Advisor must be notified immediately. The employee is not allowed to perform those tasks, involving disputed policies, until a signed copy of acceptance of procedures can be agreed upon or other job tasks, not involving disputed policies can be found for employee to perform.
 All policies listed in the HAZCOM program are agreed, by the Safety Advisor, Head of Design, Facilities/House Manager, and the Heads of each Department of Production, to be the base standards from which to build on, and are agreed to satisfy TOSHA, and OSHA standards in regards to providing a safe and healthy workplace for all men and women.                                               
Websites for additional information about workers rights and the standards governing a safe workplace are:

Tennessee Occupational Safety and Health Administration
http://www.tn.gov/labor-wfd/tosha.html
Occupational Safety and Health Administration

http://osha.gov/
HAZCOM Program for Middle Tennessee State University, Department of Speech and Theatre drafted on December 18, 2008.
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