[bookmark: _Hlk62215942]MPS – Leadership in Nutrition
Guidelines for Graduate Prior Learning Assessment 

1. Student must obtain approval to pursue Prior Learning Assessment from Dr. Elizabeth Smith (elizabethann.smith@mtsu.edu)

2. Students are limited to 6 credit hours of PLA and transfer credit combined

3. Student will work with University College PLA Manager to determine Portfolio requirements (cathy.delametter@mtsu.edu)

4. Student develops Prior Learning Assessment Portfolio independently
See the Portfolio guidelines and samples in the Portfolio Guidelines for PLA

5. Only prior learning after the completion of the Bachelor's Degree will be considered and included in the student’s portfolio

6. PLA Portfolio will be submitted to Dr. Elizabeth Smith for credit review

7. Reviewed Portfolio is returned to UC PLA Manager

8.  Faculty approved Portfolio is signed by University College Dean

9.  The approved Official Permit for Credit is submitted to the Registrar’s   Office for transcription

10.  University College PLA Manager will retain original Portfolio







Portfolio Contents for MPS Prior Learning Assessment

1. Cover Page (Example Provided:  Page 5)

2. Cover Letter addressed to University College Dean (Example Provided: Page 6)

3. Current Resume

4. Course Syllabus/Learning Outcomes for NFS 6290 Dietetic Internship (Included)

5. Learning Description and Documentation addressing each learning Outcome (Example Form Provided: Page 7)

6. Documentation to Support the Request for Credit
(Listed Below)

7. Faculty Evaluation of Experiential Learning (PLA Manager will Prepare)

8. Official Permit for Credit (PLA Manager will Prepare)









Required Documentation for NFS 6290 Dietetic Internship

1. Verification Statement

2. Copy of Student’s Rotation Schedule

3. Description of Each Rotation

4. Sample of a Project from each Major Category

The Faculty Reviewer may request additional information or documentation.













Format for MPS Prior Learning Assessment Portfolio 

1. The Portfolio will be on 8.5 x 11, white, standard weight paper 

2. All pages in the Portfolio must be single sided documents

3. Portfolios should not contain staples, paper clips, etc.

4. Portfolios should not be hole punched or placed in a binder

5. Portfolios will be Binder Clipped to hold the document in the order outlined in Portfolio Contents

6. All Portfolios will be provided as Hard Copy Documents – not electronic








(Sample Cover Page)
PORTFOLIO FOR PRIOR LEARNING ASSESSMENT
MPS – Leadership In Nutrition
 
Submitted to
UNIVERSITY COLLEGE 
MIDDLE TENNESSEE STATE UNIVERSITY
BY

NAME OF STUDENT
           



M#:
DATE:       
ADDRESS: 
 PHONE: 
 E-MAIL:





(Sample Cover Letter for Graduate PLA)

Date 
Dr. Rick Sluder
Dean, University College
Middle Tennessee State University
1301 East Main Street, Box 54
Murfreesboro, TN 37132

Dr. Sluder:
Attached is my portfolio of experiential learning which I am submitting for credit consideration. This portfolio is a comprehensive documentation of my Dietetic Internship over the past ___ year (s). 
This portfolio is being submitted for credit which will be applied toward my Master in Professional Studies – Leadership in Nutrition. 
In this portfolio I have documented learning in each of the Learning Outcomes covered in NFS 6290 Dietetic Internship.

If you would like further information or an interview, please feel free to contact me at _______. 

Sincerely,
(Original Signature Required)
Enclosures







LEARNING EXPERIENCE DESCRIPTION AND DOCUMENTATION
MPS PLA Credit for Dietetic Internship
 
Student Name:
M#:
[bookmark: Text1]Area of Competency: NFS 6290 Dietetic Internship
Type of Experience:  Dietetic Internship
[bookmark: Text2][bookmark: Text11]Title of Learning Experience: (Provide job title and/or title of training program)
[bookmark: Text12]Dates of the Experience: 
[bookmark: Text13]Hours Spent if Appropriate (for training programs): 
[bookmark: Text14]Name and Address of Provider: (For work, provide name of employer. For training, name of provider)
[bookmark: Text15][bookmark: Text16]Course Learning Outcomes: (from Course Syllabus):
Specific Learning and Active Experimentation: 
List each Learning Outcome and discuss how it was obtained
Student needs to provide detailed written evidence of their learning in relationship to each Learning Outcomes listed in the Course Syllabus.
Required Documentation to Support Learning: (Outlined Above)
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