Management, Entrepreneurship and Business Administration
Internship Opportunities — Spring 2022

The Following information covers multiple internship opportunities for students. It is
completely up to you as the student to contact the individual listed and discuss with
them the potential to intern with their firm. Once you have finalized your internship,
please complete the Internship Application and have the employer complete the
Employer Data Sheet which can be found at
http://www.mtsu.edu/management/internships.php and submit them to Dr. Shanine
via email Kristen.shanine@mtsu.edu, fax, or in person. In addition, you can come by
the office to speak about internships, the requirements, or just to discuss the program
as a whole with Dr. Shanine in BAS N143 or with Deborah Roberts in BAS office N147,
via phone by calling 615-898-2745, or via email Deborah.roberts@mtsu.edu.

In addition to the below listed internships, you can always visit MTSU’s career
development site for additional opportunities. Handshake is MTSU’s online recruiting
database for professional entry-level positions and paid internships that prepare students for
professional career fields. Handshake is the first-place employers connect with our student’s
campus-wide, and positions are continually updated.

Tennessee Small Business Development Center (TSBDC)

The Tennessee Small Business Development Center (TSBDC) at MTSU is soliciting for interns for the
Fall Semester. TSBDC interns will assist in a range of business-oriented functions while working with
potential and current business owners in Middle Tennessee. Interns will work under the guidance of
a business counselor and will perform activities including, but not limited to, general research,
business plan development, business plan review, operations analysis, financial analysis, market plan
development, good and service portfolio analysis, logistics and supply chain analysis, creation of
training materials, and presentation of recommendations to clients.

This is a paid internship and will require fifteen to twenty hours per week, on a static schedule.
Requirements:

e Applicants must enroll in Management 4950 (internship for credit class)

e Business Major

e Junior or Senior

e Resume

o Cover letter

e Pass Interview
For additional information regarding Management 4950 please review the internship website at
http://www.mtsu.edu/management/internships.php or contact Dr. Kristen Shanine. Email:
Kristen.Shanine@mtsu.edu Phone: 615-494-8993.

For additional information regarding the internship, contact the TSBDC. Email stadlock@tsbdc.org
Phone: (615) 898-2745.
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State Farm Insurance Agency

Job Description

The purpose of the internship position available in my State Farm agency is to increase my agency’s
Auto, Life, Home and Bank production by marketing to both existing, on-board clients as well as
marketing to those not currently insured with us. The position would involve the intern working for a
minimum of 10 hours a week. The maximum hours of work per week would be based on the availability
of the intern.

The marketing will involve phone calls to be made by the intern to those two groups of people. The
marketing will also involve some face to face “brand building” by having the intern visit many of the
leasing offices of local apartment complexes, mortgage brokers offices, and real estate agencies in order
to help establish as well as reinforce relationships with my agency and those centers of influence. The
goal of these visits is to increase exposure for my agency in the renters and home buyer’s market and
the business people that facilitate those transactions.

Since the intern will be operating in a typical office environment, they will also be involved in some of
the day to day work involved in the running of an insurance agency. The intern would also have the
potential for a permanent position with my agency based on the quality of the performance of the
intern and availability of a position.

Trevor Haggard

trevor@trevorismyagent.com 615-717-7519

SPARFEAD POSITIVE

Showcasing and Facilitating "what's going right”

www.spreadthepositive.net

Contact: Trent Denson. trentdenson86@gmail.com
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Spread the Positive

Spread The Positive Intern Job Description

Fall 2021 Internship will be a }®&eek internship. Working as a Spread The Positive
intern you will work as a social media & marketing intern. You will learn valuable
lessons around branding, graphic design, storytelling, content creation, marketing, e
commerce and a variety of areas to make a real impact with the work you are doing.
Spread The Positive is a content creation and media production company that
showcases and facilitates efforts that are making a positive impact in our local
communities. Podcés video series, commercials, audio recording services, social
media campaigns, positive PR campaigns, and other services are all offered through
our company. You will have the opportunity to work on projects in all of the services
listed above, get expoee to dayto-day operations, connect with amazing content
creators, and have a successful and meaningful internship.

Bring your ambition, enthusiasm and big ideas to this internship and you will have a
great experience!

Projects you will be working on Winclude and requirements:

e Update content throughout the soci al m

Create content around positive, uplift

-Cemmerce management. Product and apparel development.
* Wor k wi t h oanboatenitesdtionaOrdamze media shoots.

. Current student at an accredited unive

e Freshman, Sophomore, Junior, Senior or
* Analytical Skill s
 Excel

e Project Management
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e Strong Communication Skill's

Spread The Positive is a mioledia content creation company. With focuses in
podcast creation, video series, positive PR campaigns, and more all based around
uplifting and positive content. As an intern you will be building the brand awareness
of Spread The Positive and ultimatehakmg direct impact through our community
outreach opportunities. As an intern you will be very involved with the inner workings
of a media company. You will be directly involved with real projects and building a
company based around the principles of 8gréhe Positive.

Check out spreadthepositive.net for more information.

Now accepting resumes and applications.

SPREARDIHTRPOSITIVE

PRODUCTIONS
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HONEYHILL
JI""IHOMECARE

Internship Description

HoneyHill HomeCare, LLC will provide the intern with opportunities allowing
hands-on experience on a broad range of projects. The intern will gain experience
in several areas of business. Rebecca Cutter, HoneyHill HomeCare’s Executive
Director, will delegate tasks to the intern as needed.

Although our business is to send caregivers into our client’s homes to provide
non-medical home care assistance, the intern will not have responsibilities
assigned related to directly providing in-home care services for our clients.

The scope of the intern responsibilities will be, but not limited to, the following:

¢ Inside and outside sales

e Online marketing and SEO

e Social media and website management

e Volunteering and networking within our market’s community of like-
minded businesses

e Human resources i.e. interviewing, recruiting, scheduling, etc.

e Office & Administrative work i.e. filing, answering phones, organizing, etc.

e Running errands to stock up on office supplies, drop brochures off, grab
lunch or coffee, etc.

e Data entry into our CRM database

e Analyze and compare our competition and create Excel spreadsheets
displaying the data found.

e Accounting, Recordkeeping, Filing

e Putting existing marketing materials and “Client & Sales Call Folders”
together

e Develop creative marketing materials with guidance of their supervisor
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We are looking for interns who possess the following characteristics:

e Strong work ethic

e Team player

e Attentive listener

e Personable

e Abel to adapt and problem solve
e Flexible

e Eagertolearn

Contact Becca Cutter, Executive Director at rcutter@honevhillhc.com for more
information.

3 the
journey

home

Love God. Serve People.

Looking to become an intern serving the homeless and disadvantaged for

Rutherford County?

The Journey Home Internshipogram is an unpaid, semesteng internship that offers
university students the opportunity to explore the world of nonprofit work. The goal of the
Internship Program is to link college coursework and theory with casgomsibilities and

expectations to help students visualize their future.

11-17-21


mailto:rcutter@honeyhillhc.com

Founded in 2006, The Journey Home is a Christian ministry that serves the homeless and

disadvantaged of Rutherford County. The agency does this by meeting basic needsteith day

day resources like meals and food staples, laundry and shower facilities, restrooms and hygiene

products, clothing, communication resources (mail service, public phones, computer and

internet access), and case management services including coachimjesirads through our

outreach center.

The agency works to build relationships that encourage hope and strategies for moving in a new

direction, reintegrating into mainstream community life through housing programs and service

coordination including physical and mental health, addiction recovery, employment, parenting,

household management, fa#building, and relational wellness to meet people at their point of

need.

The Journey Home offers internship opportunities for ssinsocial work, marketing, nutrition

and public health. Below are brief descriptions of potential internships.

DEVELOPMENT AND FUNDRAISING INTERN

Overview of duties

w { dzLJLJ2 Ndenehd®b@&yiteS in major gifts, grants, direct raad events.
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OUTREACH AND COMMUNITY PARTNERSHIPS INTERN

Overview of duties
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Community Partnerships has a concentration in working with-iaisled organizations, civic

groups, businesses, and organizations to partner withduraely Home.
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Cleaning at the Outreach Center, etc.

w !dardaid 6AGK NBONMAGYSYd yR 2NBFYyATIGA2Y 2F
aspects of Thdourney Home.

w | St LXFy 2dziNBFOK &GN} GS3IASa G2 NBIFIOK ySys

press releases, creating fun videos, etc.

CREATIVE CONTENT INTERNSHIP

Overview of duties

¢CKS / NBFGAGS [/ 2yGSyd 2N WRSaA3IyQ AYGSNYy A& NB
department through a variety of channels, print, digital, web, video and other as assigned. The
creative intern will assist with the development and desigrord creative processes to include
guidelines, collateral event materials and a variety of other creative tasks as assigned. The

creative intern may also be assigned various website updates utilizing WordPress.

w ¢CKS ONBIGAGS A ulls hyatedot idiNgd 6+ NE RdziASa AyO

LI NB AYF3ASa G2 O2AYyOARS gAlK az20Alf YR
Adld gAOK 6S0aAidsS yR o6ft23 dzZLJRIFGSa QA 22
Adld ogAOK O2tflF 0SNIf dzLJRIFGSa yR @GSNREAZY

w t NB

ax
ax

€ € €
ax
ax

I NBIF GA2Yy YR dzLJRIFIGS& (G2 OFNA2dza O2ftftF SN f @

MARKETING & COMMUNICATION INTERNSHIP
Overview of duties
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OUTREACH CENTER AND COMMUNITY CAFE

SOCIAL WORK INTERNSHIP

Overview of duties

The Social Work Intern is responsilolethe administrative portion of enrolling a client. The

social work intern will assist with the program and intake processes.
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NUTRITION INTERNSHIP

Overview of duties

The Nutrition Intern is responsible for helpinghvitie Community Café. Planning meals, grocery
shopping lists while staying within budget. Additionally, the intern will assist with preparing for
breakfast and rotating meal in the coolers to insure freshness.
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existing items in the cooler.
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INTERN REQUIREMENTS

w {GdzRSyda Ydzald 0S Odz2NNBydatfte SyNRftSR NAAAY3

accredited university.

w LYUGSNYya FNBE NBIdZANBR 2 LINRPOARS (GKSANI 245y

w { 0 dzR Sy (i a he¥ tEedof idtaiest ¥rid fiesuine to apply. A letter of support is

preferred but not required.

Send your inquiry to Lisbeth Couser, LCouser@LoveGodServePeople.org

Thank you for your interest.

MTSU BERC Internship

Business and Economic Research Center (BERC)
Jones College of Business

Middle Tennessee State University

The Business and Economic Research Center (BERC) in the Jones College of Business at Middle
Tennessee State University carries out economic research projects such as cost-benefit analysis,
economic impact studies, feasibility studies, and employment sector analysis for a wide range of

organizations including both private and public, profit and non-profit. The BERC publishes two quarterly

economic updates: Housing Tennessee and Global Commerce: Tennessee and the International
Economy.

BERC is currently seeking an intern who is interested in working in a fast-paced, collaborative, and multi-

faceted environment. Interns will work under the guidance of the director and will participate in
activities such as research, data gathering and analysis, economic report writing and editing,
and website/social media content development.

This is a paid internship and will require 15-20 hours per week, on a static schedule.
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Requirements:

e Junior or Senior status with major or minor in Business Administration, Marketing,
Management, Accounting, Economics, or another related field.

e Experience with Excel required and experience with statistical software preferred

e Strong oral and written communication skills

e Resume

e Cover letter

e Interview

Interested students should submit cover letter and resume to Dr. Murat Arik, BERC Director, at
BERC@mtsu.edu.

Compassus

Internship Opportunities
Position Summary

As a Human Resources Undergraduate Intern at Compassus, you will own a strategic project during
the semester you spend on site at the Brentwood, TN headquarters. Projects are-glivkmtand

could relate to a broad range of HR functions including dulimited to Talent Acquisition, Colleague
Relations, Compensation, Benefits, and HRIS. Outside of the project, the Intern assists in creating and
maintaining departmental materials, collaborating and communicating with their teammates and HR
Leaders, antielps manage a variety of departmetecific projects.

A Compassus Intern is responsible for modeling the three company values of Compassion, Integrity,
and Excellence, and for promoting communication and fallpvior the department. As a part of the
Compassus teanyou'll receive direct mentoring from senior and staff level colleagues to achieve your
internship goals, and you'll participate as a true member of the temnjust as "the intern". We

value your contribution and include you as one ofamlleagues.

Principal Accountabilities:

0 Curious and willing to seek out new information and resources.

o Ability to be selmotivated to search for and implement novel solutions for effective project

development.

Communicates identified needs and potehsialutions to VPs of HR.

Ability to manage a variety of tasks at any one time.

o Evaluates and documents program initiatives to assist Director in evaluating the best allocation of
resources.

o Outstanding customer service, follayp and promotion of a posie working relationship
between program colleagues and corporate personnel.

o Performs other duties as assigned.

o O
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Language Skills

Ability to write professional business correspondence. Ability to effectively present information and
respond to questions from groups of Directors, patients, families, and the general public. Ability to
present oneon-one and in groups.

Computer Skills

To perform this job successfully, an individual should be proficient in Microsoft Office, Power Poaint,
Outlook, etc.

Other Qualifications

Strong organization, interpersonal, and communications skills. History of success as a team member
on project delivesibles. History of meeting assignment deadlines and budgetary requirements. Must
be professional and use sound judgment.

Physical Demands

The physical demands described here are representative of those that must be met by a colleague to
successfully pesfm the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the colleague is regularly required to sit; use handsito fin
handle, or feel and talk or hear. The colleague is frequently required to walk and reach with hands and
arms. The colleague is occasionally required to stand. The colleague must regularly lift and/or move
more than 25 pounds. Specific vision abilitersuired by this job include close vision.

If you are interested in Spring or Summer opportunities for 2021, please apply directly

and we will contact you about consideration.

Contact: Amanda Wochner: Amanda.Wochner@compassus.com
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Compassus

Internship Opprtunities
Position Summary

As a Financial Operations Undergraduate Intern at Compassus, you will own a strategic project during
the semester you spend on site at the Brentwood, TN headquarters. Projects are-glivkmtand

could relate to a broad range of functions including but not limited to financial operations. Outside of
the project, the Intern assists in creating and maintaining departmental materials, collaborating and
communicating with Leadership, and helps mareagariety of departmenspecific projects.

A Compassus Intern is responsible for modeling the three company values of Compassion, Integrity,
and Excellence, and for promoting communication and fallpvior the department. As a part of the
Compassuteam,you'll receive direct mentoring from senior and staff level colleagues to achieve your
internship goals, and you'll participate as a true member of the tewnjust as "the intern". We

value your contribution and include you as one of our callesg

Principal Accountabilities:

0 Curious and willing to seek out new information and resources.

o Ability to be selmotivated to search for and implement novel solutions for effective project

development.

Communicates identified needs and potential sohgito VPs of HR.

Ability to manage a variety of tasks at any one time.

o Evaluates and documents program initiatives to assist Director in evaluating the best allocation of
resources.

o Outstanding customer service, follayw and promotion of a positive wank relationship
between program colleagues and corporate personnel.

o Performs other duties as assigned.

o o

0 Works in conjunction with the Vice President of Financial Operations on the development and
RSEAGSNE 2F (GKS /2YLI ye QS| DIKS RA DR AWK 2 y@DdzR 2 $IBNI Y
performance, forecast to budget, and the review of Region/Program P&L performance.

o Develops and implements Region/Program operational plans designed to impact performance
trends favorably; analyzes and identifies opportunttiéacrease operational efficiencies tied to
costcontrol/improved bottomline performance and standardizes best practices across the
Company

0 Analyzes individual and team performance against key performance indicators, metrics, and
rankings.

0 Responds ttabor and productivity performance deficiencies and provides coaching/mentoring
to ensure Executive Director completely understands the Company labor model.
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o Provide direction of all assigned business functions, such as operations, financial performance,
advertising and marketing, communications, clinical services, quality improvement and others
when appropriate.

o Evaluate orgoing operational performance @ita in real time and oversee execution of
Company initiatives designed to ensure operations aseamk with established goals and
objectives; must be highly adept at analyzing data and crafting solutions rapidly.

o Ensure all programs that require stagporting are in compliance with state guidelines and
submitted in a timely manner.

o Provides interpretation of financial policies, governmental legislation, accounting theory, and
customer financial regulations.

o Coordinates with all levels of managem&ngather, analyze, summarize, and prepare
recommendations regarding financial plans, acquisition activity, new business planning, trended
future requirements, government requirements, and operating forecasts.

o Participates in the evaluation of proposedaisitions and divestitures.

o Perform all the above functions in accordance with established financial and operational plans
and goals pertaining to cost effectiveness and efficient management.
Language Skills

Ability to write professional business copesdence. Ability to effectively present information and
respond to questions from groups of Directors, patients, families, and the general public. Ability to
present oneon-one and in groups.

Computer Skills

To perform this job successfully, an individinaluld be proficient in Microsoft Office, Power Point,
Outlook, etc.

Other Qualifications

Strong organization, interpersonal, and communications skills. History of success as a team member
on project deliverables. History of meeting assignment deadiimé®udgetary requirements. Must
be professional and use sound judgment.

Physical Demands

The physical demands described here are representative of those that must be met by a colleague to
successfully perform the essential functions of thisRgasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the colleague is regularly required to sit; use hands to finger,
handle, or feel and talk or hear.él'bolleague is frequently required to walk and reach with hands and
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arms. The colleague is occasionally required to stand. The colleague must regularly lift and/or move
more than 25 pounds. Specific vision abilities required by this job include clase visio

If you are interested in Spring or Summer opportunities for 2021, please apply directly

and we will contact you about consideration.

Contact: Amanda Wochner: Amanda.Wochner@compassus.com

The multimedia journalism internship program is
designed to give college students an opportunity
to gain practical experience while completing a
two-year or four-year degree in journalism, mass
communication and publicrelations. Each semester
the goal is to have (3) interns to work with us

on the magazine production.

To apply, send a writing sample and resume to
editor@wbdmedia.com or go to wbdmedia.com.

Mailing address:

EDIA Writing by Design Media, Inc.
PO BOX 11307
Memphis, TN 38111
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STRATEGIC
FINANCIAL
PARTNERS

Internship Program

Our internship program introduces candidates to the financial services industry and allows them
the opportunity to shadow advisors, conduct financial interviews, illustrate various products, and
understand the process of completing a financial plan. Upon completion, the candidate will
have the insight to determine if an ongoing career is right for them.

Opportunities

Industry Knowledge

Time will be devoted to understanding the
aofivities and oharaoteristics required to be
sucoessiul as a Financial Advisor.

Advisor Shadowing

Interns will be paired with Financial Advisors
to assist in their daily workload. Activities can
inolude client mestings, cass preparation,
portfolio reviews, stc.

Case Studies

Mock case studies will be worked to lsarmn best . :
Bbpecathos 1 fnendial Dlannitg. porilio Attributes of a Successful Candidate
oonstruction, product illustrations, and » Social
presentations of resuits. » Loves peopls
» Intslligent

Financial Interviews » Hard working
A series of Finanoial Opinion Surveys will be » High integrity
completed allowing for communication with
the public. This will reveal soocial skill sets and
provids real life interaction around finanoial
topics.

» Entrepraneunial spirit

» Profassional sppsarance

» Decirs to conirol eaming potential

» Someone you'd truet with your own fmancial affairs

Financial Plan

At the oonclusion of the internship program, Does this sound like you or someone

the candidate will undarstand the process you know? Contact Mike Prokop.

of how a written plan is designed and 5

imptementsd by a qualified financial advisor. Strategic Financia! Partners 5
2401 Mallory Drive i

Licensing & Registration Suite 220

For individgua!s thast’ excel during the internship Franklin, Tennessee 37067

program and desire to move forward with 616.4354160

a career, we will sponsor for the necessary YA, claipartriers.com

licansing & registration to bagin in the industry. kop@stratagichinancial :

m

Sacunties snd invsstment sa\isory senvbss offersd through qualfisd rags d rsp ives of MML in Savices LLC Membsr SPC
(wwwisjpcong) 945 South Shady Grove Aosd, Sutts 300, Memphis Tannassss 38120 5017575951 CAN202206-270522
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Do615

Interested in interning for Do615? Youdre i
contributors so if youdre already a regul ar
you may be the right fit. What will you experience with a Do615 internship? A lot of

hard work, a lot of fun, and a lot of learning.

Perks:

Webve got |l ots of them. Enjoy a ton of free

drinks, food, learning experiences, building new skills, and meeting new people.

See below for our internship specialty opportunities. Interested?
zach @do615.com !

Please email your

resume and cover letter with availability to

Be sure and let us know what position youbre applying

got past this paragraph and therefore have no clue what you could end up doing.

What to Expect:
[Job Description ]| - Each Do615 internship starts their day the same way. With a

focus on the website, newsletter, app, and socials, we have a lot of eyes hitting a

variety of content and need your help keeping it fresh, engaging, and accurate.
Do6156s i nt er n onsible for]oritvevedire mgny aspects of the website and
operational process. This internship role will require an ambitious candidate with keen
attention to detail. The candidate should be able to think creatively about content
opportunities, social m  edia strategy, audience, and consumer behavior, while also
hitting shows and events around town. Interns have the opportunity to network and

make a variety of exciting and useful contacts at Do615. Creativity, new ideas, and

opinions are always welcome.

[ Job Requirements and Skills Needed ]

* Able to work a minimum of 12 hours per week.
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* Prior awareness of Do615 - active user of the site, and familiar with our other
outlets (Facebook, Twitter, Instagram, Newsletter, Etc)

* Generally, #Ain t hshvilkaeventwand lmappenings. N a

* Strong passion for music, culture, food, events, nightlife, and Nashville in general.

* Some marketing experience or prior coursework is helpful.

* Confident, creative thinker - ability to speak up and contribute in a team
environment.
* Self - Motivated - ability to be focused and get the job done in a very laid - back

environment and take initiative when assigned tasks are completed.

* Flexible schedule enough to attend events as frequently as possible. 21+ is always
good, but open to all candidates over the age of 18.

* Entrepreneurial mindset - able to think outside of the box for creative ideas and
ways Do615 can work with other companies to generate attention, audience growth,
brand awareness, sales/revenue, etc.

* People skills - able to aggressively and tactfully talk with people and businesses to
encourage them to engage with Do615.

* Ability to stay calm in high pressure event environments.

* Deep understanding of the Do615 product -how and why itdéds beneficial
speaking with clients or users.

* Candidate should ideally be looking to fill a college credit requirement. This is
negotiable depending on other skills and credit available, but candidate will have to

prove ability to take on such an important role if not seeking credit.

[ Responsibilities |

* Content Management including reviewing the website for accuracy and aesthetic

cohesiveness, entering shows/events as well as happy hours and daily specials from

various sources i.e. newsletters, venue and event calend ars, fixing / adding events,

artists, venues, etc; and AFront Paged management
* Creatively thinking about other editorial content that would be of interest to the

Do0615 community.

* Concept social media posts or contests for giveaways and other promotions to be

executed by Content Manager

* Produce inventive ideas to solve various marketing needs and take on tasks as they

arise
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* Find creative opportunities for media trades, event sponsorships, partnered content,

and brand partnerships.

* Be able to attend a large majority of Do615 - produced events outside of normal
office hours.

* Compile lists of leads w/ links to website, social media, and contact info

* Pulling advertising metrics for campaign reporting.

* Additional various tasks - running errands, help  ing out with the Do615 events, etc.

etc.

Internship Specialties:

Sales & Business Development

[Additional  Job Requirements and Skills Needed]

* Some experience with event planning, budgets, logistics, and ability to stay calm in
high pressure event  environments is ideal.

* Strong research and organizational skills for lead generation and development.

* An understand of audience and demographic overlap and needs.

[ Specific Responsibilities |

* Develop basic understanding of sales process (finding leads, creating proposals, client
relations, and generating campaign reports).

* Brainstorm brand/company partnerships that meet any of the following criteria: our

audience would benefit from their events or products, their company would benefit

from getti ng in front our audience, or it could introduce new, niche demographics to

our platform.

* Use local media outlets and other event sites for upcoming events that could be

advertised on Do615.

* Find creative opportunities for media trades, event sponsorshi ps, partnered content,
and brand partnerships.

* Compile a weekly list of leads w/ links to website, social media, and contact info.
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Content, Editorial, & Audience Growth

[Additional Job Requirements and Skills Needed ]

* Strong understanding of Facebook, Instagram, and Twitter with current, active
profiles on each.

* Strong, proven writing skills with examples; specifically, familiar with event previews,
reviews, and blogging in general.

* Strong focus, able to work quickly and efficiently, and have an eye for
detail/organization.

* Previous knowledge of search engine optimization.

* Strong understanding of marketing and/or digital audience engagement.

[ Specific Responsibilities |

* Content Management including entering events as well as happy hours and dai ly

specials from various sources i.e. newsletters, venue and event calendars, fixing /

adding events, artists, venues, etc; managing queue:
* Developing ideas and concepts to increase impressions and audience engagement on

the Do615 website, in the daily newsletter, or via social media.

* Create content that will satisfy needs and interests of our current audience, as well

as content that could reach new niche audiences via search engine optimization.

* Creatively thinking about other content, giveaways, and opportunities that would be

of interest to the Do615 community and work to increase engagement and/or

registration.

Photography & Videography

[ Additional Requirements and Skills Needed ]

* Previous experience with photography and/or videography - portfolio or website
available to show

* Professional behavior during shoots or any client content collection environments.

* Strong understanding and experience with necessary programs: Adobe Lightroom,
PhotoShop, Final Cut Pro, etc.
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* Any content captured will be credited to the artist and can be used for portfolio
building purposes

[ Specific Responsibilities |

* Photograph or film a wide variety of content for Do615 and Do615
clients/partners.

* Attend shows, events, and festivals with photo passes and represent Do615.

* Ability to deliver quality edited images within 48 hr. window.

Internship Descriptions

Overview.

This is a paid internship with EImahaba Center. The time to dedicate to this internship weekly is
about510hoursThe stipend for one semesterds work wild.l b
Foundation. The position reports to the Executive Director and works directly with her to strengthen our
youth programming, which include our Tutoring Nights, Célfegaration Days, and various events. This
work will mostly be done out of the Southeast Library and Community Center in Antioch, TN (exact address:
5260 Old Hickory Hollow Blvd, Antioch, TN 37013).

On Elmahaba

Elmahaba is an emerging nonprofit omgdiain (501(c)3 registered) in South Nashville serving
Arabicspeaking peoples. We started in June 2019 with a mission to provide apiixopiigte and
communityresponsive programming. Our mission is to strengthen our communities, in particular our
Arabicspeaking neighbors, through collective care, cultural awareness, and knowledge towards liberation and
social justice. The majority of the people we serve in South Nashville are Egyptian Christians, but we serve all
who ask whether they speak Arabitob, though we prioritize Arakspeaking peoples. Alongside our
youth programs and events, we also offer community programs for first generatispefdahig peoples
in South Nashville and the surrounding area, like our Sunday Livestreams anthunityCaturdays
where we distribute food, cl ot hes, and supplies.
homelands, histories, and voices through our oral history project, our collective events, and our social media
posts.

Responsihlities

To be present every Tuesday and Friday night f6opmdin Southeast Library/Community Center

To oversee Tutoring Nights with Executive Director (i.e. pass out dinner to kids, to take attendance,
to troubleshoot issues, to create a resources guide to support tutors, to hand out materials like
calculators or paper to students, to greet parents, etc.)
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To meet with Executive Director weekly to plan events for high school South Nashville students to
prepare and empower them to choose college, like Career Day and College Preparation Day

To communicate with parents alongside Executive Director about student improvement

To create a resource guide in El mahabads Googl

Requiremernts:

Bilingual in Arabic and English (strongly preferred)

Has experience working with students of color living in segregated communities

Is aware of the history of Metro Nashville Public Schools or is willing to learn and research
Isdriventorespectandonor t he otherds culture and to
community members

Is available Tuesday and Friday nights frédmpm to be in Southeast Library/Community

Center

Compensation:
$1,750 stipend offered in increments of $350 every montlafeaianuary 2022 to May 2022.

Duration of Internship:

End date: Friday, May 13th, 2021

There is a potential to stay as the youth intern through spring 2021. To be assessed at the end of the
internship.

Applying:
To apply for this internship, en@@heral@elmahabacenterwigt h  t he subj ect | ine
Intern Application. o6 I n the body of the email, an

El mahaba Cent er ? 6 oRih % aentences ordesselastlyt attacls to theuemail tyaur
resume. We will contact you for an interview, so make sure your contact information is clear on your resume.

Community Intern
Overview

This is an unpaid internship with EImahaba Centetinitnéo dedicate to this internship weekly is
about 5 hours. We are happy to cooperate to ensure this position gets college credit for their labor. The
position reports to the Executive Director and works directly with her to strengthen our community
progmamming, which include our Sunday Livestream, our Community Saturdays, and various events, like legal
clinics and health clinics. This planning of this
but for certain programs, we expect thtjpm to be on site.

On Elmahaba
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Elmahaba is an emerging nonprofit organization (501(c)3 registered) in South Nashville serving
Arabiespeaking peoples. We started in June 2019 with a mission to provide aptixoptateind
communityresponsive programming. Our mission is to strengthen our communities, in particular our
Arabiespeaking neighbors, through collective care, cultural awareness, and knowledge towards liberation and
social justice. The majority of the peogeevve in South Nashville are Egyptian Christians, but we serve all
who ask whether they speak Arabic or not, though we prioritizefaeddiing peoples. Alongside our
youth programs and events, we also offer community programs for first generatispefaidhg peoples
in South Nashville and the surrounding area, like our Sunday Livestreams and our Community Saturdays
where we distribute food, cl ot hes, and supplies.
homelands, histories, araices through our oral history project, our collective events, and our social media
posts.

Responsibilities

To be present every Saturday morning at given locations in South Nashville to set up and support
distributions of food, clothes and supplieseighbors, and also willing to build out these

Community Saturdays to include application services and breakfast programs.

To develop and plan with Executive Director monthly community events, like legal clinics, business
courses/guides, health clinids, €here will be a weekly meeting to plan.

To find grants to build out our community programs that provide direct services to communities of
color

To communicate with neighbors about their needs

To build local partnerships with radical, social jasitesged organizations in Nashville, and

through those partnerships, develop programming

To oversee volunteers on Community Saturdays and to organize veintageeters, caterers,
childcare volunteerat events alongside Executive Director

Requirements:

Bilingual in Arabic and English (strongly preferred)

Knowing Spanish is a plus, but not necessary

Understands or is willing to research the long history of segregation and isolation and racism
in Nashville

I's driven t o r es pdtore anchtouwhdetstand circumstameesabt her 6 s
community members

Is available Saturday mornings to run our Community Saturday programs

Community organizing background a plus

Compensation:

College credit available

Duration of Internship:

End date: Fridajay 13th, 2021

There is a potential to stay as the youth intern through the summer. To be assessed at the end of the
internship.
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Applying:

To apply for this internship, en@@heral@elmahabacentgwoi t h t he subject | ine
Intern Application. o6 I n the body of the email, an
El mahaba Center?6 And attach to the email your re

Culture Intern
Overview.

This is an unpaid internship witlmahaba Center. The time to dedicate to this internship weekly is
about 5 hours or less. The position reports to the Executive Director and works directly with her to
strengthen our cultural programming, which include our Movie Nights at Mill Ridge\&bpille (our
oral history project), our media articles/interactions, and various events. This work will be done remotely
with a few instances to be present in South Nashville.

On Elmahaba

Elmahaba is an emerging nonprofit organization (501{s)8re=h in South Nashville serving
Arabicspeaking peoples. We started in June 2019 with a mission to provide apittopiigte and
communityresponsive programming. Our mission is to strengthen our communities, in particular our
Arabiespeaking néenfpors, through collective care, cultural awareness, and knowledge towards liberation and
social justice. The majority of the people we serve in South Nashville are Egyptian Christians, but we serve all
who ask whether they speak Arabic or not, thoughiaviéize Arabiespeaking peoples. Alongside our
youth programs and events, we also offer community programs for first generatispestiahiz peoples
in South Nashville and the surrounding area, like our Sunday Livestreams and our Community Saturdays
wher e we distribute food, clothes, and supplies. L
homelands, histories, and voices through our oral history project, our collective events, and our social media
posts.

Responsibilities

To meet wit Executive Director weekly to discuss and plan the expansion of cultural programming
To develop a list of grants to fund our cultural programs

To plan at least two cultural events besides our Movie Nights at Mill Ridge and Oral History Project
that engge community membersperson or virtually

To develop a guide for volunteers about AigiBeaking cultures and how to honor those cultures in
serving our neighbors

Requirements

Bilingual in Arabic and English (strongly preferred)
Is available to meenhce a week with Director

Compensation:

College credit available.

Duration of Internship:

End date: Friday, May 13th, 2021
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There is a potential to stay as the youth intern through the summer. To be assessed at the end of the

internship.

Applying:

To apply for this internship, en@@heral@elmahabacentervoigt h t
I ntern Application. 6 I n the body o
El mahaba Center?06 And attach to th

he subject |
f the email,
e email vyour

Alabaster Collective Internships

CONTACT:

Ben Locke

Director of Business Strategy | Alabaster Collective, LLC.
p: (330) 703-2005

e: ben@alabastercollective.com

Digital Media, Graphic Desigh & Marketing Internship Position - Alabaster
Collective

Job Description

e Assist in managing social media accounts - Instagram, Pinterest, Facebook

e Manage and create content for social media accounts and website

e Assist in managing web & social media analytics

e Create systems to boost social media & web exposure

e Explore opportunities to partner with local businesses, influencers, and other parts of our
community to expand partnerships and local presence

e Collaborate with management and ownership about ways to expand community presence,
business operations, service to clients, and marketing exposure locally and regionally

e Participate in strategic decision-making process to drive growth and profitability forward within
current constraints

e Creatively design systems to connect company mission with local community, social justice, and
service through social media, marketing, and other avenues

e Contribute to the growth and culture of a small business/startup with an opportunity to partner
and network with a close-knit community
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e Interact with members, clients, partners, and sponsors to be a voice and face of the company

e Expand opportunities to grow the company network, while also exploring opportunities to
expand individual network

e Interns can earn college credit, the position is unpaid with potential for incentives

Job Expectations:

As a startup and small business, we expect this internship role to be willing to contribute on many levels
of our company, while focusing on expanding our social media presence and marketing efforts through
graphic design and other similar tools. We have a small team, which means everyone is responsible and
accountable for contributing to the mission and vision of our business, while simultaneously bringing
unique contributions to further our growth. Our team is looking for someone that can be flexible, is
willing to work hard and contribute in different ways, is open to learning new skills, and wants to play a
part in shaping a unique business from its early stages.

We are looking for interns to work from 5-20 hours per week, depending on scheduling, who can join
our team throughout different parts of 2021, beginning in January.

About Us:

We are currently home to two different business offerings. One is our event and private venue space -
we host small gatherings, wedding celebrations, and other similar events. The other is our social club
and co-working space for women that hosts entrepreneurs, creatives, business owners, and other
remote workers. Our websites are https://thecoterienash.com/ for the co-working space/social club and
https://1220events.com/ for our private venue.

Event Management & Planning Internship Position - Alabaster
Collective

Job Description

e  Work directly with our in-house Event Manager to manage gatherings from inquiry through day-
of execution of the event

e Communicate with clients and potential clients to sell the venue, answer questions and
concerns, and build relationships

e Drive sales through interested potential clients and general inquiries by creating custom quotes,
packages, and communicating the uniqueness of the venue

e Develop an in-depth, personal client/potential client database to continually develop
relationships between our business and the community we serve
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e Gain insight into the event planning process by working directly with vendors, clients, local
businesses/partners, and executing events

e Explore opportunities to host different events and gatherings to expand company offerings and
boost performance

e Develop opportunities to serve our local community through event outreach, partnerships, and
sponsorships to grow our mission and vision

e Contribute to the growth and culture of a small business/startup with an opportunity to partner
and network with a close-knit community

e Expand opportunities to grow the company network, while also exploring opportunities to
expand individual network

e Interns can earn college credit, the position is unpaid with potential for incentives

Job Expectations:

As a startup and small business, we expect this internship role to be willing to contribute on many levels
of our company, while focusing on expanding our venue presence and sales efforts through community
engagement and communications. We have a small team, which means everyone is responsible and
accountable for contributing to the mission and vision of our business, while simultaneously bringing
unique contributions to further our growth. Our team is looking for someone that can be flexible, is
willing to work hard and contribute in different ways, is open to learning new skills, and wants to play a
part in shaping a unique business from its early stages.

We are looking for interns to work from 5-20 hours per week, depending on scheduling, who can join
our team throughout different parts of 2021, beginning in January.

About Us:

We are currently home to two different business offerings at Alabaster Collective. One is our event and
private venue space - we host small gatherings, wedding celebrations, and other similar events. The
other is our social club and co-working space for women that hosts entrepreneurs, creatives, business
owners, and other remote workers. Our websites are https://thecoterienash.com/ for the co-working
space/social club and https://1220events.com/ for our private venue.

Ben Locke
Head of Business Strategy + Operations | Alabaster Collective, LLC.
p: (330) 703-2005

e: ben@alabastercollective.com
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TCD

Tennessee Craft Distributors, LLC.

820 Park Ave., Suite G
Murfreesboro, TN 37129
313 580 0398 (m)

ed@tncraftdistributors.com

www.TnCraftDistributors.com

Tennessee Craft Distributors “TCD” is a growing wholesaler of craft alcoholic and nonalcoholic
beverages. We are one of Tennessee’s fastest growing distributors of exclusively craft products. Our role
as a wholesaler is to find America’s best craft beers, Bourbons or other spirits and distribute those
brands to selected Tennessee retailers that promote smaller artisanal craft products.

Part of our growth strategy is to help expand the brands we represent by sharing their story and what
makes their products unique through social media. TCD could use a person that understands various
social media algorithms and has a marketing mindset. The objective is to help our brands develop
impactful social media posts, target the correct demographic groups, and help steer consumers to
retailers that carry those brands.

Intern candidates would be expected to perform a range of duties to accomplish the above mentioned
goals and to help TCD improve our web / social media presence.

Here some of the key qualifications and skill sets we are looking for:

e Ability to use Microsoft Excel, Word, and PowerPoint

e Facebook, Instagram and other social media platforms

e  Skill sets in Basic web design with some marketing knowledge

e Must be willing and physically able to help as required in our warehouse as needed

Ed Muranyi, Certified Cicerone®

Owner / Purveyor of Liquid Art
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United Way of Rutherford
& Cannon Counties

UNITED WAY OF RUTHERFORD AND CANNON COUNTIES
MARKETING & COMMUNICATIONS INTERNSHIP

POSITIONSUMMARY The staffat United Way of RutherfordandCannonCountiesseeksan
intern to assist in activities related to marketing, communications and evEhésideal
candidate is a seéitarter,organizedanddetailoriented with stronginterpersonakkills.

PRIMARDUTIEANDRESPONSIBILITIES:

e Assists with digital and print communication efforts, including design, writing, and printing

e Communicates with community members, guests, etc. about United Way’s mission,
programs, andevents

e Serves as a representative of United Way at community events and activities

e Playsaroleinthe development and execution of short and long-range goals and strategies
for UnitedWay

e Collaborates with other development staff and interns in the planning of
fundraising work andcollective activities

QUALIFICATIONS:

The qualified candidate must be a junior or senior college student receiving academic credit for
the internship(or agraduatelevelstudentseekingexperienceandbe availabl@pproximately8-

20 hoursperweek between the hours of 8:3@M and 5:00 PM as well as available for occasional
after-hours eventsStudentsmajoringin masscommunicationsmarketing,communication

studies businessaadministratiormpr arelatedfield preferred.

OTHERSKILLS:

e stronginterpersonal and problem-solving skills

e ability to communicate effectively with a diverse range of individuals
e highly developed organizational and planning skills

e highly developed oral and written communication skills

e extremely detail oriented

e ability to handle multiple projects and tasks simultaneously

e proficient in Microsoft Office, Adobe software and/or Canva

e aptitude with various social media platforms

WORK ENVIRONMENTPosition is in an office setting that involves everyday risks or
discomforts thatrequire normalsafetyprecautionsFrequentoff-site meetingsandeventsare
alsoa componentof thisposition.

*The abovestatementsare intendedto describethe generahatureandlevelof work being
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performedby individualsn this position. Theyare not intendedto be anexhaustivdist of all duties,
responsibilitiesandskillsof personneko classified.

TO APPLY: Pleasesendyour cover letter andrésuméto Haley Adamshaley.adams@yourlocaluw.org

Mission: To improve lives by advancing opportunities for education, health and
financial stability for all

Vision: To be the primary community solutions leader for human services
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