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Management, Entrepreneurship and Business Administration 
Internship Opportunities – Spring 2022 
 

The Following information covers multiple internship opportunities for students. It is 

completely up to you as the student to contact the individual listed and discuss with 

them the potential to intern with their firm. Once you have finalized your internship, 

please complete the Internship Application and have the employer complete the 

Employer Data Sheet which can be found at 

http://www.mtsu.edu/management/internships.php and submit them to Dr. Shanine 

via email  Kristen.shanine@mtsu.edu , fax, or in person. In addition, you can come by 

the office to speak about internships, the requirements, or just to discuss the program 

as a whole with Dr. Shanine in BAS N143 or with Deborah Roberts in BAS office N147, 

via phone by calling 615-898-2745, or via email Deborah.roberts@mtsu.edu. 
 

In addition to the below listed internships, you can always visit MTSU’s career 

development site for additional opportunities. Handshake is MTSU’s online recruiting 

database for professional entry-level positions and paid internships that prepare students for 

professional career fields. Handshake is the first-place employers connect with our student’s 

campus-wide, and positions are continually updated. 

Tennessee Small Business Development Center (TSBDC) 

The Tennessee Small Business Development Center (TSBDC) at MTSU is soliciting for interns for the 

Fall Semester. TSBDC interns will assist in a range of business-oriented functions while working with 

potential and current business owners in Middle Tennessee. Interns will work under the guidance of 

a business counselor and will perform activities including, but not limited to, general research, 

business plan development, business plan review, operations analysis, financial analysis, market plan 

development, good and service portfolio analysis, logistics and supply chain analysis, creation of 

training materials, and presentation of recommendations to clients. 

This is a paid internship and will require fifteen to twenty hours per week, on a static schedule. 

Requirements: 

 Applicants must enroll in Management 4950 (internship for credit class) 

 Business Major 

 Junior or Senior 

 Resume 
 Cover letter 

 Pass Interview 
For additional information regarding Management 4950 please review the internship website at 

http://www.mtsu.edu/management/internships.php or contact Dr. Kristen Shanine. Email: 

Kristen.Shanine@mtsu.edu Phone: 615-494-8993. 

For additional information regarding the internship, contact the TSBDC. Email stadlock@tsbdc.org 

Phone: (615) 898-2745. 

http://www.mtsu.edu/management/internships.php
mailto:Kristen.shanine@mtsu.edu
mailto:Deborah.roberts@mtsu.edu
https://www.mtsu.edu/career/
https://www.mtsu.edu/career/
http://www.mtsu.edu/management/internships.php
mailto:Kristen.Shanine@mtsu.edu
mailto:stadlock@tsbdc.org
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State Farm Insurance Agency 
 
Job Description 
The purpose of the internship position available in my State Farm agency is to increase my agency’s 
Auto, Life, Home and Bank production by marketing to both existing, on-board clients as well as 
marketing to those not currently insured with us. The position would involve the intern working for a 
minimum of 10 hours a week. The maximum hours of work per week would be based on the availability 
of the intern.  
 
The marketing will involve phone calls to be made by the intern to those two groups of people. The 
marketing will also involve some face to face “brand building” by having the intern visit many of the 
leasing offices of local apartment complexes, mortgage brokers offices, and real estate agencies in order 
to help establish as well as reinforce relationships with my agency and those centers of influence. The 
goal of these visits is to increase exposure for my agency in the renters and home buyer’s market and 
the business people that facilitate those transactions.  
 
Since the intern will be operating in a typical office environment, they will also be involved in some of 

the day to day work involved in the running of an insurance agency. The intern would also have the 

potential for a permanent position with my agency based on the quality of the performance of the 

intern and availability of a position. 

Trevor Haggard 

trevor@trevorismyagent.com       615-717-7519 

 

 

            

Showcasing and Facilitating "what's going right" 

www.spreadthepositive.net                                                          

Contact: Trent Denson. trentdenson86@gmail.com 

mailto:trevor@trevorismyagent.com
https://urldefense.com/v3/__http:/www.spreadthepositive.net__;!!Cx0GcAwIk107!vkz5jALjrQKuRqm9jUdApBWpDRCTcHS8acN4_M0j1A2He42NIjiVEv7iII741-Ic42A$
mailto:trentdenson86@gmail.com
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Spread the Positive 

Spread The Positive Intern Job Description 

Fall 2021 Internship will be a 12-week internship. Working as a Spread The Positive 

intern you will work as a social media & marketing intern. You will learn valuable 

lessons around branding, graphic design, storytelling, content creation, marketing, e-

commerce and a variety of areas to make a real impact with the work you are doing. 

Spread The Positive is a content creation and media production company that 

showcases and facilitates efforts that are making a positive impact in our local 

communities. Podcasts, video series, commercials, audio recording services, social 

media campaigns, positive PR campaigns, and other services are all offered through 

our company. You will have the opportunity to work on projects in all of the services 

listed above, get exposure to day-to-day operations, connect with amazing content 

creators, and have a successful and meaningful internship. 

Bring your ambition, enthusiasm and big ideas to this internship and you will have a 

great experience! 

 

Projects you will be working on will include and requirements: 

• Update content throughout the social media assets of Spread The Positive 

• Create content around positive, uplifting, and inspiring stories. 

• e-Commerce management. Product and apparel development. 

• Work with the Media team on content creation. Organize media shoots. 

• Current student at an accredited university 

• Freshman, Sophomore, Junior, Senior or Graduate student 

• Analytical Skills 

• Excel 

• Project Management 
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• Strong Communication Skills 

Spread The Positive is a multimedia content creation company. With focuses in 

podcast creation, video series, positive PR campaigns, and more all based around 

uplifting and positive content. As an intern you will be building the brand awareness 

of Spread The Positive and ultimately making direct impact through our community 

outreach opportunities. As an intern you will be very involved with the inner workings 

of a media company. You will be directly involved with real projects and building a 

company based around the principles of Spread The Positive.    

Check out spreadthepositive.net for more information. 

Now accepting resumes and applications. 
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Internship Description 

HoneyHill HomeCare, LLC will provide the intern with opportunities allowing 
hands-on experience on a broad range of projects. The intern will gain experience 
in several areas of business. Rebecca Cutter, HoneyHill HomeCare’s Executive 
Director, will delegate tasks to the intern as needed.  

Although our business is to send caregivers into our client’s homes to provide 
non-medical home care assistance, the intern will not have responsibilities 
assigned related to directly providing in-home care services for our clients.  

The scope of the intern responsibilities will be, but not limited to, the following: 

 Inside and outside sales 

 Online marketing and SEO 

 Social media and website management 

 Volunteering and networking within our market’s community of like-
minded businesses 

 Human resources i.e. interviewing, recruiting, scheduling, etc. 

 Office & Administrative work i.e. filing, answering phones, organizing, etc. 

 Running errands to stock up on office supplies, drop brochures off, grab 
lunch or coffee, etc. 

 Data entry into our CRM database 

 Analyze and compare our competition and create Excel spreadsheets 
displaying the data found. 

 Accounting, Recordkeeping, Filing 

 Putting existing marketing materials and “Client & Sales Call Folders” 
together 

 Develop creative marketing materials with guidance of their supervisor 
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We are looking for interns who possess the following characteristics: 

 Strong work ethic 

 Team player 

 Attentive listener 

 Personable 

 Abel to adapt and problem solve 

 Flexible  

 Eager to learn 

Contact Becca Cutter, Executive Director at rcutter@honeyhillhc.com for more 
information. 

 

 

 

Love God. Serve People. 

 

Looking to become an intern serving the homeless and disadvantaged for 

Rutherford County?  

 

The Journey Home Internship Program is an unpaid, semester-long internship that offers  

university students the opportunity to explore the world of nonprofit work. The goal of the  

Internship Program is to link college coursework and theory with career responsibilities and  

expectations to help students visualize their future.  

mailto:rcutter@honeyhillhc.com
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Founded in 2006, The Journey Home is a Christian ministry that serves the homeless and  

disadvantaged of Rutherford County. The agency does this by meeting basic needs with day-to 

day resources like meals and food staples, laundry and shower facilities, restrooms and hygiene  

products, clothing, communication resources (mail service, public phones, computer and  

internet access), and case management services including coaching and referrals through our  

outreach center.  

The agency works to build relationships that encourage hope and strategies for moving in a new  

direction, reintegrating into mainstream community life through housing programs and service  

coordination including physical and mental health, addiction recovery, employment, parenting,  

household management, faith-building, and relational wellness to meet people at their point of  

need.  

The Journey Home offers internship opportunities for business, social work, marketing, nutrition  

and public health. Below are brief descriptions of potential internships.  

 

DEVELOPMENT AND FUNDRAISING INTERN  

Overview of duties  

ω {ǳǇǇƻǊǘ ǊŜǾŜƴǳŜ-generation activities in major gifts, grants, direct mail and events.  

ω !ǎǎƛǎǘ ǿƛǘƘ Řŀƛƭȅ ƴŜŜŘǎ ǊŜƭŀǘŜŘ ǘƻ ǘƘŀƴƪ ȅƻǳ ƴƻǘŜǎ ŀƴŘ ŘƻƴƻǊ ŎƻƳƳǳƴƛŎŀǘƛƻƴ  

ω !ǎǎƛǎǘ ǿƛǘƘ ǘƘŀƴƪ ȅƻǳ ƴƻǘŜǎ ŀƴŘ Řŀǘŀ ŜƴǘǊȅ ƛƴ {ŀƭŜǎ CƻǊŎŜ 5ŀǘŀōŀǎŜ  

ω !ǎǎƛǎǘ ƛƴ ŎǳƭǘƛǾŀǘƛƴƎ ǊŜƭŀǘƛƻƴǎƘƛǇǎ ǿƛǘƘ ¢ƘŜ WƻǳǊƴŜȅ IƻƳŜ ŘƻƴƻǊǎΦ  

ω IŜƭǇ ŘŜǘŜǊƳƛƴŜ ǇƻǘŜƴǘƛŀl grants, sponsorships, and prospects. 

 

OUTREACH AND COMMUNITY PARTNERSHIPS INTERN  

Overview of duties  

Community Partnerships has a concentration in working with faith-based organizations, civic  

groups, businesses, and organizations to partner with The Journey Home.  

ω IŜƭǇ ŘŜǾŜƭƻǇ ƴŜǿ ǇŀǊǘƴŜǊǎƘƛǇǎ ǿƛǘƘ ƎǊƻǳǇǎ ǘƻ Ƙƻǎǘ ŘǊƛǾŜǎΣ ƻǊ ǘƻ ǾƻƭǳƴǘŜŜǊΣ ǇǊƻǾƛŘŜ {ǇǊƛƴƎ  
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Cleaning at the Outreach Center, etc.  

ω !ǎǎƛǎǘ ǿƛǘƘ ǊŜŎǊǳƛǘƳŜƴǘ ŀƴŘ ƻǊƎŀƴƛȊŀǘƛƻƴ ƻŦ ǾƻƭǳƴǘŜŜǊ ǘƻ ƎǊƻǳǇǎ ǘƻ ƘŜƭǇ ǿƛǘƘ Ƴŀƴȅ ŘƛŦŦŜǊŜƴǘ  

aspects of The Journey Home.  

ω IŜƭǇ Ǉƭŀƴ ƻǳǘǊŜŀŎƘ ǎǘǊŀǘŜƎƛŜǎ ǘƻ ǊŜŀŎƘ ƴŜǿ ŀǳŘƛŜƴŎŜǎΦ ¢Ƙƛǎ ŎƻǳƭŘ ōŜ Ǿƛŀ ǎƻŎƛŀƭ ƳŜŘƛŀ ǇƻǎǘǎΣ  

press releases, creating fun videos, etc.  

 

CREATIVE CONTENT INTERNSHIP  

Overview of duties  

¢ƘŜ /ǊŜŀǘƛǾŜ /ƻƴǘŜƴǘ ƻǊ ΨŘŜǎƛƎƴΩ ƛƴǘŜǊƴ ƛǎ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǇǊƻǾƛŘƛƴƎ ǎǳǇǇƻǊǘ ŦƻǊ ǘƘŜ ƳŀǊƪŜǘƛƴƎ  

department through a variety of channels, print, digital, web, video and other as assigned. The  

creative intern will assist with the development and design of core creative processes to include  

guidelines, collateral event materials and a variety of other creative tasks as assigned. The  

creative intern may also be assigned various website updates utilizing WordPress.  

ω ¢ƘŜ ŎǊŜŀǘƛǾŜ ƛƴǘŜǊƴΩǎ ǇǊƛƳŀǊȅ ŘǳǘƛŜǎ ƛƴŎlude, but are not limited to:  

ω tǊŜǇŀǊŜ ƛƳŀƎŜǎ ǘƻ ŎƻƛƴŎƛŘŜ ǿƛǘƘ ǎƻŎƛŀƭ ŀƴŘ ōƭƻƎ ǇƻǎǘǎΦ  

ω !ǎǎƛǎǘ ǿƛǘƘ ǿŜōǎƛǘŜ ŀƴŘ ōƭƻƎ ǳǇŘŀǘŜǎ Ǿƛŀ ²ƻǊŘtǊŜǎǎΦ  

ω !ǎǎƛǎǘ ǿƛǘƘ ŎƻƭƭŀǘŜǊŀƭ ǳǇŘŀǘŜǎ ŀƴŘ ǾŜǊǎƛƻƴ ŎƻƴǘǊƻƭΦ  

ω /ǊŜŀǘƛƻƴ ŀƴŘ ǳǇŘŀǘŜǎ ǘƻ ǾŀǊƛƻǳǎ ŎƻƭƭŀǘŜǊŀƭΦ  

 

MARKETING & COMMUNICATION INTERNSHIP  

Overview of duties  

ω !ǎǎƛǎǘ ǿƛǘƘ ŀŘƘŜǊŜƴŎŜ ƻŦ ¢ƘŜ WƻǳǊƴŜȅ IƻƳŜ .ǊŀƴŘƛƴƎ DǳƛŘŜƭƛƴŜǎ  

ω !ǎǎƛǎǘ ǿƛǘƘ ǘƘŜ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ǘƘŜ ƴŜǿǎƭŜǘǘŜǊ ς assisting with writing articles  

ω IŜƭǇ ŘŜǾŜƭƻǇ ŀƴŘ Ƴŀƛƴǘŀƛƴ ŎƻƳƳǳƴƛŎŀǘƛƻƴ ŎŀƭŜƴŘŀǊ  

ω !ǎǎƛǎǘ ƛƴ ǿǊƛǘƛƴƎ ǎǘƻǊƛŜǎ ƛƭƭǳǎǘǊŀǘƛƴƎ ŎƭƛŜƴǘ ƴŜŜŘǎ ŀƴŘ ƻǳǘŎƻƳŜǎ  

ω {ǘǊŀǘŜƎƛȊŜΣ ŎǊŜŀǘŜ ŀƴŘ ŘŜƭƛǾŜǊ Ŝ-mail marketing campaigns  

ω !ǎǎƛǎǘ ƛƴ ǿǊƛǘƛƴƎ ŀƴŘ ŘƛǎǘǊƛōǳǘƛƴƎ ǇǊŜǎǎ ǊŜƭŜŀǎŜǎ  
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ω ²ǊƛǘŜ ŀƴŘ ŘƛǎǘǊƛōǳǘŜ ōƭƻƎΣ ŀǎ ǿŜƭƭ ŀǎ ŘŜǾŜƭƻǇƛƴƎ ŀƴŘ ƳŀƛƴǘŀƛƴƛƴƎ ŀ ǎǘǊategy  

ω IŜƭǇ ŎǊŜŀǘŜ ŎƻƴǘŜƴǘ ƻƴ ǿŜōǎƛǘŜ ŀƴŘ ǎƻŎƛŀƭ ƳŜŘƛŀ ǇƭŀǘŦƻǊƳǎ  

ω aƻƴƛǘƻǊ ŀƴŘ ǊŜǇƻǊǘ ŀƴŀƭȅǘƛŎǎ ŦǊƻƳ ǿŜōǎƛǘŜΣ ǎƻŎƛŀƭ ƳŜŘƛŀ ǇƭŀǘŦƻǊƳǎ 

 

OUTREACH CENTER AND COMMUNITY CAFÉ  

SOCIAL WORK INTERNSHIP  

Overview of duties  

The Social Work Intern is responsible for the administrative portion of enrolling a client. The  

social work intern will assist with the program and intake processes.  

¢ƘŜ ǎƻŎƛŀƭ ǿƻǊƪ ƛƴǘŜǊƴΩǎ ǇǊƛƳŀǊȅ ŘǳǘƛŜǎ ƛƴŎƭǳŘŜΣ ōǳǘ ŀǊŜ ƴƻǘ ƭƛƳƛǘŜŘ ǘƻΥ  

ω 5ŀǘŀōŀǎŜ ŜƴǘǊȅ ŀƴŘ ǊŜǇƻǊǘƛƴƎΦ  

ω !ƴǎǿŜǊƛƴƎ ǘƘŜ ǇƘƻƴŜΦ  

ω tǊƻǾƛŘƛƴƎ ǎǳǇǇƻǊǘ ƛƴ ǘƘŜ ƛƴǘŀƪŜ ǇǊƻŎŜǎǎΦ  

ω !ǎǎƛǎǘƛƴƎ ǿƛǘƘ ǇǊƻǾƛŘƛƴƎ ōŀǎƛŎ ƴŜŜŘǎΦ  

ω tǊƻǾƛŘƛƴƎ ǎǳǇǇƻǊǘ ǘƘǊƻǳƎƘ aƛŎǊƻǎƻŦǘ ƻŦŦƛŎŜ ǎǳƛǘŜΦ  

 

NUTRITION INTERNSHIP  

Overview of duties  

The Nutrition Intern is responsible for helping with the Community Café. Planning meals, grocery  

shopping lists while staying within budget. Additionally, the intern will assist with preparing for  

breakfast and rotating meal in the coolers to insure freshness.  

¢ƘŜ ƴǳǘǊƛǘƛƻƴ ƛƴǘŜǊƴΩǎ ǇǊƛƳŀǊȅ ŘǳǘƛŜǎ ƛƴŎƭǳŘŜΣ ōǳǘ ŀǊŜ ƴƻǘ ƭƛƳƛǘŜŘ ǘƻΥ  

ω ²ƻǊƪƛƴƎ ǿƛǘƘ ǾƻƭǳƴǘŜŜǊǎ ƛƴ ǇǊŜǇŀǊƛƴƎ ƳŜŀƭǎ  

ω !ŘƘŜǊƛƴƎ ǘƻ ŀ ōǳŘƎŜǘ ǿƘƛƭŜ ǇƭŀƴƴƛƴƎ ƳŜŀƭǎ  

ω hǊƎŀƴƛȊƛƴƎ ŎƻƻƭŜǊǎ ŜƴǎǳǊƛƴƎ ǘƘŀǘ ŘŀǘŜŘ ŦƻƻŘ Ƙŀǎ ƴƻǘ ŜȄǇƛǊŜŘ ŀƴŘ ǊŜŎƻƳƳŜƴŘƛƴƎ ƳŜŀƭǎ ǘƻ ǳǎŜ  

existing items in the cooler.  
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INTERN REQUIREMENTS  

ω {ǘǳŘŜƴǘǎ Ƴǳǎǘ ōŜ ŎǳǊǊŜƴǘƭȅ ŜƴǊƻƭƭŜŘ ǊƛǎƛƴƎ ƧǳƴƛƻǊǎκǎŜƴƛƻǊǎ ƻǊ ǇǊŜǾƛƻǳǎƭȅ ƎǊŀŘǳŀǘŜŘ ŦǊƻƳ ŀƴ  

accredited university.  

ω LƴǘŜǊƴǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ǇǊƻǾƛŘŜ ǘƘŜƛǊ ƻǿƴ ǘǊŀƴǎǇƻǊǘŀǘƛƻƴΦ  

ω {ǘǳŘŜƴǘǎ Ƴǳǎǘ ǎǳōƳƛǘ ǘheir letter of interest and resume to apply. A letter of support is  

preferred but not required.  

 

Send your inquiry to Lisbeth Couser, LCouser@LoveGodServePeople.org  

Thank you for your interest.  

 

 

 

MTSU BERC Internship 

Business and Economic Research Center (BERC) 

Jones College of Business 

Middle Tennessee State University 

 

The Business and Economic Research Center (BERC) in the Jones College of Business at Middle 

Tennessee State University carries out economic research projects such as cost-benefit analysis, 

economic impact studies, feasibility studies, and employment sector analysis for a wide range of 

organizations including both private and public, profit and non-profit. The BERC publishes two quarterly 

economic updates: Housing Tennessee and Global Commerce: Tennessee and the International 

Economy. 

 

BERC is currently seeking an intern who is interested in working in a fast-paced, collaborative, and multi-

faceted environment. Interns will work under the guidance of the director and will participate in 

activities such as research, data gathering and analysis, economic report writing and editing, 

and website/social media content development.  

This is a paid internship and will require 15-20 hours per week, on a static schedule. 
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Requirements: 

 Junior or Senior status with major or minor in Business Administration, Marketing, 

Management, Accounting, Economics, or another related field. 

 Experience with Excel required and experience with statistical software preferred 

 Strong oral and written communication skills 

 Resume 

 Cover letter 

 Interview 

Interested students should submit cover letter and resume to Dr. Murat Arik, BERC Director, at 
BERC@mtsu.edu. 
 
 

 
Internship Opportunities 

Position Summary 

As a Human Resources Undergraduate Intern at Compassus, you will own a strategic project during 
the semester you spend on site at the Brentwood, TN headquarters. Projects are student-driven, and 
could relate to a broad range of HR functions including but not limited to Talent Acquisition, Colleague 
Relations, Compensation, Benefits, and HRIS. Outside of the project, the Intern assists in creating and 
maintaining departmental materials, collaborating and communicating with their teammates and HR 
Leaders, and helps manage a variety of department-specific projects.  

A Compassus Intern is responsible for modeling the three company values of Compassion, Integrity, 
and Excellence, and for promoting communication and follow-up for the department. As a part of the 
Compassus team, you'll receive direct mentoring from senior and staff level colleagues to achieve your 
internship goals, and you'll participate as a true member of the team - not just as "the intern". We 
value your contribution and include you as one of our colleagues. 

Principal Accountabilities:  

o Curious and willing to seek out new information and resources.  
o Ability to be self-motivated to search for and implement novel solutions for effective project 

development. 
o Communicates identified needs and potential solutions to VPs of HR. 
o Ability to manage a variety of tasks at any one time.  
o Evaluates and documents program initiatives to assist Director in evaluating the best allocation of 

resources. 
o Outstanding customer service, follow-up and promotion of a positive working relationship 

between program colleagues and corporate personnel. 
o Performs other duties as assigned. 

 
 
 

mailto:BERC@mtsu.edu
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Language Skills 

Ability to write professional business correspondence. Ability to effectively present information and 

respond to questions from groups of Directors, patients, families, and the general public. Ability to 

present one-on-one and in groups. 

Computer Skills 

To perform this job successfully, an individual should be proficient in Microsoft Office, Power Point, 

Outlook, etc.  

Other Qualifications 

Strong organization, interpersonal, and communications skills. History of success as a team member 

on project deliverables. History of meeting assignment deadlines and budgetary requirements. Must 

be professional and use sound judgment. 

 

 

 

Physical Demands 

The physical demands described here are representative of those that must be met by a colleague to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the colleague is regularly required to sit; use hands to finger, 

handle, or feel and talk or hear. The colleague is frequently required to walk and reach with hands and 

arms. The colleague is occasionally required to stand. The colleague must regularly lift and/or move 

more than 25 pounds. Specific vision abilities required by this job include close vision.  

 

If you are interested in Spring or Summer opportunities for 2021, please apply directly  

and we will contact you about consideration. 

 

Contact: Amanda Wochner: Amanda.Wochner@compassus.com 
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Internship Opportunities 

Position Summary 

As a Financial Operations Undergraduate Intern at Compassus, you will own a strategic project during 
the semester you spend on site at the Brentwood, TN headquarters. Projects are student-driven, and 
could relate to a broad range of functions including but not limited to financial operations. Outside of 
the project, the Intern assists in creating and maintaining departmental materials, collaborating and 
communicating with Leadership, and helps manage a variety of department-specific projects.  

A Compassus Intern is responsible for modeling the three company values of Compassion, Integrity, 
and Excellence, and for promoting communication and follow-up for the department. As a part of the 
Compassus team, you'll receive direct mentoring from senior and staff level colleagues to achieve your 
internship goals, and you'll participate as a true member of the team - not just as "the intern". We 
value your contribution and include you as one of our colleagues. 

Principal Accountabilities:  

o Curious and willing to seek out new information and resources.  
o Ability to be self-motivated to search for and implement novel solutions for effective project 

development. 
o Communicates identified needs and potential solutions to VPs of HR. 
o Ability to manage a variety of tasks at any one time.  
o Evaluates and documents program initiatives to assist Director in evaluating the best allocation of 

resources. 
o Outstanding customer service, follow-up and promotion of a positive working relationship 

between program colleagues and corporate personnel. 
o Performs other duties as assigned. 

 
o Works in conjunction with the Vice President of Financial Operations on the development and 
ŘŜƭƛǾŜǊȅ ƻŦ ǘƘŜ /ƻƳǇŀƴȅΩǎ ƻǇŜǊŀǘƛƻƴǎ ōǳŘƎŜǘΣ ƳƻƴƛǘƻǊƛƴƎ ƻŦ ŜŀŎƘ ŘƛǾƛǎƛƻƴΩǎ ƻǇŜǊŀǘƛƻƴŀƭ 
performance, forecast to budget, and the review of Region/Program P&L performance.  

 
o Develops and implements Region/Program operational plans designed to impact performance 

trends favorably; analyzes and identifies opportunities to increase operational efficiencies tied to 
cost-control/improved bottom-line performance and standardizes best practices across the 
Company 

 
o Analyzes individual and team performance against key performance indicators, metrics, and 

rankings. 
 

o Responds to labor and productivity performance deficiencies and provides coaching/mentoring 
to ensure Executive Director completely understands the Company labor model. 
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o Provide direction of all assigned business functions, such as operations, financial performance, 
advertising and marketing, communications, clinical services, quality improvement and others 
when appropriate.  

 
o Evaluate on-going operational performance criteria in real time and oversee execution of 

Company initiatives designed to ensure operations are on-track with established goals and 
objectives; must be highly adept at analyzing data and crafting solutions rapidly. 

 
o Ensure all programs that require state reporting are in compliance with state guidelines and 

submitted in a timely manner. 
 

o Provides interpretation of financial policies, governmental legislation, accounting theory, and 
customer financial regulations. 

 
o Coordinates with all levels of management to gather, analyze, summarize, and prepare 

recommendations regarding financial plans, acquisition activity, new business planning, trended 
future requirements, government requirements, and operating forecasts. 

 
o Participates in the evaluation of proposed acquisitions and divestitures. 

 
o Perform all the above functions in accordance with established financial and operational plans 

and goals pertaining to cost effectiveness and efficient management. 
 

Language Skills 

Ability to write professional business correspondence. Ability to effectively present information and 

respond to questions from groups of Directors, patients, families, and the general public. Ability to 

present one-on-one and in groups. 

Computer Skills 

To perform this job successfully, an individual should be proficient in Microsoft Office, Power Point, 

Outlook, etc.  

Other Qualifications 

Strong organization, interpersonal, and communications skills. History of success as a team member 

on project deliverables. History of meeting assignment deadlines and budgetary requirements. Must 

be professional and use sound judgment. 

 

Physical Demands 

The physical demands described here are representative of those that must be met by a colleague to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the colleague is regularly required to sit; use hands to finger, 

handle, or feel and talk or hear. The colleague is frequently required to walk and reach with hands and 
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arms. The colleague is occasionally required to stand. The colleague must regularly lift and/or move 

more than 25 pounds. Specific vision abilities required by this job include close vision.  

 

If you are interested in Spring or Summer opportunities for 2021, please apply directly  

and we will contact you about consideration. 

 

Contact: Amanda Wochner: Amanda.Wochner@compassus.com 
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Do615 

Interested in interning for Do615? Youôre in luck! Weôre frequently hiring interns and 

contributors so if youôre already a regular Do615 user, or are just plain fantastic, then 

you may be the right fit. What will you experience with a Do615 internship? A lot of 

hard work, a lot of fun, and a lot of learning.  

 

Perks:  

Weôve got lots of them. Enjoy a ton of free concert and festival tickets, free stuff, 

drinks, food, learning experiences, building new skills, and meeting new people.  

 

See below for our internship specialty opportunities. Interested? Please email your 

resume and cover letter with availability to zach@do615.com ! 
 

Be sure and let us know what position youôre applying for, or weôll assume you never 

got past this paragraph and therefore have no clue what you could end up doing.  

 

What to Expect:  

[Job Description ] -  Each Do615 internship starts their day the same way. With a 

focus on the website, newsletter, app, and socials, we have a lot of eyes hitting a 

variety of content and need your help keeping it fresh, engaging, and accurate. 

Do615ôs interns will be responsible for, or involved in, many aspects of the website and 

operational process. This internship role will require an ambitious candidate with keen 

attention to detail. The candidate should be able to think creatively about content 

opportunities, social m edia strategy, audience, and consumer behavior, while also 

hitting shows and events around town. Interns have the opportunity to network and 

make a variety of exciting and useful contacts at Do615. Creativity, new ideas, and 

opinions are always welcome.  

 

[Job Requirements and Skills Needed ]  

* Able to work a minimum of 12 hours per week.  

mailto:zach@do615.com
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* Prior awareness of Do615 -  active user of the site, and familiar with our other 

outlets (Facebook, Twitter, Instagram, Newsletter, Etc)  

* Generally, ñin the knowò about Nashville events and happenings.  

* Strong passion for music, culture, food, events, nightlife, and Nashville in general.  

* Some marketing experience or prior coursework is helpful.  

* Confident, creative thinker -  ability to speak up and contribute in a team 

environment.  

* Self - Motivated -  ability to be focused and get the job done in a very laid - back 

environment and take initiative when assigned tasks are completed.  

* Flexible schedule enough to attend events as frequently as possible. 21+ is always 

good, but  open to all candidates over the age of 18.  

* Entrepreneurial mindset -  able to think outside of the box for creative ideas and 

ways Do615 can work with other companies to generate attention, audience growth, 

brand awareness, sales/revenue, etc.   

* People skills -  able to aggressively and tactfully talk with people and businesses to 

encourage them to engage with Do615.  

* Ability to stay calm in high pressure event environments.  

* Deep understanding of the Do615 product -  how and why itôs beneficial whether 

speaking with clients or users.  

* Candidate should ideally be looking to fill a college credit requirement. This is 

negotiable depending on other skills and credit available, but candidate will have to 

prove ability to take on such an important role if not  seeking credit.  

 

[Responsibilities ]  

* Content Management including reviewing the website for accuracy and aesthetic 

cohesiveness, entering shows/events as well as happy hours and daily specials from 

various sources i.e. newsletters, venue and event calend ars, fixing / adding events, 

artists, venues, etc; and ñFront Pageò management 

* Creatively thinking about other editorial content that would be of interest to the 

Do615 community.  

* Concept social media posts or contests for giveaways and other promotions  to be 

executed by Content Manager  

* Produce inventive ideas to solve various marketing needs and take on tasks as they 

arise  
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* Find creative opportunities for media trades, event sponsorships, partnered content, 

and brand partnerships.  

* Be able to attend  a large majority of Do615 - produced events outside of normal 

office hours.  

* Compile lists of leads w/ links to website, social media, and contact info  

* Pulling advertising metrics for campaign reporting.  

* Additional various tasks -  running errands, help ing out with the Do615 events, etc. 

etc.  

 

Internship Specialties:  

Sales & Business Development  

[Additional  Job Requirements and Skills Needed]  

* Some experience with event planning, budgets, logistics, and ability to stay calm in 

high pressure event environments is ideal.  

* Strong research and organizational skills for lead generation and development.  

* An understand of audience and demographic overlap and needs.  

 

[Specific Responsibilities ]  

* Develop basic understanding of sales process (finding leads, creating proposals, client 

relations, and generating campaign reports).  

* Brainstorm brand/company partnerships that meet any of the following criteria: our 

audience would benefit from their events or products, their company would benefit 

from getti ng in front our audience, or it could introduce new, niche demographics to 

our platform.  

* Use local media outlets and other event sites for upcoming events that could be 

advertised on Do615.  

* Find creative opportunities for media trades, event sponsorshi ps, partnered content, 

and brand partnerships.  

* Compile a weekly list of leads w/ links to website, social media, and contact info.  
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Content, Editorial, & Audience Growth  

[Additional Job Requirements and Skills Needed ]  

* Strong understanding of Facebook, Instagram, and Twitter with current, active 

profiles on each.  

* Strong, proven writing skills with examples; specifically, familiar with event previews, 

reviews, and blogging in general.  

* Strong focus, able to work quickly and efficiently, and have an eye  for 

detail/organization.  

* Previous knowledge of search engine optimization.  

* Strong understanding of marketing and/or digital audience engagement.  

 

[Specific Responsibilities ]  

* Content Management including entering events as well as happy hours and dai ly 

specials from various sources i.e. newsletters, venue and event calendars, fixing / 

adding events, artists, venues, etc; managing queues, and ñFront Pageò management 

* Developing ideas and concepts to increase impressions and audience engagement on 

the Do615 website, in the daily newsletter, or via social media.  

* Create content that will satisfy needs and interests of our current audience, as well 

as content that could reach new niche audiences via search engine optimization.  

* Creatively thinking about  other content, giveaways, and opportunities that would be 

of interest to the Do615 community and work to increase engagement and/or 

registration.  

 

Photography & Videography  

[Additional Requirements and Skills Needed ]  

* Previous experience with photography  and/or videography -  portfolio or website 

available to show  

* Professional behavior during shoots or any client content collection environments.  

* Strong understanding and experience with necessary programs: Adobe Lightroom, 

PhotoShop, Final Cut Pro, etc.  
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* Any content captured will be credited to the artist and can be used for portfolio 

building purposes  

 

[Specific Responsibilities ]  

* Photograph or film a wide variety of content for Do615 and Do615 

clients/partners.  

* Attend shows, events, and festivals with photo passes and represent Do615.  

* Ability to deliver quality edited images within 48 hr. window.  

 

 

Internship Descriptions 
Overview: 

 This is a paid internship with Elmahaba Center. The time to dedicate to this internship weekly is 

about 5-10 hours. The stipend for one semesterõs work will be $1,750, thanks to the donation of the Maddox 

Foundation. The position reports to the Executive Director and works directly with her to strengthen our 

youth programming, which include our Tutoring Nights, College Preparation Days, and various events. This 

work will mostly be done out of the Southeast Library and Community Center in Antioch, TN (exact address: 

5260 Old Hickory Hollow Blvd, Antioch, TN 37013). 

 

On Elmahaba:  

 Elmahaba is an emerging nonprofit organization (501(c)3 registered) in South Nashville serving 

Arabic-speaking peoples. We started in June 2019 with a mission to provide culturally-appropriate and 

community-responsive programming. Our mission is to strengthen our communities, in particular our 

Arabic-speaking neighbors, through collective care, cultural awareness, and knowledge towards liberation and 

social justice. The majority of the people we serve in South Nashville are Egyptian Christians, but we serve all 

who ask whether they speak Arabic or not, though we prioritize Arabic-speaking peoples. Alongside our 

youth programs and events, we also offer community programs for first generation Arabic-speaking peoples 

in South Nashville and the surrounding area, like our Sunday Livestreams and our Community Saturdays 

where we distribute food, clothes, and supplies. Lastly, our cultural programming celebrates our communitiesõ 

homelands, histories, and voices through our oral history project, our collective events, and our social media 

posts.  

 

Responsibilities: 

 ʾ To be present every Tuesday and Friday night from 4-6 pm in Southeast Library/Community Center  

 ʾ To oversee Tutoring Nights with Executive Director (i.e. pass out dinner to kids, to take attendance,  

to troubleshoot issues, to create a resources guide to support tutors, to hand out materials like 

calculators or paper to students, to greet parents, etc.)  
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 ʾ To meet with Executive Director weekly to plan events for high school South Nashville students to 

prepare and empower them to choose college, like Career Day and College Preparation Day  

 ʾ To communicate with parents alongside Executive Director about student improvement  

 ʾ To create a resource guide in Elmahabaõs Google Drive for tutor reference  

 

Requirements: 

 ʾ Bilingual in Arabic and English (strongly preferred) 

 ʾ Has experience working with students of color living in segregated communities  

 ʾ Is aware of the history of Metro Nashville Public Schools or is willing to learn and research  

 ʾ Is driven to respect and honor the otherõs culture and to understand circumstances of 

community members 

 ʾ Is available Tuesday and Friday nights from 4-7 pm to be in Southeast Library/Community 

Center  

Compensation: 

 $1,750 stipend offered in increments of $350 every month from late January 2022 to May 2022. 

 

Duration of Internship:  

 End date: Friday, May 13th, 2021 

 There is a potential to stay as the youth intern through spring 2021. To be assessed at the end of the 

internship.  

 

Applying: 

 To apply for this internship, email general@elmahabacenter.org with the subject line as òYouth 

Intern Application.ó In the body of the email, answer this question: òWhy do you want to intern with 

Elmahaba Center?ó Please answer this question in 5-7 sentences or less. Lastly, attach to the email your 

resume. We will contact you for an interview, so make sure your contact information is clear on your resume. 

 

Community Intern  
Overview: 

 This is an unpaid internship with Elmahaba Center. The time to dedicate to this internship weekly is 

about 5 hours. We are happy to cooperate to ensure this position gets college credit for their labor. The 

position reports to the Executive Director and works directly with her to strengthen our community 

programming, which include our Sunday Livestream, our Community Saturdays, and various events, like legal 

clinics and health clinics. This planning of this work will be done remotely, as Elmahaba doesnõt have a space, 

but for certain programs, we expect this position to be on site.  

 

On Elmahaba:  

mailto:general@elmahabacenter.org
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 Elmahaba is an emerging nonprofit organization (501(c)3 registered) in South Nashville serving 

Arabic-speaking peoples. We started in June 2019 with a mission to provide culturally-appropriate and 

community-responsive programming. Our mission is to strengthen our communities, in particular our 

Arabic-speaking neighbors, through collective care, cultural awareness, and knowledge towards liberation and 

social justice. The majority of the people we serve in South Nashville are Egyptian Christians, but we serve all 

who ask whether they speak Arabic or not, though we prioritize Arabic-speaking peoples. Alongside our 

youth programs and events, we also offer community programs for first generation Arabic-speaking peoples 

in South Nashville and the surrounding area, like our Sunday Livestreams and our Community Saturdays 

where we distribute food, clothes, and supplies. Lastly, our cultural programming celebrates our communitiesõ 

homelands, histories, and voices through our oral history project, our collective events, and our social media 

posts.  

 

Responsibilities: 

 ʾ To be present every Saturday morning at given locations in South Nashville to set up and support 

distributions of food, clothes and supplies to neighbors, and also willing to build out these 

Community Saturdays to include application services and breakfast programs. 

 ʾ To develop and plan with Executive Director monthly community events, like legal clinics, business 

courses/guides, health clinics, etc. There will be a weekly meeting to plan.  

 ʾ To find grants to build out our community programs that provide direct services to communities of 

color 

 ʾ To communicate with neighbors about their needs 

 ʾ To build local partnerships with radical, social justice-oriented organizations in Nashville, and 

through those partnerships, develop programming  

 ʾ To oversee volunteers on Community Saturdays and to organize volunteers--interpreters, caterers, 

childcare volunteers--at events alongside Executive Director  

 

Requirements: 

 ʾ Bilingual in Arabic and English (strongly preferred) 

 ʾ Knowing Spanish is a plus, but not necessary  

 ʾ Understands or is willing to research the long history of segregation and isolation and racism 

in Nashville 

 ʾ Is driven to respect and honor the otherõs culture and to understand circumstances of 

community members 

 ʾ Is available Saturday mornings to run our Community Saturday programs  

 ʾ Community organizing background a plus  

Compensation: 

 College credit available  

Duration of Internship:  

 End date: Friday, May 13th, 2021 

There is a potential to stay as the youth intern through the summer. To be assessed at the end of the 

internship.   
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Applying: 

 To apply for this internship, email general@elmahabacenter.org with the subject line as òCommunity 

Intern Application.ó In the body of the email, answer this question: òWhy do you want to intern with 

Elmahaba Center?ó And attach to the email your resume. 

Culture Intern 
Overview: 

 This is an unpaid internship with Elmahaba Center. The time to dedicate to this internship weekly is 

about 5 hours or less. The position reports to the Executive Director and works directly with her to 

strengthen our cultural programming, which include our Movie Nights at Mill Ridge, Coptic Nashville (our 

oral history project), our media articles/interactions, and various events. This work will be done remotely 

with a few instances to be present in South Nashville.  

 

On Elmahaba:  

 Elmahaba is an emerging nonprofit organization (501(c)3 registered) in South Nashville serving 

Arabic-speaking peoples. We started in June 2019 with a mission to provide culturally-appropriate and 

community-responsive programming. Our mission is to strengthen our communities, in particular our 

Arabic-speaking neighbors, through collective care, cultural awareness, and knowledge towards liberation and 

social justice. The majority of the people we serve in South Nashville are Egyptian Christians, but we serve all 

who ask whether they speak Arabic or not, though we prioritize Arabic-speaking peoples. Alongside our 

youth programs and events, we also offer community programs for first generation Arabic-speaking peoples 

in South Nashville and the surrounding area, like our Sunday Livestreams and our Community Saturdays 

where we distribute food, clothes, and supplies. Lastly, our cultural programming celebrates our communitiesõ 

homelands, histories, and voices through our oral history project, our collective events, and our social media 

posts.  

Responsibilities: 

 ʾ To meet with Executive Director weekly to discuss and plan the expansion of cultural programming  

 ʾ To develop a list of grants to fund our cultural programs  

 ʾ To plan at least two cultural events besides our Movie Nights at Mill Ridge and Oral History Project 

that engage community members in-person or virtually  

 ʾ To develop a guide for volunteers about Arabic-speaking cultures and how to honor those cultures in 

serving our neighbors  

 

Requirements: 

 ʾ Bilingual in Arabic and English (strongly preferred) 

 ʾ Is available to meet once a week with Director  

Compensation: 

 College credit available.  

Duration of Internship:  

 End date: Friday, May 13th, 2021 

mailto:general@elmahabacenter.org
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 There is a potential to stay as the youth intern through the summer. To be assessed at the end of the 

internship.  

 

Applying: 

 To apply for this internship, email general@elmahabacenter.org with the subject line as òYouth 

Intern Application.ó In the body of the email, answer this question: òWhy do you want to intern with 

Elmahaba Center?ó And attach to the email your resume. 

 

 

Alabaster Collective Internships 

CONTACT: 

Ben Locke  

Director of Business Strategy | Alabaster Collective, LLC. 

p: (330) 703-2005 

e: ben@alabastercollective.com 

Digital Media, Graphic Design & Marketing Internship Position - Alabaster 

Collective 

Job Description 

 Assist in managing social media accounts - Instagram, Pinterest, Facebook 

 Manage and create content for social media accounts and website 

 Assist in managing web & social media analytics 

 Create systems to boost social media & web exposure 

 Explore opportunities to partner with local businesses, influencers, and other parts of our 

community to expand partnerships and local presence 

 Collaborate with management and ownership about ways to expand community presence, 

business operations, service to clients, and marketing exposure locally and regionally 

 Participate in strategic decision-making process to drive growth and profitability forward within 

current constraints 

 Creatively design systems to connect company mission with local community, social justice, and 

service through social media, marketing, and other avenues 

 Contribute to the growth and culture of a small business/startup with an opportunity to partner 

and network with a close-knit community 

mailto:general@elmahabacenter.org
mailto:ben@alabastercollective.com
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 Interact with members, clients, partners, and sponsors to be a voice and face of the company 

 Expand opportunities to grow the company network, while also exploring opportunities to 

expand individual network 

 Interns can earn college credit, the position is unpaid with potential for incentives 

  

Job Expectations: 

As a startup and small business, we expect this internship role to be willing to contribute on many levels 

of our company, while focusing on expanding our social media presence and marketing efforts through 

graphic design and other similar tools. We have a small team, which means everyone is responsible and 

accountable for contributing to the mission and vision of our business, while simultaneously bringing 

unique contributions to further our growth. Our team is looking for someone that can be flexible, is 

willing to work hard and contribute in different ways, is open to learning new skills, and wants to play a 

part in shaping a unique business from its early stages.  

We are looking for interns to work from 5-20 hours per week, depending on scheduling, who can join 

our team throughout different parts of 2021, beginning in January.  

About Us: 

We are currently home to two different business offerings. One is our event and private venue space - 

we host small gatherings, wedding celebrations, and other similar events. The other is our social club 

and co-working space for women that hosts entrepreneurs, creatives, business owners, and other 

remote workers. Our websites are https://thecoterienash.com/ for the co-working space/social club and 

https://1220events.com/ for our private venue. 

 

Event Management & Planning Internship Position - Alabaster 

Collective 

Job Description 

 Work directly with our in-house Event Manager to manage gatherings from inquiry through day-

of execution of the event 

 Communicate with clients and potential clients to sell the venue, answer questions and 

concerns, and build relationships  

 Drive sales through interested potential clients and general inquiries by creating custom quotes, 

packages, and communicating the uniqueness of the venue 

 Develop an in-depth, personal client/potential client database to continually develop 

relationships between our business and the community we serve 

https://urldefense.com/v3/__https:/thecoterienash.com/__;!!Cx0GcAwIk107!uGPSg9WMSnnSp3qcUtE46snem0TV6kekZ9dexwtk_sD50NAIQpvYqOwMdxv7C3et0cXS4Q$
https://urldefense.com/v3/__https:/1220events.com/__;!!Cx0GcAwIk107!uGPSg9WMSnnSp3qcUtE46snem0TV6kekZ9dexwtk_sD50NAIQpvYqOwMdxv7C3ewXiZuwA$
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 Gain insight into the event planning process by working directly with vendors, clients, local 

businesses/partners, and executing events 

 Explore opportunities to host different events and gatherings to expand company offerings and 

boost performance 

 Develop opportunities to serve our local community through event outreach, partnerships, and 

sponsorships to grow our mission and vision 

 Contribute to the growth and culture of a small business/startup with an opportunity to partner 

and network with a close-knit community 

 Expand opportunities to grow the company network, while also exploring opportunities to 

expand individual network 

 Interns can earn college credit, the position is unpaid with potential for incentives 

  

Job Expectations: 

As a startup and small business, we expect this internship role to be willing to contribute on many levels 

of our company, while focusing on expanding our venue presence and sales efforts through community 

engagement and communications. We have a small team, which means everyone is responsible and 

accountable for contributing to the mission and vision of our business, while simultaneously bringing 

unique contributions to further our growth. Our team is looking for someone that can be flexible, is 

willing to work hard and contribute in different ways, is open to learning new skills, and wants to play a 

part in shaping a unique business from its early stages.  

We are looking for interns to work from 5-20 hours per week, depending on scheduling, who can join 

our team throughout different parts of 2021, beginning in January.  

About Us: 

We are currently home to two different business offerings at Alabaster Collective. One is our event and 

private venue space - we host small gatherings, wedding celebrations, and other similar events. The 

other is our social club and co-working space for women that hosts entrepreneurs, creatives, business 

owners, and other remote workers. Our websites are https://thecoterienash.com/ for the co-working 

space/social club and https://1220events.com/ for our private venue. 

Ben Locke 

Head of Business Strategy + Operations | Alabaster Collective, LLC. 

p: (330) 703-2005 

e: ben@alabastercollective.com 

 

 

https://urldefense.com/v3/__https:/thecoterienash.com/__;!!Cx0GcAwIk107!uGPSg9WMSnnSp3qcUtE46snem0TV6kekZ9dexwtk_sD50NAIQpvYqOwMdxv7C3et0cXS4Q$
https://urldefense.com/v3/__https:/1220events.com/__;!!Cx0GcAwIk107!uGPSg9WMSnnSp3qcUtE46snem0TV6kekZ9dexwtk_sD50NAIQpvYqOwMdxv7C3ewXiZuwA$
mailto:ben@alabastercollective.com
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Tennessee Craft Distributors, LLC. 

820 Park Ave., Suite G 

Murfreesboro, TN 37129 

313 580 0398 (m) 

ed@tncraftdistributors.com 

www.TnCraftDistributors.com 

Tennessee Craft Distributors “TCD” is a growing wholesaler of craft alcoholic and nonalcoholic 

beverages. We are one of Tennessee’s fastest growing distributors of exclusively craft products. Our role 

as a wholesaler is to find America’s best craft beers, Bourbons or other spirits and distribute those 

brands to selected Tennessee retailers that promote smaller artisanal craft products. 

 

Part of our growth strategy is to help expand the brands we represent by sharing their story and what 

makes their products unique through social media. TCD could use a person that understands various 

social media algorithms and has a marketing mindset.  The objective is to help our brands develop 

impactful social media posts, target the correct demographic groups, and help steer consumers to 

retailers that carry those brands.  

 

Intern candidates would be expected to perform a range of duties to accomplish the above mentioned 

goals and to help TCD improve our web / social media presence. 

  

Here some of the key qualifications and skill sets we are looking for:   

 Ability to use Microsoft Excel, Word, and PowerPoint 

 Facebook, Instagram and other social media platforms 

 Skill sets in Basic web design with some marketing knowledge 

 Must be willing and physically able to help as required in our warehouse as needed 
 

Ed Muranyi, Certified Cicerone®  

Owner / Purveyor of Liquid Art 

mailto:ed@tncraftdistributors.com
https://urldefense.com/v3/__http:/www.tncraftdistributors.com/__;!!Cx0GcAwIk107!rbGpiJlsfEXhSGe8Ee1XeFxbKAYl3OFG2E3l4isSbKhQ6zq-GdHoY3GLnNh71bUcgZOeNw$
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POSITION SUMMARY: The staff at United Way of Rutherford and Cannon Counties seeks an 

intern to assist in activities related to marketing, communications and events. The ideal 

candidate is a self-starter, organized, and detail-oriented with strong interpersonal skills. 

 

PRIMARY DUTIES AND RESPONSIBILITIES: 
 Assists with digital and print communication efforts, including design, writing, and printing 

 Communicates with community members, guests, etc. about United Way’s mission, 

programs, and events 

 Serves as a representative of United Way at community events and activities 

 Plays a role in the development and execution of short and long-range goals and strategies 

for United Way 

 Collaborates with other development staff and interns in the planning of 

fundraising work and collective activities 
 

QUALIFICATIONS: 
The qualified candidate must be a junior or senior college student receiving academic credit for 

the internship (or a graduate-level student seeking experience) and be available approximately 8-

20 hours per week between the hours of 8:30 AM and 5:00 PM as well as available for occasional 

after-hours events. Students majoring in mass communications, marketing, communication 

studies, business administration, or a related field preferred. 

 

OTHER SKILLS: 
 strong interpersonal and problem-solving skills 

 ability to communicate effectively with a diverse range of individuals 

 highly developed organizational and planning skills 

 highly developed oral and written communication skills 

 extremely detail oriented 

 ability to handle multiple projects and tasks simultaneously 

 proficient in Microsoft Office, Adobe software and/or Canva 

 aptitude with various social media platforms 
 
WORK ENVIRONMENT: Position is in an office setting that involves everyday risks or 

discomforts that require normal safety precautions. Frequent off-site meetings and events are 

also a component of this position. 

 

*The above statements are intended to describe the general nature and level of work being 
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performed by individuals in this position. They are not intended to be an exhaustive list of all duties, 

responsibilities, and skills of personnel so classified. 

 
TO APPLY: Please send your cover letter and résumé to Haley Adams haley.adams@yourlocaluw.org. 

 

 
 

Mission: To improve lives by advancing opportunities for education, health and 

financial stability for all 

 

Vision: To be the primary community solutions leader for human services 
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